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For eword

The Next Generation Engi neering Contract (NexGen) Task Order (TO Cuidelines
contain the procedures for processing acquisition packages to acquire a full
range of engi neering services, capabilities, and enabling products to support
DI SA worl dwi de, DOD and ot her Federal Agencies. The NexGen contracts were
awar ded under full and open conpetition as defined by the Federal Acquisition
Regul ation (FAR). The NexGen contracts conply with the Federal Acquisition
Stream i ning Act (FASA), which requires that the prinme contractors be given a
Fair Opportunity to be considered for task order awards.

The NexGen TO Guidelines will be revised as needed to i nprove the process of
awar di ng and managi ng task orders under these contracts.

Information regardi ng the NexGen contracts, including the contract statenent
of work (SOWN and links to the contractor’s hone pages, may be found on the
Wrld Wde Wb at http://disa.dtic.m|/D4/diioss/.

Direct questions concerning these CGuidelines to:

Rhonda LaGarde, Contracting O ficer for SB Contractors
Phone: (703) 681-1250, (DSN 761), FAX (703) 681-0346

Charlotte Hunter, Contracting Oficer for LB Contractors
Phone: (703) 681-0923, (DSN 761), FAX (703) 681-0346

Terry Dalida, Acquisition Manager
Phone: (703) 882-1248, (DSN 381), FAX (703) 882-2847

Crystal Gayles, Contracting Oficer’s Representative
Phone: (703) 882-1240, (DSN 381), FAX (703) 882-2847

Artel, Inc. DCA100- 02- D- 4003 - SB
Femme Comp. I nc. DCA100- 02-D- 4004 - SB
Northrop Grumman | T DCA100- 02- D- 4007 - LB

Fred Ramirez, Contracting Oficer’'s Representative
Phone: (703) 882-1241, (DSN 381), FAX (703) 882-2847

AC Technol ogi es DCA100- 02- D-4017 - SB
Pragmatics, Inc DCA100- 02- D-4006 - SB
SRA International, Inc. DCA100-02-D-4009 - LB

Judy Secondo, Contracting Oficer’s Representative
Phone: (703) 882-1245, (DSN 381), FAX (703) 882-2847

FGM Inc DCA100- 02- D-4005 - SB
SAI C DCA100- 02- D-4008 - LB


http://disa.dtic.mil/D4/diioss/
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CHAPTER 1 - GENERAL | NFORVATI ON
A, BACKGROUND

The NexGen contracts provide a full range of Information Technol ogy (IT)

engi neering services, capabilities and enabling products to support DI SA
wor | dwi de, DOD and ot her federal agencies. The NexGen contracts support the
DI SA mission to “plan, engineer, devel op, test and manage programs and to
acquire, inplenent, operate, and naintain information systens for C4l and

m ssion support under all conditions of peace and war.” The NexGen contracts
repl ace the JI EO Systens Engi neering (JSE) contracts, the Defense Information
Infrastructure Integration Contract (DIl 1C) and other expiring contracts.

The NexGen Contracts are structured, and will be managed, in accordance with
the rules for task order contracts contained in the Federal Acquisition
Stream i ning Act of 1994 (FASA). Al task order awards will be based on the
FASA-specified "fair opportunity to be considered" provision.

The NexGen vehicle has two separate sets of contracts, one set of nmultiple
award contracts for snmall business and one set of nultiple award contracts for
| arge business, each having its own statement of work. The small business
requirements will be conpeted anong the small business contractors and the

| arge business requirenments will be conpeted anong the | arge business
contractors.

Requirenents for new work, i.e., work that was never done on any contract,
wi Il be conpeted anong the small business contractors. To conpete the
requi renent anong the |arge business contractors, the task nonitor needs to
justify the need and forward the request for approval using e-nail to the
SADBU. The SADBU wi Il then forward approval or disapproval to the CO

B. PURPGCSE. The NexGen TO CGui del i nes describe the roles and
responsi bilities for managi ng the NexGen contracts and the procedures for
prepari ng and managi ng a task order requirenments package.

C. APPLI CABI LI TY. The Guidelines apply to all users of the NexGen
contracts. Internal DISA custoners will be serviced by DI TCO NCR  Externa
customers will be serviced by D TCO Scott, DI TCO PAC, D TCO Al aska, DI TCO
Sout hwest Asia, and D TCO EUR

D. CONTRACT TERMS/ USE BY DOD AND NON- DOD ACENCI ES. The NexCen contracts

are nultiple award Indefinite Delivery/lndefinite Quantity (1DIQ contracts
utilizing Time-and-Materials (T&, Fixed Price (FP) and Cost - Rei nbur senent
(CR) contract types. The type of work required will determnmine the appropriate
contract type, with final decision made the CO The total life of the
contract is seven years (a one-year basic termand six one-year options). The
maxi mum order anount for all contracts conbi ned over the seven-year contract
l[ife is $1 billion. The contracts are available for use by DOD and ot her
Feder al agenci es.

E. CONTRACT SCOPE. NexGen will provide DI SA, the Departnent of Defense
(DOD) and Federal Agencies with a flexible vehicle for engineering and
interoperability for the core nmission areas. NexGen will provide scientific,
engi neering, integration, and technical capabilities to assist with al
aspects of planning; engineering, integrating, testing, fielding, and
operating secure information technol ogy systens and resources.
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The following are the task areas set aside for small business:

Task Area
Task Area

— SB - Information Technol ogy Standards
— SB - Program Managenent

1. Task Area 1 — SB - Ceneral Systens Engineering

2. Task Area 2 — SB - Information Systens Engi neering
3. Task Area 3 — SB - Network Engi neering

4. Task Area 4 — SB - Security Engineering

5. Task Area 5 — SB - Systens Integration

6. Task Area 6 — SB - Systens |nplenentation

7. 7

8. 8

The following are the task areas for |arge business:

1. Task Area 1 — General Systens Engi neering

2. Task Area 2 — Information Systens Engi neering
3. Task Area 3 — Network Engi neering

4. Task Area 4 — Security Engineering

5. Task Area 5 — Information Technol ogy Standards
6. Task Area 6 — Program Managenent

See the NexGen SON for a compl ete description of the task areas and rel ated
subtask areas. To obtain a copy of the NexGen SOWN you can download it from
the internet at the follow ng address: http://ww.disa.m|/D4/diioss/.

Al'l work provided for DOD organi zati ons through the NexGen contracts nust be
in accordance with approved DOD architectures, standards and gui deli nes.
Custoner statenents of work, statenments of objectives or performance work
statenments for individuals task orders nust reflect approved DOD
architectures, standards and guidelines that apply to the services being
provi ded.

F. CONTRACTORS AND SUBCONTRACTORS. The NexGen prine contractors for snall
busi ness are:

Artel, Inc.
Pragmatics, Inc.
FGM Inc.

Femme Comp I nc.
AC Technol ogi es

The NexGen prine contractors for |arge business are:

Nort hrop G uman
SRA
SAl C

There are no restrictions on the prime contractors team ng arrangenents.
Proposed subcontractors will be approved at the task order level. For each
smal | business task order awarded, at |east 50% of the direct |abor nust be
perfornmed by snmall business. Snall business prine contractors nmay conbi ne
work with the small business subcontractors to reach the 50%

G FISCAL YEAR CUTCFF DATE. The final receipt date for NexGen requirements
packages that nust be awarded during the current fiscal year (i.e. packages
supported by funds that expire 30 Sep) is 31 July of the current fiscal year
The packages nust be clean and conplete by the cutoff date in order to be
accepted for processing.


http://www.disa.mil/D4/diioss/
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H. PERFORMANCE- BASED SERVI CES CONTRACTI NG ( PBSC) .
PBSC is the preferred contracting approach for NexGen.

| . REQUI REMENTS PACKAGE PROCESSI NG Tl ME-LI NE. The process can be conpleted in
about 16-21 working days after acceptance of package fromCO Unless a fair
opportunity exception applies, the applicable small business or |arge business
contractors will be notified by the CO of a task order request for proposal
and will be given a fair opportunity to respond to the request. Details are
contained in Chapter 4. A high-level view of the process is illustrated at
Attachnment 1. NexCGen requirenents undergo a four-step process described in
Chapter 3.

J.  NEXGEN CONTRACT WEB SI TE.

1. DISA maintains a NexGen Contract web site to provide information on the
NexGen contracts. The site currently contains:

e NexCGen Contract Characteristics

* NexCGen Contract and Statenents of Work (including attachnents)

e NexCGen Contract Task Order Guidelines

e DISA Points of Contact for NexGen Contract

e Listing of Contractors and Links to the Prine Contractors’ Wb Sites
« NexCGen Requirenents

*  NexCGen Awards

2. Updates are added to the site occasionally. The NexGen Contract web site
address is:
Large Business: http://ww.disa.m!|/D4/diioss/nexgenl bchar. htm
Smal | Business: http://ww.disa.ml/D4/diioss/ nexgensbhchar. htmi

K. TASK MONI TOR TRAINING DISA primary and alternate task nonitors are
required to conplete Contracting Oficer’'s Representative (COR) training and
ethics training prior to appointnment in accordance with DI SA Acquisition
Regul ati on Suppl emrent (DARS) Subpart 1.602-2-90(b),
http://disa.dtic.m|/D4/dars/ptl. ht M #1.602-2-90. The recomended COR
training class is the web-based FAI "COR Mentor" course. This course is

| ocated at URL http://ww. faionline.com A newtask nonitor is required to
take all 18 duties of this course. |f you have taken the COR Mentor course,
an annual refresher is required, which involves conpleting six of the 18
duties. For ethics training, the DISA Annual Ethics Training course is
required. This course is required annually thereafter.

If the task order effort is mission critical, DI SA customers may be designated
as TMs prior to completion of training, with the understanding that training
will be conpleted within 30 days of the task order award date.

The TM shoul d be proficient in the technical requirenments of their TO and
famliar with the policies and procedures of these guidelines. A listing of
addi ti onal gui dance for the TM provi ded by General Counsel’s office is
detailed in Attachment 2 (Do’s and Don’ts) and must be reviewed by each ™™
Further information on TMresponsibilities during TO execution is contained in
Attachment 6 (TM Designation Letter).


http://www.disa.mil/D4/diioss/nexgenlbchar.html
http://www.disa.mil/D4/diioss/nexgensbchar.html
http://disa.dtic.mil/D4/dars/pt1.html
http://www.faionline.com/
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CHAPTER 2 - ROLES AND RESPONSI BI LI TI ES
A. DI SA DEPUTY DI RECTOR — APPLI CATI ONS ENG NEERI NG ( DI SA/ APPS)

Pr ogram Manager/ Steward. Dl SA/ APPS perforns the functions of program
manager and steward for the NexCGen. In this role, APPS assists custoners as
they define and anal yze requirenents and is responsible for |ooking at the
direction the contractors are taking froma technical service support
perspective to ensure the technical direction is consistent with the |ong
range DI SA/ APPS vision. The Contract Managenent Branch, AP21, is
responsi bl e for program oversight, cost nonitoring, and for providing the
contracting officer’s representative.

Contracting Oficer’'s Representative (COR). AP2l1 is staffed with the COR
for the NexGen contracts. The NexGen COR performs the follow ng functions:

1. Mnitors the NexGen contractors’ performance by keeping track of nonthly
status reports and working any issues/problems with the contractor/CO

2. Ensures deliverabl e eval uations on the NexGen contractors are conpl eted
by the TMs and forwarded to the CO and the contractor

3. Ensures the NexGen contractor’s past performance data is included and is
current in the automated past perfornmance dat abase used by D SA

4. Assists the task nmonitor and acquisition |iaisons on an as-needed basis
with pre and post-award issues/functions.

5. Assists the COin resolving discrepancies that nay arise pertaining to
performance of the contractors and the terns of the contracts.

6. Wrks with the COand TMs to ensure contractors performin accordance
with the contract terns and conditions and the TO requirenents.

B. DEFENSE | NFORMATI ON TECHNOLOGY CONTRACTI NG ORGANI ZATION (DI TCO . DI TCO
perfornms all Contracting O ficer functions for the NexGen contracts including:

1. DI TCO National Capital Region (NCR) has primary responsibility for NexGen
contracts. Only DITCO NCR wi Il nodi fy/ make deci si ons concerning the
contracts.

2. The follow ng functions are perforned by each respective contracting
of fice:

A.  Review ng each requirenents package and the contractors’ proposals to
ensure the docunents are conplete, accurate, and in accordance with the
contract and these Cuidelines.

B. Providing advice and gui dance to the COR, contractors, and

TMs/ cust oners regardi ng contract scope, FAR and DFARS requirenents, and D SA
contracting policies.

C. Representing CO s position at various contract-related neetings, in-
process reviews, negotiating sessions, and working neetings.

D. Awarding Task orders (TGs) and nodifications for the NexGen contracts.

E. Designating in witing NexGen TMs).
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C. TASK MONI TORS. Customer agencies identify Task Monitors who are
responsi ble for:

1. Submitting a conplete requirenment package prepared in accordance with
the TO Guidelines. Define task order requirenents including justifications,
revi ews, and/or approvals.

2. Evaluating the contractor’s proposal and devel opi ng the Sel ection
Recomendat i on Docunent (SRD).

3. Monitoring and eval uating the contractor’s performance on each TO by
verifying the monthly status reports, deliverables, travel and visit
requests. Conpletes a past perfornmance evaluation in the Autonmated Past
Per f or mance Dat abase.

4. Providing acceptance and rejection information to the Finance Ofice for
all invoice processing, and

5. Providing technical support to the COR and CO on TO i ssues.

D. CONTRACTORS: The principal role of the contractors is to performthe work
described in the awarded TGs. All contractor performance and deliverabl es
must neet the requirenents set forth in the NexGen Contract.

E. OVBUDSMAN. The Onbudsnan is responsible for review ng conplaints fromthe
contractors and for ensuring that all NexGen contractors are afforded a fair
opportunity to be considered, consistent with the procedures in the contract
and established guidelines. The desi gnated Orbudsnman for NexGen is:

Director for Acquisition, Logistics and Facilities
Dl SA, Code AQ

5111 Leesburg Pike, Suite 900, Skyline 5

Falls Church, VA 22041-3206

Phone: 703-681-2270
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CHAPTER 3 - REQUI REMENTS ( ORDERI NG PROCESS
A GENERAL

Al'l work performed under the NexGen contracts are done through the award of
task orders (TO. Internal DI SA customers will be serviced by D TCO NCR
External customers will be serviced by D TCO Scott, DI TCO PAC, D TCO Al aska,
Dl TCO Sout hwest Asia or DITCO-EUR  The NexGen TGs are awarded in accordance
with a four-step process that conplies with the FASA requirenents for “Fair
Opportunity to be Considered.” Customers are strongly encouraged to conpete
their initial requirenents.

A web- based capability created by DI SA to prepare the requirenents package is
cal l ed the Acquisition Planning and Execution (APEX) System APEX shall be
used to create requirenment packages for NexGen. Users can access a single
website and prepare all the necessary docunents online without the need for
havi ng any applications other than a standard web-browser, resident on their
wor kst ati on.

To access APEX, go to the DI SA Direct Honepage at

https://ww. ditco.disa. ml|/products/ASP/ wel cone. ASP. |f this is your first
time in APEX, you must first register in DISA Direct. Go to Registration
Center, create userlID (left colum of screen). After you have created your
user| D and password, go to Order Entry (left colum on screen), and click on
Task Order Request. You will be pronpted for your userlD and password created
when you registered. You are now in the APEX system Instructions on
accessing the systemw || be contained at the APEX Information web page.

The smal |l business or |arge business contractors will be afforded an
opportunity to submt proposals on small business or |arge business

requi renents, unless a FASA exception is cited and docunented in accordance
wi th paragraph _C_bel ow.

B. FOUR STEPS OF THE TASKI NG PROCESS

1. STEP 1 — Custoner Requirements Definition Stage. The NexGen Process
starts with the concept and devel opnent of the requirenents definition in
accordance with the NexGen TO Cuidelines. The APEX Systemw || have the
required forms avail able on-line. Your requirenents package consists of a
Performance Wrk Statenent or Statement of Wk, appropriate funding
document ati on, an | ndependent Covernment Cost Estimate (1 GCE), Requirenents
Package Checklist and a customer recomrendati on concerning the use of fair
opportunity (by providing evaluation criteria) or the adoption of one of the
FASA exceptions to fair opportunity. Packages that do not include all these
items cannot be processed. The Requirenents Package Checklist lists all the
items that must be included in the package.

Requi rements for new work, i.e., work that was never done on any contract,
wi Il be conpeted anmong the small business contractors. To conpete the
requi rement anong the |arge business contractors, the task nonitor needs to
justify the need and forward the request for approval using e-mail to the
SADBU. The SADBU will then forward approval or disapproval to the CO

2. STEP 2 - Contracting Oficer’s Review After the custonmer has conpl eted
the requirenents package in the APEX Systemoutlined in Step 1, the COw ||
revi ew the package to ensure it is conplete, that the work is technically
wi thin scope, and appropriate fundi ng docunentation is provided. The CO wll
notify the TMif the package needs significant rework. Once a requirenents
package has been successfully screened and the CO conments have been resol ved,

10
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the CO forwards the requirenments package to the contractors by posting to the
DI TCO Contracting Cpportunities web page.

3. STEP 3 - Proposal Preparation and Evaluation Stage - Fair Qpportunity
Process.

(a) The CO solicits proposals fromprine vendors by posting an RFP on the
task order web page. Each contractor is generally allowed ten cal endar days to
prepare and submt proposals. However, nore or less tine may be necessary
based on the requirenents. Each RFP will indicate the required proposal
content, proposal due date, technical proposal page linitations, and
evaluation criteria. Technical proposals may be either witten or presented
orally, dependent upon the requirenents of the customer. |f oral
presentations will be used, the requirenents package and the RFP will indicate
the time and place for the presentations and what information the Oferors
must present orally. Cost proposals must be submitted by the Oferors in
writing.

(b) Contractors may request witten clarification of requirenents,
evaluation criteria, and instructions to Oferors. Such requests for
clarification shall be sent to the CO by e-mail within one working day. To
avoi d conprom sing the fair opportunity process, only the Contracting Oficer
may communi cate verbally with the vendors concerning the RFP until after TO
award. The COwill post answers to clarification requests to the DI TCO
Contracting Opportunities web page. As a result of clarification requests,
the COw Il determine if any revisions to SONrequirenents or eval uation
criteria are required, and if necessary, issue an anended request for
proposal. The CO nmay extend the proposal due date in the event the TMfails
to provide witten clarification to the contractor wthin one working day.
Therefore, if the clarification is mnor or admnistrative in nature, the
contractor may wish to contact the CO prior to preparing a witten e-mail.

(c) Contractors nust subnit “no bid” replies or conplete technical and
pricel/cost proposals to the CO no later than the proposal due date. “No bid”
replies should be subnitted to the CO and TM and shall reference the tracking
nunber specified in the CO request for proposal letter. Cost proposals for
cost-rei nbursenent orders that contain proprietary information shall be
submitted only to the CO The contractor rnust also provide a “sanitized”
version of their cost proposal and their subcontractor’s cost proposal.

(d) Proposal Evaluation. The CO and TM participate in evaluating the
contractor's technical and cost proposal. The Contractor sends the technical
and cost proposal to the attention of the CO on the DI TCO Contracting
Qpportunities web page. The technical proposal, a “sanitized” cost proposal
(if required), and a letter requesting a technical evaluation are forwarded
via email to the TM If the contractor’s proposal fails to neet SOW
requi rements or reflects m sunderstandi ngs, discussions between the TM CQ
and contractor nay be necessary. Discussions will tend to be infornal
neetings to discuss technical approach, |abor category |evels and ni xes, cost
el enents, and schedule. After conpletion of the evaluation, the TM (custoner)
prepares a Sel ecti on Recormendati on Document (SRD), which details the
eval uation and rationale for best val ue deci sion.

4. STEP 4 - Requirements Package Contract Task Order Execution Phase. Once
the contractor’s proposal has been reviewed by the TMand CO and all pre-
award i ssues have been resolved, the CO awards the TO by issuing a DD Form
1155 to the contractor, with a copy to the COR and TM At that point, the
contractor is authorized to begin work on the TO

At the sanme time TO award is nade, the CO issues a letter of designation to
the T™M

11
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C. FAIR OPPORTUNI TY EXCEPTI ONS. FASA requires the above Fair Qpportunity
process be followed unless one of the followi ng conditions applies:

1. The agency’'s need for services is of such urgency that providing such
opportunity would result in unacceptabl e del ays,

2. Only one such awardee is capabl e of providing such services required
at the level of quality required because the services ordered are uni que or
hi ghly speci al i zed;

3. The order should be issued on a sole-source basis in the interest of
econony and efficiency as a logical followon to a task order already issued
under this contract, provided that all contractors were given fair opportunity
to be considered for the original order, and that the contractor’s perfornmance
was rated satisfactory or higher; and

4. 1t is necessary to place an order to satisfy a m ni mrum guarant ee

In cases where the custoner believes an exception applies, the custoner nust
prepare an SRD up-front justifying why the FASA exception applies.

D. TASK ORDER MODI FI CATIONS. Modifications to task orders are generally made
for adm nistrative purposes, change delivery dates, add a task, change the
peri od of performance, etc. However, if those changes alter the scope,
provide a substantial anount of new funds, or significantly extend the period
of performance, a new requirements package nust be submtted for award of a
new task order. The new task order should refer to the prior task order and
explain the connection in the background portion of the SONand in the
specific tasks, as required.

TO nodification requirenents may originate with the task nonitor (custoner) or
with the contractor. Any changes that affect the basic infornation in the SOW
nmust be supported by appropriate nodification of the SON Al requests for
nodi fications nust be submitted through APEX to the CO

TO nodi fications are processed in the sane nanner as initial requirenents
package using APEX

12
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CHAPTER 4 - REQUI REMENTS PACKAGE PREPARATI ON

A.  CGENERAL. The NexGen requirenents package is the basis for processing and
awardi ng a NexGen TO. A requirenments package nust be prepared and subnitted
by the task nmonitor both for a new requirenent and for a nodification to an
awarded TO. The requirenments package nust be UNCLASSI FI ED regardl ess of the
classification of the work to be performed within the TO. Al docunents
needed for a NexGen TO shall be devel oped in APEX

B. REQUI REMENTS PACKAGE CHECKLI ST. Each requirements package nust include a
conpl et ed Requirenents Package Checklist. The Section 508 Determ nation for
Task Orders is included as part of the Checklist. Please ensure this section
is conpl eted.

C. PERFORVANCE- BASED WORK STATEMENT COR STATEMENT OF WORK (SOW. The SOWis
the nost critical document in the requirenments package. Be sure that the SOW
conpl etely and accurately portrays the nature of the required services and
lists the delivery of technical data to satisfy the requirement. The APEX
System hel ps you devel op your SON A conplete SONis essential to begin the
Task Order (TO process. Custoners are encouraged to use perfornmance based
service contracting (PBSC). The APEX Systemwi |l be updated to include the
per f ormance based work statenent fornat.

D. | NDEPENDENT GOVERNMENT COST ESTI MATE (I GCE). The IGCE is invaluable in
determ ni ng the reasonabl eness of a contractor’s cost and techni cal proposals
and in gaining assurance that there is a "neeting of the m nds" between the
custonmer and the contractor regarding the scope of the TO. If discussions or
negoti ati ons are necessary prior to awarding the TO the | GCE assists in
devel opi ng and presenting the customer's position. The IGCE is al so hel pful
in reconciling requirenents with budget, ensuring that the proposed TOis

af fordable. For Oher Direct Costs (ODCs) included in the | GCE, please

i nclude a break out showi ng what is included. The IGCE is for Government Use
Only and is not to be made available to the NexGen contractors.

Figures for ODCs must be supported by the work described in your SON so the
contractor can propose appropriate costs. Attach a separate sheet to the | GCE
detailing the travel, hardware or software. Oher ODCs are self-explanatory
and may include: courier service, express mail, |ong distance tel ephone calls,
and reproduction (Note: Section H 12 of the contract strictly lints the
printing, duplication & other reproduction that can be acconplished on these
contracts).

NOTE: This contract is primarily for engineering support services, however,

i nci dental hardware or software may be justified on individual task orders in
cases where it can be denonstrated that the hardware/software is incidental to
the performance of services to be provided in the task order. The dollar

val ue of hardware/software as it pertains to task orders issued against this
contract is limted to not nore 10% of the estimated cost of the task order

E. DD FORM 254 CONTRACT SECURI TY CLASSI FI CATI ON SPECI FI CATION. The Contract
Security Cassification Specification, DD Form 254, in the NexGen contracts
provide for TOP SECRET | evel classification and TOP SECRET safeguarding at the
prime contractor’s facility. The Contract-w de DD Form 254 provides for
access to COVBEC restricted data, SCI, NATO Foreign Governnent |nformation,
Limted Dissemnation Information, FOUO Information, and SIOP-ESI. |If,
however, the DD Form 254 in the NexCGen contracts is not adequate for the
specific work in your requirenments package, you nust include a Task O der

speci fic DD Form 254.
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F.  FUNDI NG DOCUMENTS. NexGen TGs are funded by the organi zations placing TGCs
on the contract. TGOs may be funded with any type of appropriations (O&M
RDT&E, Procurement, DWCF). For Non-DI SA funded packages, certified funding
docunents nust be provided at Step 1 of the tasking process. For DI SA funded
packages, the tasking process can comence with committed funds, BUT certified
fundi ng nust be provided before Step 4, the TO execution phase, can begin.
Customers are solely responsible for ensuring the correct appropriation is
cited and the period of performance is addressed with the correct fiscal year
appropriation in order to satisfy "bona fide need" and "severability"

concerns. Task orders for severable services nmay be increnentally funded and
the fundi ng docunent nust identify all budgeted funding. Non severable task
orders nust be fully funded. The proper funding docurment for D SA

organi zations to place orders on NexGen is DI SA Form 1 (Purchase Request).
External DOD custoners that wi sh to procure NexGen services nust use a
Mlitary Interdepartnmental Purchase Request (M PR) DD Form 448. Non-DOD
custonmers may use their own formor format.

Al forms used rmust contain the follow ng information.

. Points of contact for technical, financial and billing purposes

. Title of the SOWN being supported by this fund citation (Contract #
. and TO# if for nodification)

. Appropriate Contract Nunber, if a “fair opportunity” exception

. applies

. Amount of funds provided

. Accounting Data (Fund citation)

. Billing address

. Funds expiration date for obligation purposes

. Date the docunent is created/signed

A fundi ng docunent can apply to only one requirenents package; however, one
requi renents package can be funded by multiple fundi ng docunents.

G ECONOW ACT DECI SIONS. Contracting by DI SA of services/supplies for

anot her CGovernment agency constitutes an interagency acquisition. Under the
Econony Act (31 U.S.C. 1535), the head of the requesting agency nust determ ne
that contracting for its (the requesting agency) requirenents is in the best
interest of the Governnent. Requirenents that are non-D SA funded, in whole
or part, nust indicate on their NexGen Requirenents Package Checklist that
appropriate Econony Act decisions have been nmade.

H  COWON M STAKES. Attachnent 3 is a formused to screen for the nost
comon m stakes found in NexGen Requirenent Packages. Each "no" answer
requires TM correction before processing can continue. |In conjunction wth
the NexCGen requirenents package checklist, the TM should use this formto
ensure that the package is conplete and cl ean
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