Technical Support Division (DTS5)

MEMORANDUM FOR DISTRIBUTION

SUBJECT: Data to be Included in Cover Letter to Purchase Request (PR) Packages

1. The Federal Acquisition Regulation requires the evaluation of contractor past performance for each contract in excess of $1 million.  This includes modifications to existing contracts and communication service authorizations.  Some of this performance information must come from our customers. Therefore, in order to facilitate the collection of this evaluation information, DISA has established an automated past performance tool/database. The past performance tool/database requires the following initial information which DITCO requests your organization submit with your PR packages:

REQUIRED DATA
SUGGESTED PLACE

Senior Requirements

Official's Name, E-mail

Address, Phone number, Fax

number, DSN Prefix
Cover letter to the Purchase Request Package

Proposed Evaluator Name,

E-mail Address, Fax number,

DSN Prefix, and Mailing Address
Cover letter to the

Purchase Request Package

2. The Senior Requirements Official is a senior person (O-6 or GS-15 or above) from the requiring office. The evaluator may be a task monitor, Contracting Officer's Representative, or other individual to be proposed by the customer, and designated by the contracting officer. If you have any questions, please contact Don E. Preuss at 618-229-9597.

STEPHEN H. DALRYMPLE

Colonel, USAF

Commander

