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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)

PART 1
SUBPART 1. 1-+URPOSE, AUTHORI TY, | SSUANCE

Revi sed 31 January 2003 DI SA AC 97-30
1.101 Purpose.

The Defense Information Systens Agency (DI SA) Acquisition
Regul ati on Suppl enment (DARS) establishes uniform DI SA policies
i mpl ementing and suppl enenting the Federal Acquisition Regul ation (FAR)
and the Defense FAR Suppl ement (DFARS) and ot her applicabl e Depart nent
of Defense (DoD) directives/instructions. It establishes Agency
policies relating to the acquisition of supplies and services under
Title 10 of the United States Code (U.S.C.) or other statutory
authority. The DARS is not a “stand al one” docunent and nust be read
in conjunction with the FAR and DFARS.

1.102-90 Statenent of Guiding Principles for the DARS.

The vision for the DARS is to deliver broad responsive Agency
policy to ensure the acquisition system always provides the best
possi bl e product or service to the warfighter. The intent of the DARS
is not to duplicate higher |evel policy provided by the FAR and DFARS,
but suppl enment that policy for specific Agency-Ilevel requirenents when
necessary. However, policy restates |anguage for reinforcenent when
the Agency deens required. It is intended that ALL Agency specific
acqui sition policy be contained in the DARS, thus providing “one-stop
shoppi ng” for anyone requiring guidance.

1.103 Authority.

The DARS is issued by the Deputy Director for Acquisition
Logi stics, and Facilities (Code D4), DI SA, by authority of the
Director, DISA (DI SAl 260-5-1).

1.104 Applicability.

The DARS applies DI SA-wide in the same manner and extent as
specified in FAR 1.104 and DFARS 201.103. The DARS applies to Defense
I nformati on Technol ogy Contracting Organi zation (DI TCO regardl ess of
custoner. For exanple: Wen DI TCO supports external custonmer (non-
DI SA funded/ managed) requirenents, DARS contracting policies would not
be affected.

Pol i ci es/ procedures of external custonmers (requirements office) are
acceptable as long as they conply with applicable | aws and regul ati ons.
For exanpl e:

- Requirenents office generated docunents (acquisition plans,
justifications and approvals, etc.) would not be in the DI SA fornmat,
contain DI SA suppl enmental information, etc., unless agreed upon, in
writing (rmenmorandum of agreenent).

- DARS policies requiring DI SA requirenents offices to report to
the Director would not be enforced on external custoners.
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1.105 |Issuance.
1.105-2 Arrangenent of regul ations.
(c) References and citations

(2) This supplenent shall be referred to as the DARS. The
DARS refers to the Federal Acquisition Regulation as the FAR and the
Def ense FAR Suppl ement as the DFARS.

1.105-3 Copi es.

Copi es of the DARS are avail able electronically and can be
accessed via DI SA's Code D41 Acquisition honepage
http://ww. di sa. m|/d4/ conpage. shtm. The FAR and DFARS can be al so be
accessed electronically via this honepage. |In order to conply with the
Paperwork Reduction Act, a limted nunber of hard copies of the DARS is
avail able fromthe Code D4, ATTN. Acquisition Division, D SA (Code
D41), 5113 Leesburg Pike, Sky 4, Suite 400a, Falls Church, VA 22041.

SUBPART 1. 2—ADM NI STRATI ON
1.201-90 Mai ntenance of the DARS

Al revisions to the DARS will be inplemented by a DI SA Acquisition
Circular (DI SA AC) and nunbered consecutively beginning with the fisca
year of the latest edition of the DARS and nunber “01" (e.g., DI SA AC
97-01).

1.201-1 The two councils.

(d)(S-90) Submit proposed revisions of FAR, DFARS, and DARS to
Code D41. The format shall include a | egal position and name, office
synmbol and tel ephone nunber of the point of contact.

(S-91) Subnmit notification of errors such as misspelled
words, onmitted words or lines, or errors in format to Code D41. The
notice shall include the DARS page, citation, and nature of error

SUBPART 1. 3—AGENCY ACQUI SI TI ON REGULATI ONS
1.301 Policy.

(a)(2) The HCA shall issue internal contracting procedures
relative to the FAR, DFARS, and DARS. Such gui dance shall follow the
format, general plan, and numbering system of the FAR, DFARS, and DARS,
as appropriate. See DARS 1.304 for policy regarding contracting
procedures that inpact the Agency.

(b) The DARS nerely inplenments or suppl enments higher |eve
i ssuances that have previously undergone the public comment process and
such i npl enentation or supplenentation shall not result in an
addi tional significant cost or adm nistrative inpact on contractors or
of ferors or effect beyond DI SA's internal operating procedures. If a
policy in the DARS is inconsistent with higher-level policy (e.qg.
FAR/ DFARS), higher-1level policy shall take precedence.
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1.303 Publication and codification

(a)(i) In accordance with FAR 1.301 and DFARS 201. 304, the DARS
is not required to be codified in Title 48, Code of Federal Regul ations
nor approved by USD(A&T)DP. Any revisions to the DARS that would
require codification shall conmply with aforenenti oned FAR and DFARS
cites.

(ii) To the extent possible, all DARS text (whether
i mpl emented or supplenented) is nunbered as if it were inplemented.
Suppl ement ed nunbering is used only when the text cannot be integrated
intelligibly with its FAR and DFARS counterpart. The coverage uses the
sane nunbers as its FAR and DFARS counterpart.

(iii) DARS supplenents parallel the FAR and DFARS nunberi ng,
except DARS numbering uses subsection nunbering of 90 and up
Suppl enent ed | ower divisions add a nunber of (S-90) and up. Exanples
foll ow.

FAR DARS | MPLEMENTED AS DARS SUPPLEMENTED AS
19 19 19- 90

19. 501 19. 501 19. 501- 90

19.501-1 19.501-1 19. 501- 1- 90

19. 501- 1( a) 19. 501- 1( a) 19. 501- 1( a) ( S- 90)
19.501-1(a) (1) 19.501-1(a) (1) 19. 501- 1(a) (1) ( S- 90)

1.304 Agency control and conpliance procedures.

(a) Al DI SA acquisition-related procedures (both
mandat or y/ nonmandat ory) that inpact the Agency shall be reviewed by
Code D41, prior to inplenmentation.

(S-90) These procedures are inplenmented as DI SA Acqui sition
Deskbooks and referenced in the appropriate part in the DARS. Appendi X
A contains a listing of all deskbooks. Code D41 facilitates
i mpl ementation of all DI SA Acqui sition Deskbooks. However, when a
deskbook is not avail able, the DARS contains procedures.

(S-91) Al deskbooks will be available electronically (see
DARS 1.105-3).

(4) (S-90) Appendix B contains the approved DI SA Cl ause
Control Plan (currently under revision,) and it shall be followed for
approval of clauses other than those prescribed in the FAR and DFARS.
(b) DI SA Local Internal Procedures shall not—

(1) Unnecessarily repeat, paraphrase, or otherw se restate
material contained in the DARS or other higher-level regulations; or

(2) Be inconsistent with the DARS content.

SUBPART 1. 4-DEVI ATI ONS FROM THE FAR

1.402 Policy.
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(1) The HCA is the approval authority for individua
devi ations from FAR, DFARS, or DARS except those listed in DFARS
201.402(1)(i). However, if the deviation is for a classified program
t he Seni or Procurenent Executive is the approval authority for
i ndi vi dual devi ations.

(2)(i) Except as provided in DFARS 201.402(2)(ii), individua
devi ations, other than those in DFARS 201.402(1) (i), nust be approved
in accordance with the approved DI SA Cl ause Control Plan (Appendi x B).

(3) For deviations that require USD(A&T)DP approval (DFARS
201.402(1)(i) and (ii), use the format in DFARS 201.402(3) and submt
requests for deviation approval to Code D4.

(S-90) Requests for deviations that have a significant effect
beyond the internal operating procedures of the agency or have a
significant cost or adnministrative inpact on contractors or offerors
nmust be published for public comment in the Federal Register

(a) Allowsufficient time for the 60-day public comment
period, resolution of public conmrents, review of public comments by the
Def ense Acquisition Regul ations Council and approval by USD(A&T)DP (see
DARS 1.402(3)).

(b) The originator of the deviation is responsible for
prepari ng the support package and proposed devi ati on | anguage.

(c) The originator of the deviation shall prepare the
docunent ation to support any required anal ysis.
SUBPART 1. 5—AGENCY AND PUBLI C PARTI Cl PATI ON
1.501 Solicitation of agency and public views.
1.501-2 Opportunity for public conments.

(b) DARS revisions will either be sent via e-mail or posted on the
D41 homepage (see DARS 1.501-3) for review comment by the acquisition
community. Al comrents received will be considered but concurrence
isn't required or feasible.

(2) Conments on proposed or interimrules published for public
comment in the Federal Register shall be submitted to Code D41, who
takes action, as appropriate.

1.501-3 Exceptions.
(a) Comments need not be solicited when the proposed coverage

constitutes editorial changes and minor corrections which don't alter
the substantive neaning of any coverage in the DARS
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SUBPART 1. 6—C€ONTRACTI NG AUTHORI TY AND RESPONSI BI LI TI ES
1.602-2-90 Responsibilities.
(a) Policy.

(I') The Contracting O ficer’'s Representative (COR) is an
authorized representative of the contracting officer who assists with
the technical nonitoring or administration of a contract. The CORis
the technical/adm nistrative |iaison between the contractor and the
contracting officer.

(2) A Task Mnitor (TM is essentially the same as the COR
but —

(i) designated in addition to or instead of a COR, when the
contracting officer thinks necessary,

(ii) perfornms technical/adm nistrative duties at the task
order | evel under a task order contract, and

(iii) serves as the technical/adm nistrative |liaison
between the contractor and the COR and/or the contracting officer

(3) CORs/ TMs are the only sanctioned titles for individuals
performng the duties and responsibilities under this subpart.
Regar dl ess of previous titles used, if you are perform ng the functions
of a CORFTM the policy under this subpart applies to you. Contracting
of ficers shall only use these titles (CORY'TM in their designation
letters. Titles such as "Contracting O ficer Technical Representative
(COTR)," "Technical Task Monitor (TTM" and "Functional Area Advisor"
are no | onger acceptable and shall not be used in any new desi gnations.

(4) A Technical Representative (TR) is distinctly different
froma COR. A TR is not authorized to performcontract adm ni stration
functions and is generally located at a contractor’s facility to
provi de program techni cal oversight. The acquisition manager (see DARS
Part 7 for definition) appoints the TR See DFARS 242.74 for TR
procedur es.

(b) Qualifications. CORs/TMs shall possess the technical skills
required to nonitor and adm nister the specific duties assigned.

Mandatory training requirenents are:

(1) The training requirenments under this subpart are
retroactive for all CORs/TMs. As of 1 Cctober 1999, contracting
officers shall term nate the designation or return nom nations of any
COR/ TM that hasn't net the training requirenents of this subpart.

(2) As of February 1999, all TMs as well as CORs are required
to take approved COR training. This requirenent applies to newy
desi gnated CORs/ TMs as well as those previously designated.

(3) Effective 2 August 1999, the web-based FAI "COR Mentor"

course is DI SA' s designhated nmandatory course and all CORs/ TMs (new or
previ ously appointed) are required to take all 18 duties of this
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course. BEFORE you take this course, go to the D4 Honepage and revi ew
the DI SA FAI "COR Mentor" Conpanion. The DI SA Conmpanion is helpful in
the registration process and provides information that increases your

ability to understand the terns used and questions asked.

-Before 2 August 1999: All CORs/DI SA TMs desi gnhat ed
before this date that haven't received any COR training within the | ast
year, nust conplete the required FAI "COR Mentor" course now. |f you
have taken COR training within the |ast year, you have 1 year fromthe
date you took your last COR course to take all 18 duties of the FAI
"COR Mentor" course. |In the latter situation, this neets your annua
refresher requirenent. |If the COR training you took within the |ast
year was the FAI "COR Mentor" course, you only need to take 6 of the 18
duties during annual refresher

-On or after 2 August 1999: Al CORs/DI SA TMs t hat
haven't received any COR training within the |last year nust conplete
the required FAI "COR Mentor" course before designation.

(4) CORs/ TMs are acquisition officials who require ethics
training. Upon nomination, CORs/DISA TMs are required to take the web-
based DI SA Annual Ethics Training course, unless you have already taken
it within the past year. This course is required annually thereafter
COR/ DI SA TM supervisors will ensure that the appropriate financia
di sclosure forms are filled out annually and sent to the Ofice of
General Counsel (GC). Note: If you were already appointed a COR/' TM
and haven't taken the DI SA web-based Annual Ethics Training course, you
are required to take it as soon as possible and annually thereafter

(5) CORs/ TMs must conpl ete appropriate refresher training
annually to famliarize thenselves with devel opnments or changes in
acquisition regulations. For DI SA CORs/ TMs, required annual refresher
consists of the following: Conpletion of any 6 of the 18 duties in the
FAI "COR Mentor" course unless otherwi se directed by the contracting
of ficer.

(6) Contact the Training and Executive Services Division
(Code D15) for further information regarding the courses. CORs/TMs who
are in designated Defense Acquisition Wirkforce | nprovement Act (DAW A)
positions within DI SA can contact the Chief, Acquisition Corps and
Policy (D111) for DAW A-specific information.

(7) CORs/ TMs are responsible for taking all required training.
Bef ore designation and subsequently as required, the contracting
of ficer nmust receive certification of all training.

(8) Before designation of CORs from non-DlI SA requirenents
of fices (external customers, see DARS 1.104), the contracting officer

must still obtain certification of all training. But, externa
custoners may have training requirenents for CORs prescribed in their
own regulations and/or instructions. 1In this situation, certification

of training that neets the external custonmer’s qualifications,
experience and training (course titles and conpletion dates) for CORs
may be acceptabl e.

(9) Before designation of TMs from non-DI SA requirenents

offices, required training will be at the discretion of the contracting
officer. Based on duties assigned to external TMs, the contracting
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officer will ensure that adequately trained and qualified individuals
are desi gnat ed.

(c) Designation. The contracting officer may designate a COR/' TM
upon the witten nonmination fromthe requirenents (i.e., custoner)
office. The authority to designate CORs/ TMs can't be further
del egat ed.

(1) The requirenments office will provide the contracting
of ficer the nom nati on as soon as possible but not later than 30 days
prior to contract or task order award.

(2) Requirenents offices will not send witten nom nations
unl ess the nominee is qualified in accordance with this subpart. The
nom nation will identify a primary COR/ TM and outline the nom nee’s
technical qualifications, experience, and training information. Copies
of training certificates nust acconpany noni nations. Al ternate
CORs/ TMs are di scouraged but if nomi nated, nust neet all of the
requi renents of this subpart (e.g., neet the same training requirenments
bef ore desi gnati on).

(3) Before designation, the contracting officer will check the
nom nation to ensure that the COR/ TM neets the requirements of this
subpart. If anticipating COR designation, use the clause required by

DFARS 201.602-70 in the solicitation and contract. If anticipating TM
desi gnation, the request for proposal for each individual task order
nmust include a statenment simlar to the COR clause required by DFARS.

(4) The contracting officer’s designation letter nust identify
the information required in DFARS 201. 602-2(5) and establish a feedback
procedure for keeping aware of significant events concerning contract
per f or mance.

(5) Cenerally, you only need one COR to nonitor/
adm nister a contract and/or one TMto nmonitor a task order

(6) Upon designation, the contracting officer will give the
original designation letter to the COR/Y TM and send copies to the
fol | owi ng:

(i) Cont ract or
(ii) Contract Administration Ofice
(iii) COR s/TM s Supervisor.

(7) Designation letters nust include a signature block for the
COR/ TM and one for the COR s/ TM s supervi sor

(i) The COR/ TM si gnature acknow edges full understanding
of duties, responsibilities, and limtations, to include conpletion of
all training requirenents. |If anything regarding the assigned duties
and responsibilities is unclear at the tine of designation or
thereafter, it is the CORs/TMs responsibility to seek clarification
fromthe contracting officer. The COR/ TM shall not sign the
designation letter until conpletion of the required training under this
subpart.
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(ii) The supervisor's signature acknow edges ful
under st andi ng, support for, and approval of COR/ TM duti es,
responsibilities and Iimtations. The supervisor's signature also
acknow edges agreeing to address COR/ TM duti es/
responsibilities in job descriptions and creating an additional COR/ TM
critical elenment(s), in accordance with DARS 1.602-2-90(d)(I).

(iii) Once the COR/TM and supervi sor acknow edge (sign)
the designation letter, the CORTMwi |l send a copy to the contracting
officer. The CORYTMw Il place the original designation
| etter/acknow edgenents in their file.

(d) COR/TM Duties. (Note: Applies to non-DI SA CORs/ TMs, as
deternm ned appropriate by the contracting officer.)

(1) To ensure accountability, supervisors shall adequately
address COR/ TM duties in job descriptions and performance standards.
Supervisors will ensure that the COR/ TM i ncl ude appropriate training
requi renents under this subpart in |Individual Devel opnent Pl ans.

(i) COR/TM supervisors will devel op an additional job
specific individual critical elenent(s) and standard(s) and include it
on the DI SA Performance Workplan and Appraisal (DI SA Form 208) relating
to the specific duties and responsibilities of the COR'K' TM  During md-
year review and final evaluation of CORs/TMs, supervisors may obtain
i nput fromthe contracting officer when necessary.

(ii) Sanple COR/TM job specific critical element:

» Adheres to FAR/ DFARS/ DARS requi renents avoi di ng such things as
conflicts of interest, Anti-Deficiency Act violations and
unaut hori zed comm tnents. Plans, organizes and works effectively,
delivering products and services that are clearly
consi stent/conpliant with the duties, responsibilities and
limtations outlined in the designation letter. Products and
services reflect the appropriate |evel of technical expertise and
skill. Perforns effective/proactive technical nonitoring and
oversi ght of quality, cost, and schedule of contractor's work and/or
del i verabl es and keeps contracting officer/specialist inforned of
progress/problens. Properly documents files. Meets DARS 1.6
training requirements, which include the web-based FAI "COR Mentor"
course (18 duties), DISA Annual Ethics Training course and annua
refresher--web-based FAI "COR Mentor" course (any 6 of 18 duties).

(2) The contracting officer shall check the adm nistration and
performance of the COR/ TM on an annual basis, or nore often if
necessary. Results will be docunented in the contract file and a copy
sent to the COR s/ TM s supervisor. |f the contracting officer finds
out that a COR'TMisn't properly nonitoring a contract/order, the
requi renments office shall be asked to nom nate a repl acenent.

(3) In npst cases, only governnent enployees can carry out
COR/ TM duties. A non-governnent enpl oyee shall not perform duties
desi gnated for COR/ TM perfornmance nor shall any non-governnent enpl oyee
help in the execution of COR/'TM duties. Exception: Non-federa
per sonnel assigned under authority of the |Intergovernnental Personne
Act (I PA) Mobility Program (either by appointment or on detail) may
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perform COR/ TM duti es concerning the specific project to which they are
assigned. DI SA Mandatory training requirenments apply to individuals
assi gned under the | PA. Post-enploynent restrictions under FAR Part 3
may apply.

(4) If designated CORs/ TMs | eave DI SA or change positions and
no | onger performthe designated duties, the requirements office nust
notify the contracting officer and nomi nate replacenents. Notification
nmust be far enough in advance to allow tinme for--

(i) contracting officers to check qualifications,
experience and training and designate a new COR/ TM (at | east 30 days),
and

(ii) if needed, a transition period. For exanple: Lack of
COR/ TM assi stance wit hout replacenment may have a negative inpact on the
col l ecti on and assessnent of perfornmance.

(5) CORs/TMs are required to keep well-docunented files
relating to actions taken in accordance with the designated duties
(DFARS 201.602-2). Upon contract conpletion, CORs/TMs shall give
contracting officers the files.

(6) Upon receipt of CORFTMfiles, contracting officers shal
incorporate the files into the official contract file.

(e) Limtation of CORYTM Authority. COR s/TMs duties are set
forth in the designation letters. CORs/TMs don’t have contracting
of ficer authority. In addition to the limtations stated in DFARS
201.602-2, the COR/ TM shall not—

(1) Act, or fail to act, in any manner that the contractor may
construe as an attenpt to change the contract terns;

(2) Discuss pending solicitations or other contracts, or nake
commitnments or prom ses to the contractor relating to award of a
contractual action;

(3)G ve contractors oral or witten direction outside his/her
scope of authority;

(4) Interfere with the contractor’s personnel practices or
deal i ngs with organi zed | abor; or

(5) Further delegate any authority vested in hinfher
(f) Commander, DITCO Responsibilities with Respect to CORs/TMs.

The Commander, DI TCO is responsible for devel opi ng and keeping a
current, centralized el ectronic database of CORs/ TMs and
nonitoring/notifying individuals failing to neet training requirenents.
At the mininum the database shall include:

(1) Narme and code of COR/ TM

(2) Date of designation

(3) Dates of basic and refresher training;
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(4) Contract number(s) for contract(s) nonitored; and

(5) Task order nunber(s) Only required for task order(s)
noni tored by TMs.

(g) D1, GC and D41 shall have access to the above database.

1.602-3 Ratification of unauthorized comm tnments.

(S-90) Definitions.

(S-90) “Ratifying Oficial,” as used here neans the individual that
has the authority to enter into a contractual conmm tment on behal f of
the Agency, or the Contracting O ficer.

(S-91) “Ratification Approving Oficial,” as used here neans either
the Vice Director, DI SA (DV), the DI SA Head of the Contracting Activity
(HCA), or the DI SA Head of the Contracting O fice, as applicable to the
circunstances identified in (b)(2) and (b)(3) bel ow

(b) (S-91) Policy.

(1) (S-90) It is DISA policy that unauthorized conm tnents be
precluded to the maxi num extent possible. Only those persons who have
been given a warrant to enter into contracting agreenents (e.g.
Contracting Officers) can legally obligate the Government to pay for
goods and services. Contracting Oficers, Requiring Oficials,

Busi ness Managers, and acquisition or operations program project
personnel should work together to understand and apply appropriate
contract comuni cations, and to communi cate and ensure that

requi renents are appropriately identified, planned, programed, funded,
contracted for, and managed in a tinmely manner. |If a ratification
action is necessary, involved individuals will conmmunicate this fact

i medi ately to their respective contracting officer/contracting
activity/contracting office, inmediate supervisor, the head of their
cogni zant organi zation, and the DI SA HCA

(2) (S-91) In accordance with the Director’s Meno,
Al ternative Recommendations for Ratification Approval, of 23 Cctober
2002, the Vice Director (DV), DISA is the ratification approving
official for all unauthorized conmm tments by DI SA personnel above the
Sinplified Acquisition Threshold. Requests for DV ratification
approval shall be submitted through the DI SA Director for Acquisition
Logi stics, and Facilities (AQ, who is also designated as the DI SA HCA
A copy of the request should also be submtted to the DI SA Genera
Counsel (GC).

(3) (S-92) Ratification requests for unauthorized conmm tnents
by DI SA personnel at or below the Sinplified Acquisition Threshold
requi re approval by the DI SA HCA (AQ. Ratification requests for
unaut hori zed conm tnents by non-DlI SA custoners above the Sinplified
Acqui sition Threshold require approval by the DI SA HCA, and those
actions at or below the Sinplified Acquisition Threshold require
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approval by the respective DI SA AQ HCO, with electronic mail (e-mail)
notification to the HCA

(4) (S-93) Personnel involved in the preparation and
processing of ratification request docunentation shall review and
conply with the “Ratification Checklist of Required Docunentation,” and
process flow charts contained in DARS Appendi x F

(5) (S-94) The person naking the unauthorized comm tment will
initiate the preparation and coordinated review and processi ng of the
ratification request proposal package using the standardized “Request
for Approval of Unauthorized Commitnent” format, and include all of the
required content criteria identified in DARS Appendi x F to document the
request.

(6) (S-95) The person nmking the unauthorized conmm tnent, and
their supervisor will prepare the Summary Sheet, DISA Form 9, in
accordance with the DI SA Action Oficer’s Guide and the gui dance
provi ded i n DARS Appendi x F

(c) (S-92) The cognizant ratification approving official wll
review the file and approve or di sapprove the action.

(d) (S-93) Final approval of any ratification action resides with
the appropriate ratification approving official, except as noted bel ow

(1) (S-90) For DI SA personnel involved in ratification
request actions, the individual responsible for making the unauthorized
comm tment and the cogni zant Deputy Director (DD) or Senior Executive
Service (SES) representative of the DI SA office involved nmust brief the
DI SA HCO, the DI SA HCA, the DI SA General Counsel (GC), and the DI SA DV
on the circunmstances and corrective actions taken prior to fina
approval of any ratification action when:

(i) (S-90) The action, irrespective of dollar anount, may
result in disciplinary or adm nistrative action against the individua
maki ng the unaut horized comritnent (e.g., in cases of repetitive or
egregi ous viol ati ons).

(ii) (S-91). The action is for over the Sinplified
Acqui sition Threshold requiring DISA DV ratification approval. 1In this
case the individual responsible and the cogni zant DD or SES
representative of the DI SA office involved nmust brief the DI SA HCA, the
DI SA General Counsel (GC), and the DI SA DV. The cogni zant office DD or
SES personnel should contact the DI SA HCA to determine if this briefing
may be conducted in person, by tel ephone, or by videotel econference
(VTO).

(iii) (S-92) The action is at or below the Sinplified
Acqui sition Threshold requiring the DISA HCA ratification approval. In
this case the individual responsible and the cogni zant DD or SES
representative personnel nust brief the DI SA HCA. The cogni zant office
DD or SES personnel should contact the DI SA HCA to determine if this
briefing my be conducted in person, by tel ephone, or by VIC

(2) (S-91) For non-DI SA personnel involved in ratification
request actions, the individual responsible for making the unauthorized
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conmitment and the head or representative SES personnel of the

cogni zant activity office involved nust brief the applicable DI SA HCO
or the applicable DI SA HCO and the DI SA HCA on the circunstances and
corrective actions taken prior to final approval of any ratification
action when:

(i) (S-90) The action, irrespective of dollar anount, may
result in disciplinary or adm nistrative action against the individua
maki ng the unaut horized comritnment (e.g., in cases of repetitive or
egregi ous viol ati ons).

(ii) (S-91) The action is for over the Sinplified
Acqui sition Threshold requiring DI SA HCA ratification approval. In
this case the individual responsible and the head or representative SES
personnel of the cognizant activity office involved nust brief the DI SA
HCA. The cogni zant office head or SES personnel should contact the
DI SA HCA to deternine if this briefing may be conducted in person, by
t el ephone, or by VTC

(iii) (S-92) The action is at or below the Sinplified
Acqui sition Threshold requiring the ratification approval of the
applicable DISA HCO. In this case the individual responsible and the
head or representative SES personnel of the cognizant activity office
i nvol ved nust brief the applicable DISA HCO The cogni zant office head
or SES personnel should contact the applicable DISA HCO to determne if
this briefing my be conducted in person, by tel ephone, or by VIC

(iv) (S-93) If the action is at or belowthe Sinplified
Acqui sition Threshold requiring the ratification approval of the
applicable DI SA HCO, that HCO will provide a sunmary report of the
action and its disposition to the DI SA HCA

(3) (S-92) For all DISA and non-DI SA ratification request
actions at or below the Sinplified Acquisition Threshold, the cognizant
ratification approving official (HCA or applicable DI SA HCO will
provi de a summary report of the action to the DI SA DV, or the DI SA HCA
and the DI SA DV, as appropriate, follow ng disposition of the
ratification request.

(e) (S-94) If the decision is nade not to ratify the unauthorized
commitnment, the individual making that unauthorized comritnent nmay be held
personally |liable under Title 31, United States Code. |In addition, crimnal
penal ties may be pursued under DOD Directive 7200.1, “Administrative Contro
of Appropriations,” 4 May 1995. A person who knowingly violates this title
“.shall be fined not nore than $5, 000.00, inprisoned for not nore than 2
years, or both.” This individual may al so face penalties ranging from
war ni ngs through suspension and renoval. This individual may al so face civi
prosecuti on.

(f) (S-95) The will maintain a database of all unauthorized comrtnents,
ratification requests by DI SA personnel, and by non-DI SA personnel for DI SA
contracts, and request disposition. Each ratification proposal package
shoul d have a unique ratification control nunber, for each database entry.
Each contracting officer and HCO is responsible for ensuri8ng that a copy of
the ratification package is placed in the contract file, or if no contract
exi sts yet for the action, for keeping the package as a separate file in a
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central location. For each ratification action, HCOs and contracting

of ficers should contact AQL2 to obtain a unique ratification identification
nunber. HCOs and contracting officers shall provide the following criteria
for database entry throughout the ratification process. Contracting officers
and HCOs are al so responsible for ensuring that ratification package
information is provided to the HCA and entered into the HCA nai ntai ned

dat abase of unauthorized comitments. The database, at a mni nrum shal

i nclude the follow ng information:

(1) Ratification Control Number — A unique control nunmber assigned
by AQL2 for each ratification request package.

(2) Contract Number — The pertinent contract nunber agai nst which
t he individual made an unauthorized commitment. |f no contract existed at
the tine that an unauthorized conmmtnment was nade, so indicate. |f the
ratification request was approved and i nplenented, indicate the resulting,
applicable contract nunber, with appropriate notation to that effect.

(3) Contracting O ficer/Code/ Phone — Enter the appropriate nane,
organi zati on code, and tel ephone nunber of the contracting officer for the
pertinent contract involved. |[If no contract exists, the information should
be that of the contracting officer involved in the ratification action

(4) Date Received — This is the date on which the ratification
request package was received and entered into the HCA's Ratification
spreadsheet dat abase.

(5) Custoner DI SA or Non-DI SA — This should be sel f-explanatory.
I ndi cate whet her the custonmer is from DI SA or a non-DI SA source.

(6) Vendor — ldentify the pertinent vendor’s nane and | ocation
(city and state).

(7) Organization/ Ofice Synbol/Phone Nunber — This information is
for the organization, etc. to which the individual that nade the unauthorized
commi t ment bel ongs, the location (DI SA NCR, Scott AFB, IL, etc.), and the
appl i cabl e tel ephone nunmber. The phone number should be that of the
organi zation’s administrative or “front” office or the appropriate SES
personnel of that organization. |If it is a non-DISA customer, indicate the
appropriate agency/activity, organization code and tel ephone nunber for the
organi zation’s admnistrative office.

(8) Date of Unauthorized Commitnment — The actual date on which the
unaut hori zed conmi tnent was made. Al so include any anended unaut hori zed
commitment date(s), if applicable.

(9) Dollar Value — The dollar value of the unauthorized commtnent.
(10) Date of Ratification — The date on which the pertinent
contract was ratified or the date on which the approved ratification request

was i npl ement ed.

(11) Description of the Unauthorized Comritnent and Ratification
Requi renent — Sel f-expl anatory.

(12) Reason(s) for Ratification — Keep this as much as possible to
a sinple statement. This is a statenent of why the unauthorized conm t nent
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was made in the first place or the cause of the subsequent ratification
proposal . For exanple: expired contract; failure to comuni cate/coordi nate
requi renment between requiring official, contracting officer, and business
managenent office prior to making an agreenment with the vendor or prior to
the start of the subject work/service; etc.

(13) If Not Ratified, Wiy Not? — Self-explanatory. |f the
ratification request was not approved, explain why it was not approved. |If
the ratification request was approved, |eave this field blank

(14) Type of Preventive Action Taken — Describe the actions taken
regardi ng the individual that made the unauthorized comm tment to guard
agai nst or prevent recurring unauthorized conmtnents. For exanple, indicate
what action, e.g., directed to attend inpact card training and re-
certification, advised the organization’s SES personnel of agency view on
ratifications and appropriate procedures, or no action taken to prevent this
situation fromoccurring in the future (and explain why not). |Include the
organi zational title of who directed the action to be taken

(15) Referral to Investigative Authorities (Yes/No) — Self-
expl anat ory.

(16) Previous Cccurrences (Yes/No) — To the know edge of the
contracting officer/contracting official, has there been any previous
occurrences of ratification requests submtted by the organization prior to
this one?

(17) Ratification Approval Level (HCO HCA or DV)/Phone
Nunber/ Approval Date/Ratifying O ficial/Phone — Identify the appropriate
approval level for the submitted ratification request; the applicable
t el ephone nunber, the date on which the ratification was approved, the
resulting contracting officer responsible for inplenmenting the ratification
action on contract, and that contracting officer’s tel ephone nunber.

1.603 Selection, appointnment, and ternination of appointnent.
1.603-1 Ceneral

The authority in FAR 1.603-1 for selection, appointnment, and
term nation of contracting officers has been del egated to the HCA
wi t hout power of redel egation.

1.603-2 Sel ection.

(1) Selection criteria (see FAR 1.603-2) shall be established by
the HCA to qualify individuals appointed contracting officers for
purchases above $2,500 and not exceedi ng $100, 000. DFARS 201. 603-2
does not apply to the appointnment of contracting officers below the
sinplified purchase threshold in FAR 13.

(S-90) Qualifications for selection of contracting officers
exceedi ng $100, 000.

(a) Individuals shall neet the qualifications (at a

m ni mum) set forth in DFARS 201.603-2 prior to appointnment as
contracting officers. Oher factors such as the individual’s
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capability, character, and judgnment shall also be considered in
determining limtations on the individual's contracting authority.

(b) The “Application for Appointnment as a Contracting
O ficer” shall be used to docunent the education, experience and

training. The following format can be used or something simlar as
long as all criteria are included:
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APPLI CATI ON FOR APPO NTMENT AS A CONTRACTI NG OFFI CER

l. | DENTI FI CATI ON.

O fice Code:

Name of Appoi ntee:

Grade or Rank:

Organi zational Position Title:
Bri ef Description of Duties:

poooo

M. EDUCATI ON. Identify any education or special training in
accounting, business finance, |aw, contracts, purchasing, economcs,
organi zati on and managenent .

a. Hi gh School Graduate Yes No

b. Nunmber of Years of Successfully Conpleted College:
Under gr aduat e St udy
Maj or M nor
Degree Conferred Dat e
Post Graduate Study Maj or
Degree Conferred Dat e

I1l1. EXPERIENCE. Identify any experience in Governnent contracting
and adm nistration, comrercial purchasing or related fields.

a. Nunmber of Years as full-time Contract Negotiator/Adm nistrator__
Date(s): G ade:
Posi tion: Duti es:
b. Nunber of Years as Supervisory Contract Negotiator/Adm nistrator__
c. Nunmber of Years as Contracting Oficer
Dat e(s): G ade:
Posi ti on: Duti es:
d. Nunber of Years of Other Directly Pertinent Experience

I V. TRAINING ldentify satisfactory conpletion of acquisition
requi renents reflected in DFARS 201. 603-2 and i npl enented by the
Def ense Acqui sition Workforce I nprovenment Act.

a. Certification Level:

b. Pre- Awar d Post - Awar d

c. Contracting Courses Successfully Conpleted (Course Title
and Date Conpl eted).

d. DAW A Recogni zed Equi val ent Cour ses/ Dat e Conpl et ed/ Sponsor.

e. O her Directly Pertinent Courses/Date Conpl et ed/ Source.
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V. NECESSI TY FOR APPO NTMENT. (Describe briefly)

VI . LI M TATI ONS OF CONTRACTI NG OFFI CER AUTHORI TY.

(ldentify by type of action, dollar amount, tinme period, or other
limtation, as necessary.)

VI1. S| GNATURES.

Name of Applicant(Type or Print) Name of Recommending O ficial (Type or Print)

Si gnature of Applicant Date Si gnature of Recommending Official Date
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1.603-3 Appoi nt ment.

(a) The HCA (DARS 1.603-1) shall review all applications for
appoi ntnent for accuracy and sufficiency. |[|f no appointnent is made,
the HCA shall provide a witten explanation

(S-90) Changes in Contracting Oficer Authority. Increases or
decreases or other changes in appointnent limtations shall be
evi denced by appropriate docunentation including issuance of a new
Certificate of Appointnment (SF 1402).

(S-91) Annual Review Requirenents. The HCA shall assess the
organi zati onal need for contracting officer appointnents on an annua
basi s.

(S-92) The HCA shall prepare and nmintain a current,
centralized el ectronic database of all DI SA appointed contracting
officers and the limts of authority. At a minimm the database shal
i ncl ude:

Name and Grade of | ndividual:
Locati on/ Assi gnnent :

Dat e of Current Appointnent:

Limtation (including dollar |evel):

I f appointnent term nated, date of term nation

I f appointnent term nated, basis for term nation

(S-93) The HCA shall provide Code D41 and _Code D11 access to
the above database. |If no such database exists, the HCA shall provide
an annual report that includes the above information, no later than the
first week of each new cal endar year and notification throughout the
cal endar year when changes occur. Upon execution of a centralized
el ectroni c database, the reporting requirenment shall not |onger be
required.

1.603-4 Terni nation.

Termi nation of a Certificate of Appointnment (SF 1402) shall be nade
by letter signed by the cogni zant appointing authority unless the
certificate provides for automatic termnation. Refer to DARS 1.603-
3(a)(S-93) for database requirenents.

SUBPART 1. 90—PROCUREMENT OVERSI GHT
1.9000 Solicitation/contract review.
(a) Code D4 may identify and request any contract action for pre-
or post-award Headquarters review. This includes but is not limted to
solicitations, contracts and nodifications. Headquarters review wll
be coordinated with the HCA
(b) For all formal solicitations $10M or greater, Sections L and M shal

be submitted to the SSA for review and approval prior to release of the
solicitation.
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1. 9001 Procurenment managenent review.

(a) Code D4 shall establish and naintain an Agency Procurenent
Managenent Review (PMR) program The objective of such programis to
eval uate the performance of the Agency’s procurenment system including
conpliance by DI SA el enents with established acquisition policies and
procedures.

(b) Code D4 shall --

(1) Establish and |ead the PMR team
(2) Be the final decision authority for unresol ved issues;

(3) |Issue a draft report allowing 2 weeks for conments;

(4) Consider coments received prior to release of the fina
report;

(5) Release the final report 2 weeks after receipt of
coments; and

(6) Conduct followon assist visits.

(c) The DISA PMR programis used to assist the Director, DISA as
t he Agency Senior Procurenment Executive, in evaluating the—

(1) Performance of the Agency’s procurement system including
adequacy of internal managenment controls and acquisition policies and
procedures, and to certify to the Secretary of Defense that the
procurenment system neets established criteria;

(2) Training and career devel opnent of the procurenent
wor kf or ce;

(3) Effectiveness of conpetition or other initiatives;

(4) Criteria for the designation of contracting officers and
their representatives; and

(5) Ability of the Agency’'s contracting activities to
wi thstand the scrutiny of external PMRs and ot her independent
revi ewers.

(d) The Department of Defense Manual for Review of Contracting and

Contract Managenment Organi zations shall be used as the guideline for
conducti ng Agency PMR revi ews.
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PART 2
DEFI NI TI ONS OF WORDS AND TERMS

Revi sed 7 February 2001 DI SA AC 97-19
SUBPART 2. 0—BEFI NI TI ONS
2.0 Scope of part.

This part defines words and terns used throughout the DARS. Sone
definitions are located in the affected DARS. For exanple, see DARS
Part 7 for acquisition ternms used concerning acqui sition planning.

2.101 Definitions.

Acquisition. Acquisition used in this supplenment has the sane
nmeani ng as stated in FAR 2.101. Acquisition begins at the point when
agency needs are established and ends with contract cl oseout.

Acqui sition Liaison. Personnel within DI SA directorates that are
responsi ble for facilitating the acquisition process. They act as an
interface between the requirenments office and contracting offices.
Their responsibilities include assisting in the devel opnent of the
acqui sition packages through the contract adm nistration phase of the
acquisition cycle. Go to
http://ww. di sa. n|/d4/ newacquisitionliaisions.shtm for a list of
Acqui si tion Liaisons.

Agency. This term neans DI SA.

Agency Head. Agency head neans the Director, DI SA, except where
| aw or regul ations specify the Under Secretary of Defense (Acquisition
and Technol ogy) or Director of Defense Procurenent.

Consol i dated El ectroni c Database. This term nmeans a dat abase
containing information fromall contracting offices.

Contracting. The termcontracting is synonynous with procuring.
The foll owing web address contains a |ist of current DI SA contracts:
https://ww. ditco.disa.nml/products/ASP/ wel come. ASP

Contracting Activity. This termrefers to DISA's Contracting
Organi zati on, Defense Information Technol ogy Contracting Organi zation
(DI TCO) .

Contracting Office. This termrefers to contracting offices within

DI TCO (e.g., DI TCO Scott, DI TCO Pacific (PAC), DI TCO Europe (EUR),

DI TCO National Capital Region (NCR), DI TCO Alaska). Go to
http://ww.ditco.disa.ml/asp/hone.asp, and click on "About DI TCO' for
detail ed descriptions of DISA's contracting offices. DI SA

Acqui sition Deskbooks. Acquisition-related procedures and gui dance
that inpact the Agency. These deskbooks replace the August 1993 How
t o- Gui de.
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Purchase Request (PR). The authority to obtain supplies/services
on behalf of the requirenents office. DARS Part 53 prescribes the use
of DI SA's Purchase Request (PR)/Coordination Cover Sheet for M PRs/RGCs
(DISA Form 1).

Head of the Contracting Activity (HCA).

-Deputy Director for Acquisition, Logistics, and Facilities
(D4): HCA for all DISA acquisitions except those contracting duties of
HCA del egated to the DV for classified and other sensitive acquisitions
under the cogni zance of the Special Projects Branch, DI TCO NCR

-Vice Director, DISA: Delegated contracting duties of HCA for
all DISA classified and other sensitive acquisitions under the
cogni zance of the Special Projects Branch, DI TCO NCR

Head of a Contracting Office (HCO. The Head of any of the
contracting offices |listed above.

Requi rements Office. This termis synonymous with all DI SA
requi renents codes (e.g., Directorates, DI SA-PAC, DI SA-EUR, Defense
Enterprise Conputing Centers (DECCs) (fornmerly known as Defense
Megacent ers), Telecomunications Certification Office, etc.).

Seni or Procurenent Executive (SPE). SPE is the Director unless
del egated otherwise in witing. |f delegated, the del egation
menor andum i s posted as an El ectroni c Procurenment Advisory (EPA) at
http://ww. di sa.nm|/d4/pa.shtm .
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PART 3
I MPROPER BUSI NESS PRACTI CES AND PERSONAL CONFLI CTS OF | NTEREST

Revi sed 21 November 1997 DI SA AC 97-01
SUBPART 3. 1-SAFEGUARDS
3.101 Standards of conduct.
3.101-1 Ceneral

All transactions that involve the expenditure of public funds
requi re Agency personnel to adhere to the highest ethical standards to
protect the public trust. DoD Directive 5500.7, Standards of Conduct,
and DoD 5500.7-R, Joint Ethics Regulation, provide extensive
Depart ment al gui dance governing this area. Agency personnel shall

(1)(S-90) Avoid any action, whether or not specifically
prohi bited by statute or regulation, which mght result in or
reasonably be expected to create the appearance of:

(i) Usi ng public office for private gain;

(ii) Gving preferential treatnent to any person or
entity;

(iii) Inpeding government efficiency or econony;

(iv) Losing independence or inpartiality;

(v) Maki ng a government deci sion outside of official
channel s; or

(vi) Adversely affecting the public’ s confidence in
the integrity of the governnent.

(2)(S-91) Avoid conduct that favors a particular contractor
Procurenent officials (see FAR 3.104-4) shall operate in an inpartia
and objective manner throughout the acquisition cycle. Contracting
officers shall be free fromany exertion of influence to award
contracts to or place orders with specific contractors. Pronptly
report any instances of suspected ethics violations, including the
exertion of undue influence to the Agency ethics official or other
appropriate channel (see DoD 5500.7-R, Joint Ethics Regulation, section
10- 200) .

(3)(S-92) Ensure the existence and practice of adequate controls
over the separation of functions. This includes controls to ensure
that a single individual performs only one of the following: initiates
the requirement; awards the contract or places the order; and receives,
i nspects, and accepts the supplies or services. |If circunstances
precl ude such restriction, the person who nmakes the award or places the
order shall not also receive, inspect, and accept the supplies or
servi ces.

(4)(S-93) Al personnel who participate personally and
substantially in acquisition or contracting activity are required to
fill out a Confidential Financial Disclosure Report, Standard Form 450
(SF 450). This disclosure helps to ensure that personnel working on
acqui sitions do not have financial conflicts of interest.
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(5)(S-94) The disclosure forms are used by the Agency to
determ ne whether or not a conflict exists for those individuals
participating in acquisition or contracting activities. During the
course of an acquisition or contracting activity, contracting officers
shall identify the individuals participating. Contracting officers,
using this listing, shall submt a request to the General Counsel for a
revi ew of the individuals’ financial disclosure forms. If an individua
is not an annual filer then the individual shall be required to file an
SF 450. The General Counsel shall work with an individual to resolve
any conflicts.

(6)(S-95) A financial conflict of interest while performng
acquisition or contracting activities could result in personal crimna
liability. Although a government enployee’s hol dings may not reach the
reportabl e threshold on the SF 450 or the SF 278, the |law applies to
any financial conflict of interest, no matter how small the val ue.

(7)(S-96) Acquisition or contracting activities include:
drafting, reviewing or approving a specification; drafting, review ng,
or approving a statenent of work; preparing or issuing a procurenent
solicitation; preparing or devel oping a procurenent or purchase
request; negotiating to establish the price or terns and conditions of
a contract or an out of scope contract nodification; evaluating bids or
proposal s; sel ecting sources; conducting negotiations; or review ng and
approving the award of a contract or contract nodification and
certification of funds and invoices. 41 U S.C 423(p)(3)(A).

(8)(S-97) Aside froman enpl oyee’ s personal hol dings there are
three other ways in which a government enployee may have a financia
conflict of interest. First, the holdings of an enpl oyee' s spouse,

m nor child, or general partner are inputed to the enployee. Second,
service of a governnent enployee as an officer, director, trustee,
general partner or enployee in an outside organization could constitute
a financial conflict of interest. Third, negotiating or having any
arrangenent concerni ng prospective enploynent nmay create a financia
conflict of interest.

(9)(S-98) Contact the Regul atory/ General Counsel’s office
concerni ng questions on this issue.

3.104 Procurenent integrity.

3.104-5 Disclosure, protection, and marking of contractor bid or
proposal information and source sel ection information.

(a) The HCA has been del egated the authority to authorize access
to sensitive procurenent information (e.g., proprietary or source
sel ection information) when necessary to the conduct of the
procurenent .

(S-90) Al DI SA personnel who have access to sensitive acquisition
i nformati on nmust ensure proper handling of such information in order to
mai ntain the integrity of the acquisition process. Unclassified
sensitive acquisition information shall only be distributed on a “need
to know’ basis.
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(S-91) Comuni cations networks such as DI SAnet and | nternet nmay be
vul nerabl e to unauthorized access. Accordingly, whenever practicable,
avoid the electronic transm ssion of unclassified sensitive acquisition
information via e-mail, LAN, etc., in favor of nobre secure
alternatives.

(S-92) The Internet should not be used to transmit “source
sel ection information” and/or “proprietary information” if other
alternatives are avail abl e.

3.104-7 Ethics advisory opinions regardi ng prohibitions on a fornmer
of ficials acceptance of conpensation froma contractor

(b) Witten request for an advisory opinion shall be submitted to
the DI SA Designated Agency Ethics Oficial (DAEQ. The ethics advisory
opi nions shall be maintained in the files of the DAEO i ssuing the
opi ni ons.

3.104-9 Contract cl auses.

(c) The designee under FAR 52.203-10, Price or Fee Adjustnent for
Illegal or Inproper Activity, is the DI SA General Counsel. Subnt
requests for determ nation of violation through the |egal counsel
signed by the HCA, to Code D41.

3.104-10 Violations or possible violations.

(a)(1) Forward determnations of “no inpact,” along with
appropriate docunentation, through the |ocal counsel and HCA, for
concurrence/ nonconcurrence by the Code D4. Upon concurrence, the Code
D4, in coordination with DI SA General Counsel, shall notify the HCA and
authorize the contracting officer to proceed with award.

(2) Code D4, in coordination with DI SA General Counsel, shal
promptly notify the HCA with the reasons for nonconcurrence and shal
direct the contracting officer to wthhold award.

(b) Prior to submission to the designated official, the |oca
counsel shall recommend as to the appropriate action

(g) The designee is the Code D4. Submt all docunentation under
an appropriate cover sheet marked as fol |l ows:

PROCUREMENT SENSI TI VE
REQUI RES SPECI AL HANDLI NG
DO NOT LEAVE UNATTENDED
SECURE WHEN NOT | N USE

(S-90) Contractor personnel suspecting a violation of the
Procurenent Integrity Act are encouraged to contact the contracting officer
or the DI SA Inspector General with a witten allegation containing the
el enents specified in FAR 3.904.
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SUBPART 3. 2—€ONTRACTOR GRATUI TI ES TO GOVERNMENT PERSONNEL
3.203 Reporting suspected violations of the gratuities clause.

Report suspected violations through the |ocal counsel and HCA to
t he DI SA General Counsel and Code D4.

SUBPART 3. 3—REPORTS OF SUSPECTED ANTI TRUST VI CLATI ONS
3.301 Ceneral
Report suspected antitrust violations through the | ocal counsel and
HCA to the DI SA General Counsel and Code D4.
SUBPART 3. 5—OTHER | MPROPER BUSI NESS PRACTI CES

3.570 Enpl oynment prohibitions on persons convicted of fraud or other
DoD contract-rel ated fel onies.

3.570-2 Policy.

(b) The Agency designee for waivers is the Vice Director, DI SA
3.570-3 \Waiver.

(S-90) Submt waiver requests through the Code D41.

SUBPART 3. 6—CONTRACTS W TH GOVERNMENT EMPLOYEES OR ORGANI ZATI ONS OANED COR
CONTROLLED BY THEM

3.602 Exceptions.
The designee is the HCA
SUBPART 3. 7—OI DI NG AND RESCI NDI NG CONTRACTS
3. 705 Procedures.
(a) Reporting. Report the facts concerning a final conviction for
any violation of 18 U S.C. 201-224 to the DI SA General Counsel and Code
D4, within 10 working days of |earning of final conviction. Submt

reports through local counsel and the HCA

SUBPART 3. 8—LtI M TATI ONS ON THE PAYMENT OF FUNDS TO | NFLUENCE FEDERAL
TRANSACTI ONS

3.804 Policy.

(b) Forward copies of contractor disclosures to Code D41, for
subm ssion to the Ofice of the USD (A&T).

SUBPART 3. 9—WHI STLEBLONER PROTECTI ONS FOR CONTRACTOR EMPLOYEES
3.905 Procedures for investigating conplaints.

(b) The designee is Code D4.
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3.906 Renedies.

(a) Code D4, based on the report of the Inspector General, and in
coordination with the DI SA General Counsel, shall reconmend the
appropriate action to the Director, DI SA

SUBPART 3. 90—ETHI CS I N THE PROCUREMENT PROCESS
3.9000 Cenera
(a) The Agency ethics official is the DI SA General Counsel

(b) In order to ensure the public trust given to federal enployees,
it is inperative that Agency personnel not accept any gratuities
provi ded in connection with the perfornance of official duties (see
Section 7 of the Ofice of Federal Procurement Policy Act [41
U.S. C. 423], as anended, and Joint Ethics Regulations (JER), DoD 5500. 7-
R). The definition of gratuities includes attendance at conferences
and contractor denobnstrations.

(c) Every attenpt should be nmade by federal enployees to
preclude the appearance of a potential unfair advantage which nay be
obtai ned by a vendor hosting a gathering of nutual interest to
governnment and industry. In addition, such attendance nay appear to
create a bias toward the particular vendor’'s products or create the
perception that the training all owed for undue vendor influence over
Agency acquisitions. Any attendance at such gatherings nust be
bal anced with the governnment’s need to beconme know edgeabl e about
products and technol ogi cal devel opnents.

(1) Personnel may participate in gatherings of nutual
i nterest to governnent and industry when the host is an industrial
technical, or professional association (not an individual defense
contractor or comrercial firm), provided that these gatherings have
been approved in accordance with 32 CFR Part 237a. Participation in
i ndustrial events of national and international interest requires
advance approval by the Assistant Secretary of Defense (Public
Affairs).

(2) Wen a determ nation has been made that attendance at a
wi dely attended gathering is in the interest of the Agency because it
shall further Agency progranms or operations, an enpl oyee nay accept an
offer of free attendance at all or appropriate parts of the gathering.
A gathering is widely attended if it is open to nenbers fromthroughout
a given industry or profession, or if those in attendance represent a
range of persons interested in a given matter. Free attendance may
i nclude wai ver of all or part of a conference or other fee or the
provi sion of food, refreshnments, entertai nnment, instruction materials
furnished to all attendees as an integral part of the event. It does
not include travel expenses, |odgings, entertainnent collateral to the
event, or nmeals taken other than in a group setting with all other
att endees.

(3) Attendance by personnel at contractor denonstrations nust

be considered on a case-by-case basis. Permi ssion to attend such
gat herings nust take into consideration whether the denonstration is
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avail able to the general public, as well as whether or not the
personnel who wish to attend the denonstration are involved “personally
and substantially” in activities relating to a specific procurenent
(see FAR 3.104-4(g)). Under normal circunstances, the attendance at a
conpeting contractor’s facility is prohibited if the procurenent
process has begun (see FAR 3.104-4(c)(1)). A conpeting contractor
with respect to any procurenent of property or services, neans any
entity legally capable of entering into a contract or subcontract in
its own nanme that is, or is reasonably likely to becone, a conpetitor
for or recipient of a contract or subcontract under such procurenent,
and includes any other person acting on behalf of such an entity; the
termal so includes the incunbent contractor in the case of a contract
nodi fication (see FAR 3.104-4(b)(1) and (2)).

(4) Attendance at vendor hosted gatherings nmay also create a
need to contact other vendors as to availability of sinmlar
denonstrations to allow the governnent to obtain a bal anced
under standi ng of the market. This contact, along with subsequent
attendance at other, sinmlar vendor hosted gatherings, shall enable the
government to obtain a bal anced understandi ng of the market.

(5) |If, as a result of a market survey conducted to identify
sources, an announcenent is placed in the “Conmerce Business Daily”
which states that site visits and/or product denonstrations nay be
conducted with all interested offerors, attendance nay be authorized to
those potential conpeting contractors offering such visits and/or
denonstrati ons.

(6) Prior to scheduling any such visit or denobnstration as
enunerated in the foregoing paragraphs, it nust be coordinated with the
activity’s |legal counsel and the cognizant Contracting Oficer.
Coordination with the Ofice of the General Counsel and the Contracting
Office should occur at the earliest possible point of the planning
stage to preclude unnecessary efforts by any interested party.
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PART 4
ADM NI STRATI VE MATTERS

Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 4. 3—PAPER DOCUNMENTS
4.303 Policy.

See FAR 8.802 and DARS 8.802 for policy regarding the acquisition
of printing and rel ated suppli es.

SUBPART 4. 4—SAFEGUARDI NG CLASSI FI ED | NFORMATI ON W THI N | NDUSTRY

4.403 Responsibilities of contracting officers.

(c)(1) Instructions for filling out the DD254s entitled
“Industrial Security Program & DD Form 254, Contract Security
Cl assification Specification, |Inplenentation Guide” are |located in Code
D16’ s guide. This guide is incorporated in the DARS as a DI SA
Acqui sition Deskbook and is listed in Appendix A

SUBPART 4. 8—GOVERNMENT CONTRACT FI LES

4.801 General

(b) In addition to those specific exanples given in FAR 4.8, DI SA
contract files should adequately support all decisions nade.
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PART 5
PUBLI Cl ZI NG CONTRACT ACTI ONS

Revi sed 27 Septenmber 2001 DI SA AC 97-27

5.001 Definitions

Face value is the "reporting amunt" required by DFARS

205.303(a)(i). Determine the face value as foll ows:

>

Contractual actions, including nodifications (other than those

di scussed below): Report the contract price excluding unexercised
options when it exceeds $5M and any subsequent nodifications
exceedi ng $5M

Undefinitized contractual actions: Report the not-to-exceed (NTE)
or ceiling price when it exceeds $5M See DFARS 205.303(a) (i) (A
for additional guidance.

Indefinite delivery, tine and material, |abor hour, and sinilar
contractual actions: Report the maxi mum anmount (contract ceiling
price/ NTE) excludi ng unexerci sed options of the basic contract when
it exceeds $5M Regardl ess of value, don't report individual orders
or nodifications up to the maxi mum amount of the basic contract.

But, after the maxi num amount of the basic contract is reached,
report any subsequent orders or nodifications exceedi ng $5M

Orders against Basic Ordering Agreenents (BOAs)/Basic Agreenents
(BAs): Report the order anopunt excludi ng unexercised options when
it exceeds $5M and any subsequent nodifications exceedi ng $5M

Exerci sing options: Report the option price when it exceeds $5M and
any subsequent nodifications exceedi ng $5M

Incrementally funded contractual actions: Report the contract price
(not the obligated anount) excludi ng unexerci sed options when it
exceeds $5M Regardl ess of value, don't report nodifications up to
the contract price of the basic contract. But, after the contract
price of the basic contract is reached, report any subsequent
modi fi cati ons exceeding $5M  Apply this guidance when increnmentally
funding orders (order amount) or options exercised (option price),
etc.

Orders agai nst Federal Supply Schedules: Don't report these
actions.

5. 2—SYNOPSES OF PROPOSED CONTRACT ACTI ONS

5.207 Preparation and transnittal of synopses.

(a)(S-90) Internet transmission. Al synopses to be transmitted

via the Internet shall be forwarded by the appropriate DI SA contracting
office (see DARS Part 2).
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(b)(S-91) Review of Pre-solicitation Notices.

(i) Prior to submitting Pre-solicitation Notices and Mdifications
to a previous pre-solicitation notice (includes sole source contracts and
ot her proposed contract actions) to the Commerce Business Daily (CBD) or
FedBi zOpps, the follow ng reviews and approvals are required:

Esti mated Dol | ar Appr ovi ng I nformati on Copy
Val ue of Action O ficial To
Less than $5M Contracting Oficer HCO
$5M To $50M HCO HCA(who forwards copy to
HCGs, PAO, and
| eader shi p)
Greater than $50M HCA (who forwards copy
to HCGs, PAQ, and
| eader shi p)

(ii) Prior to submtting Source Sought Notices and Special Notices
(e.g., Requests for Information (RFls, draft performance work statenents,
mar ket surveys, etc.), the HCO nust review and approve proposed subni ssion
Concurrently, provide an information copy to the HCA

(iii) The requirenents of (i) and (ii) above apply to all DI SA CBD
and FedBi zOpps notices, regardl ess of the custoner. Obtain approvals by
forwardi ng the request and a copy of the draft notice to the approving
official via email. A DISA Form9 is not required. Concurrently, provide
informati on copy with the request to the approving official

(iv) \When an Acquisition Plan (AP) is required, a
Pre-solicitation Notice or a Modification to the previously issued Pre-
solicitation Notice will not be released until AP approval.

SUBPART 5. 3- SYNOPSI S OF CONTRACT AWARDS
Revi sed 30 June 2003, DI SA AC 97-33

5.303-90 Announcenent of contract awards.

(a) For contract actions awarded by a DI SA contracting officer, regardl ess of
the custonmer, the contracting officer shall prepare a Congressional and Press
Notification Report (hereinafter referred to as “Report”) when the face val ue
of a contractual action exceeds $5M as descri bed under DARS 5. 001 above.

(b) For contract actions awarded by another agency but nanaged/funded by

DI SA, the Program Manager (PM/Acquisition Manger (AM shall prepare a
Contract Award Notification (hereinafter referred to as “Notification”) when
the face value of a contractual action exceeds $5M as descri bed under DARS
5.001 above.

(c) Required format.

- Mar ki ngs, centered, top/bottom SOURCE SELECTI ON | NFORVATI ON—FAR 3. 104.
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-Don’t use abbreviations or acronynmns.
-Type the required information in a brief paragraph(s).

(d) Required content. See DFARS 205.303(D). Contracting officers nust
conply with all itenms |isted except obvious PMAMitens. PM/AMs nust conply
with all itens listed and identify thenselves as the POC with their nane,

t el ephone nunber and e-nmmil address.

(2) Additional DI SA itens required:

- Speci fy how conpeted (full and open conpetition, full and open conpetition
after exclusion of sources or other than full and open conpetition (FAR Part

6)).

- Speci fy business size (large business, small business, small disadvantaged
busi ness, wonen-owned small business, etc. (FAR Part 19)). (An 8a set aside
is exempt fromthe requirenment to notify Congress in accordance with FAR
5.303(a)(1)).

-When reporting classified contractual actions, make sure your
Report/Notification does not contain any classified i nformation.

-Contracting officer nmust include contract award date. (Don’t include “on or
about” dates—dates must be definite.) *PM AM nust include pendi ng contract
award date.

(e) Procedures.

(1) Electronic subnmission is required using signed/encrypted e-mail (no
attachnents). See DI SAI 630-230-30 for e-mail security practices for the
transm ssion of sensitive but unclassified information.

(2) The contracting officer nust prepare and subnit the Report to their
respective HCO. The PM AM must prepare and submit the Notification to the
HCA. The HCA forwards the PM AM Notification to D)DV. D/DV nay elect to
notify the Assistant Secretary of Defense (Comrand, Control, Conmunications
and Intelligence).

(3) The HCO nust review and approve all Reports. Upon conpletion, the HCO
will subnmit the Report (DARS 5.303-90 (a) and (b)) concurrently to the DI SA
PAO and DI SA General Counsel. The HCO will also provide a courtesy copy to
the HCA. Submi ssions nust be nade in sufficient tinme so that it is received
by the DI SA PAO, DI SA Ceneral Counsel, and HCA at |east 2 workdays before the
pendi ng award date.

(4) The DI SA PAO shall notify the Ofice of the Assistant Secretary of
Defense (Public Affairs) and DI SA General Counsel shall notify Congress. The
DI SA PAOwi |l also provide a courtesy copy to D)DV. The DI SA General Counsel
shal|l coordinate reports of contractual actions with DI SA Congressi onal
Affairs before release to Congress to the extent possible.

(5) The DISA PAOw Il notify the cognizant HCO upon transm ssion of the
Report to the Ofice of the Assistant Secretary of Defense (Public Affairs).
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Once the HCO receives this notification, the contracting officer may make the

awar d.

5.404-1

(a)

SUBPART 5. 4- - RELEASE OF | NFORMATI ON
Rel ease procedures.

The Agency Conpetition Advocate is authorized to rel ease |ong-

range acqui sition estimtes (LRAES).
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PART 6
COVPETI TI ON REQUI REMENTS

Revi sed 7 February 2001 DI SA AC 97-21
SUBPART 6.1—+FULL AND OPEN COWPETI Tl ON
6.001 Applicability.
(S-90) Summary of acquisitions that don't require witten
justifications or determ nations discussed under this part (See each

FAR reference listed below for specific policy.):

Exceptions |isted under FAR 6.001

When using conpetitive procedures (FAR 6.102)
Set-Asides for Small Business (SB) Concerns (FAR 6.203)
Section 8(a) Conpetition (FAR 6.204)

Set - Asi des for HUBZone SB Concerns (FAR 6. 205)
Exceptions |isted under FAR 6.302-5(c)(2)(i) & (ii)
(Limtations)

(S-91) See DARS 1.104 for policy regardi ng external custoners.
SUBPART 6. 2—FULL AND OPEN COWPETI TI ON AFTER EXCLUSI ON OF SOURCES
6.202 Establishing or maintaining alternative sources.

(b) (1) Approval authority for determi nations and findings (D&Fs)
under this subpart follows:

Dol Il ar Threshold Approval Authority
$0 - $50M HCA or desi gnee
Over $50M Seni or Procurement Executive (SPE)

Note: See DFARS 206.2 for format. Local counsel (closest
geographically) and procuring activity conpetition advocate review is
requi red before approval. When the SPE is the approval authority, D4
coordination is required. Provide the Agency Conpetition Advocate with
a copy of the approved D&F.

SUBPART 6. 3—OTHER THAN FULL AND OPEN COMPETI Tl ON
6.302-4 International agreenent.

(c) Linmtations. The docunment described in DFARS 206. 302-4(c)
shall only suffice in cases when the host country requests and
docunents in the agreenent the specific company and supplies/services
to be procured. |If a proposed acquisition is to support NATO, then the
agreenent nust state the specific conpany and supplies/services being
procur ed.

6.302-7 Public Interest

(c)(1) Followthe format under FAR 1.7 for the witten
determination. Approval authority for D&F foll ows:
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» Secretary of Defense (see DFARS 206. 302-7)

» Required coordination: D4, Agency Conpetition Advocate, GC,
SPE and Director, DI SA

» Provide the Agency Competition Advocate with a copy of the
approved D&F.

(3) If ajustification is required to support the determ nation
foll ow DARS Part 6.

6.303-1 Requirenents.

(a)(3) Upon request, PMs/AMs nust be prepared to provide the
Ofice of the Chief Information Oficer (OCIO, DI SA copies of approved
Justification and Approvals (J&As) for Information Technol ogy
(I'T)/National Security System (NSS) IT acquisitions with a tota
estimated cost >$3M that fall under OASD(C3l) review approval (see DARS
Part 39).

(b) Requirenments certification — Only the head, or if absent, the acting
head (e.g., Deputy Director, Program Director, DECC Director) of the
requiring office may certify the requirenent. Technical certification shal
be one | evel below the individual responsible for requirenents certification

(d) The contracting officer shall provide copies of J&As through
the HCA directly to the OUSD (AT&L) DP, Foreign Contracting O fice
whenever J&As cite the authority of FAR 6.302-3(a)(2)(i) or 6.302-7 as
a basis for not providing for full and open conpetition in procurenents
subject to the Trade Agreenments Act. The office |isted above shal
provi de copies to the Office of the United States Trade Representative
as required by FAR 6.303-1(d). Foreign Contracting O fice web address
is http://ww.acqg.osd. m!|/dp/fc/.

(S-90) The requirements office, in close coordination with the
contracting officer, shall develop the justification using the required
format set forth in DARS 6.303-90.

(S-91) For justifications exceeding $50M the contracting officer
shall coordinate with the Procuring Activity Conpetition Advocate, and
obtain all required signatures before subm ssion through the Agency
Conpetition Advocate and D4 for SPE approval .

(S-92) The contracting officer shall provide the Procuring
Activity and Agency Conpetition Advocates with a copy of all approved
J&As.

(S-93) For each acquisition covered by a class justification, the
contract file must include a duplicate original copy, including the
signature page, of the class justification or a statement referring to
its location.

(S-94) Review signature by counsel for |egal (closest
geographically) sufficiency is required on all justifications.

6.303-2 Content.

(a) Each justification shall also include:
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(S-90) A statement of delivery schedul e and/or period of
performance inclusive of all options and the life-cycle cost of the
acqui sition.

(S-91) If an acquisition plan (AP) is required, reference the
approved AP (DARS Part 7). Attach a copy of the approved AP to each
justification requiring the SPE approval. |In addition, identify the
title of the applicable DI SA Program Pl an and date approved.

(S-92) Discuss conpliance with Information Technol ogy (to
include NSS IT), Information Managenment (1M, and Information Assurance
(I'A) requirements. |If the effort is at or above $3M discuss OASD
(C3l1) IT reporting requirenents (see DARS Part 39).

6.303-90 Format.

(a) Al items shall be included in the sequence set forth in FAR
6.303-2 and DARS 6.303-2. Those itens determined to be not applicable
shoul d state “not applicable” with a brief supporting rationale unless
the reason is self-evident.

(b) Certification, |egal sufficiency and approval signatures shall be
provi ded on a separate sheet of paper at the end of the text as set forth
below. This is done to facilitate nmaking changes to the J&A without them
i mpacting the signature page.

(c) If changes occur after approval and the estinated val ue/ scope
is within the approving official’s authority, anmend the J&A and consult
wWith signing parties to see if their signatures are still valid.

(d) If changes occur after approval and the estimated val ue/ scope
exceeds the approving official’s authority, an anmended J&A is required
with a new signature page. Coordinate with the original approving
official and attach the original signature page to the anmended J&A.

(e) ldentify changes by change lines in the right margin.

(f) The procedures are set forth in the *“Justification and

Approval Deskbook,” listed in Appendix A
(g) Electronic submission is required. |If needed, use
si gned/ encrypted e-mail. See DI SAl 630-230-30 for e-nmmil security

practices for electronic transm ssion of sensitive but unclassified
information. The required format is set forth on the next page.
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REQUI RED FORNMAT

Header (Format) (Required on
each page of the J&A)
Originator’s Code

Conpl ete Procurenent Request
Nunber

JUSTI FI CATI ON AND APPROVAL
TO PROCURE USI NG OTHER THAN FULL AND OPEN COMPETI TI ON

Upon the basis of the following justification, I, as

(fill in the appropriate approval authority), hereby
approve the use of other than full and open conpetition of the proposed
contractual action pursuant to the authority of 10 U S.C. 2304( )( ).
(Insert appropriate statutory authority (exception) pernmtting other
than full and open conpetition; use only one exception per J&A.)

JUSTI FI CATI ON
1. Agency and Contracting Activity.
2. Nature/Description of Action(s).
3. Description of Supplies/Services.
4. ldentification of Statutory Authority.
5. Denonstration of Contractor’s Unique Qualifications.
6. Comerce Business Daily (CBD) Announcenent/Potential Sources.
7. Determination of Fair and Reasonabl e Cost.
8. Description of Market Research
9. Any Ot her Supporting Facts.
10. Listing of Interested Sources.
11. Actions Taken to Renpve Barriers to Conpetition
12. Statement of Period of Perfornmance and/or Delivery Schedul e.
13. Reference to the Approved Acquisition Plan (AP)/Program Plan (PP).
14. Reference to Information Technology (I T) (includes Nationa
Security System I T), Information Management (1M, and Information

Assurance (1 A) Requirenments. NOTE: STOP HERE and start a separate page
for certifications/approvals.
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TECHNI CAL AND REQUI REMENTS CERTI FI CATI ON ( FAR 6. 303-1(b), DFARS
206.303-1 and DARS 6. 303-1(b))

| certify that the facts and representati ons under my cogni zance which
are included in this justification and which forma basis for this
justification are conplete and accurate.

Techni cal Cogni zance:

Si ghat ur e:

Printed/ Typed Name and Title Code Phone Dat e
Requi rement s Cogni zance:

Si gnat ur e:

Printed/ Typed Nane and Title Code Phone Dat e

REVI EW FOR LEGAL SUFFI CI ENCY (DARS 6.303-1 (S-94))
This justification is determ ned legally sufficient.

Si ghat ur e:

Printed/ Typed Name and Title Code Phone Dat e

CONTRACTI NG OFFI CER CERTI FI CATI ON (FAR 6.303-1(a), 6.303-2(a)(12))

| certify that this justification is accurate and conplete to the best
of ny know edge and belief. (Add the follow ng and del ete the

“ APPROVED BY” bl ock below if this certification is also serving as
approval: “Since this effort does not exceed $500K, this certification
serves as APPROVAL (FAR 6.304(a)(1)).")

Si ghat ur e:

Printed/ Typed Name and Title Code Phone Dat e
APPROVED BY: (FAR 6.304 and DFARS 206. 304)

Si ghat ur e:

Printed/ Typed Nanme and Title Code Phone Dat e

ALL QUESTI ONS REGARDI NG THI' S J&A ARE TO BE REFERRED TO (| NSERT THE
NAME/ CODE/ PHONE NUMBER OF THE APPROPRI ATE PO NT OF CONTACT.)
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6.304 Approval of the justification

(a) The justification for other than full and open conpetition
shall be approved in witing. Thresholds/authorities follow

Dol l ar Threshol d Approval Authority

$0 - $500K Contracting O ficer

Over $500K - $10M *Procuring Activity Conpetition Advocate
Over $10M - $50M HCA or desi gnee

Over $50M ** SPE

*The Procuring Activity Conpetition Advocate’'s authority isn't
del egabl e. But, the HCA or SPE can approve J&As at this level.

**Cl assified J&As over $500K - $50M are approved by the SPE unl ess
ot herwi se directed.

(c) dCass justifications shall be approved in the sane manner as
i ndi vidual justifications. The cunulative dollar value of all actions
(base year and options) contenplated shall be used to deternine the
approval authority.

(S-90) If the dollar value at the tinme of contract award
exceeds the dollar value approved, revise the existing J&A or initiate
a new J&A. |If revising the J&A, consult all signatories to validate
their signatures.
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PART 7
ACQUI SI TI ON  PLANNI NG

Revi sed February 2001 DI SA AC 97-24
SUBPART 7. 1--ACQUI SI TI ON PLANNI NG

7.107 Additional requirenments for acquisitions involving bundling of
contract requirenents.

(a) If bundling of contract requirements is planned, the Program Manager
(PM/ Acqui sition Manager (AM nust conduct market research to determ ne
whet her bundling is necessary and justified in accordance with FAR 7. 107.

(f) The contracting officer, using information provided by the PM AM
nmust include appropriate justification for bundling in the acquisition plan
(AP) or when an AP isn't required, for inclusion in the appropriate DI SA
Program Pl an ( DARS Subpart 7.90).

(h) When planning to bundle a contract requirement in accordance with
OMB Circular A-76 (see FAR 7.3) and if a cost conpari son has been perforned
under OMB Circular A-76 procedures you only have to conply with the FAR
7.107(e) requirenents.

SUBPART 7. 3—€ONTRACTOR VERSUS GOVERNMENT PERFORMANCE
7.301 Policy.

(a) DISA requirements offices shall examine all options and
performall mssion responsibilities and functions using their own
resources to the maxi mum extent practicable. DI SA may consider the
out sourcing of services when: perform ng noncore responsibilities and
functions; and, perfornmng mssion responsibilities for short-term or
time-critical periods while devel oping in-house resources.

(b) DISA' s point of contact for matters under this subpart is the
Management Anal ysis and Internal Controls Division (DC4).

7.306 Eval uation.

(a)(3) Upon conpletion of final Governnent review of the cost
conpari son formunder FAR 7.306, including resolution of any request
under FAR 7.307 (Appeals), the Head of the Contracting Activity (HCA)
makes the final determination for performance by the Governnent or
under contract and provides witten notification to the contracting
of ficer.

(b)(3) Upon completion of the public review period under FAR 7. 306
and resol ution of any questions raised under FAR 7.307, the HCA shal
provide the contracting officer witten notification of the final cost
conpari son deci si on.

7.307 Appeal s.

(a) DISA shall follow the procedures set forth in OMB Circul ar A-
76, Revised Suppl enental Handbook dated March 1996, Chapter 3 (Cost
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Conparisons), Section K (Appeals of Tentative Wiiver and Cost
Conparison Decisions). Vice Director (DV) provides informal
adm nistrative review of the initial cost conparison result.

(b) The contracting officer shall forward requests to D4; D4
coordi nates the review with Codes DC4 and DV

7. 5— NHERENTLY GOVERNMENTAL FUNCTI ONS
7.503 Policy.

(e) The PMAMis the designated requirements official responsible
for meeting the requirenent under this subpart. The PM AM can neet
this requirenment by including a witten statenent (see FAR 7.503) in
the AP or providing the statenent as an attachment to the statenent of
wor k. Di sagreenents regarding the determ nation shall be resolved by a
contracting official one |l evel above the contracting officer before
i ssuance of a solicitation.

(S-90) Contracting officials should review progress reports to detect
whet her the contractor nmay be performing inherently governnental functions.

SUBPART 7. 90-—-ACQUI SI TI ON AND PROGRAM PLANS

7.9000 Definitions.

Acqui sition. Acquisition as used in this supplenent has the sane neani ng
as stated in FAR 2.101. Acquisition begins at the point when agency needs
are identified and ends with contract cl oseout.

Acqui sition Liaison (AL). See DARS Part 2 for definition. For a
list of ALs, go to
http://ww. di sa. m|/d4/ newacqui sitionliaisions.shtnl.

Acquisition Plan (AP). A conprehensive plan for fulfilling DI SA"s
needs with a specific contract or group of contracts in a tinmely manner
and at a reasonable cost. An AP addresses all the technical, business,
managenment, overall acquisition strategy and other significant
considerations that will control a single acquisition (plan of action)
or nmultiple acquisitions (plans of action) grouped together formng an
enterprise-wi de acquisition strategy for a requirenent.

Acqui sition Strategy Conmittee (ASC). The ASC assists the requirenents
of fice by helping themfornulate efficient, effective and appropriate
acquisition strategies to neet DI SA's needs within resource constraints and
hel p ensure their conpliance with regulations and |aw. The nanes, codes and
docunent distribution for ASC neetings is |ocated at
http://ww. di sa. m|/d4/ ASCpartlist. pdf.

Class of Actions. More than one plan of action under an AP that
have identical/simlar requirenents.

DI SA Program A directed, funded | ogical grouping of requirenents

designed to provide a new, inproved, or continuing capability in response to
val i dat ed operational need.

1997 Edition 7-2



DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)

DI SA Program Pl an. A budgetary/acquisition plan of all actions
supporting a specific DI SA Program for any given fiscal year (FY). The ASC
in conjunction with the Budget Review Committee (BRC) is the forumfor
obt ai ni ng program pl an approval (see DARS 7.9008 - 7.9013). Reference: DI SAl
200- 220-7 (Boards and Conmittees, DI SA Corporate Board Structure).

I nformati on Technology (IT) Acquisition (DARS Part 39). Acquiring
I T, including National Security System (NSS) |IT, by any nethod
i ncludi ng contract, grant, cooperative agreenent, internationa
agreenent, interagency [Econony Act] orders (see DARS 17.5) or any
“ot her transactions.”

I ntegrated Product Team (I PT). A cross-functional team formed for
the specific purpose of delivering a product for an external or
i nternal customer.

Program Manager (PM/ Acquisition Manager (AM. Used throughout
this part and is synonymous with action officer, project nmanager and
systenms manager. The PM AM “chanpi ons” the acquisition throughout the
acqui sition planni ng process.

7.9001 Acquisition planning policy.

(a) DISA contracting offices shall be used to support DI SA
requi renents to the maxi mum extent practicable (see DARS Parts 2 & 17).
For nmore information about DI SA contracting offices, go to
http://ww.ditco.disa.ml/Default.asp.

(b) Contractors may advise on and draft acquisition planning and
contractual docunents. But, Agency personnel shall determ ne specific
decisions (i.e., contract type, evaluation factors, etc.) and the fina
content of such docunents (FAR 7.5).

(c) The cognizant PM AMis designated the "planner" for
acqui sitions in accordance with FAR 7.103(f) & (g). The PMAMis
responsi bl e for ensuring that the principles of acquisition planning
(FAR Part 7) are used, as appropriate, for those acquisitions that
don't require a witten AP as well as for those that do (see DARS
7.9002) .

(d) For DISA requirements, ALs located within each directorate
shall work with their respective PMAMto neet the requirenents of this
subpart.

(e) The PM AM shall coordinate acquisition plan content with the
appropriate cross-functional experts (see below). The preferred nmethod
for coordination is form ng an Integrated Product Team (I PT) as soon as
an Agency need is identified for developing the AP. The intent is not
to enforce formal | PTs (charters) but to enforce “cross-functiona
team ng.” Depending on the conplexity of the requirement, the PM AM
may choose to use Groupware, working groups, etc. for coordinating the
content of an AP.

Cross-functional experts, responsible for significant aspects

of the acquisition, are representatives fromcontracting, financia
(resource managers), legal, logistics, technical, SADBU O fice, Agency
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Conpetition Advocate, Information Systems Security Manager
(I'SSM /I nformation Systens Security Oficer (1SSO, |nformation
Management Officer (IMO)/Infornmation Managenent Representative (I M),
OCl O, and ASC Chair.

(f) The ASC Chair nust approve the attendance of any contractor at
an ASC neeting. The ASC does not approve requirenents, funding or
contracting actions. The ASC Chair on a case-by-case basis determ nes
the extent of ASC review. For exanple:

(1) Full-panel ASC - ASC nmeeting with all ASC nmenbers.
(2) Deskside - ASC neeting with limted ASC nmenbers.
(3) Electronic Deskside - No ASC neeting required.

(g) Wien a witten Acquisition Plan (AP) is required, ASC Chair
review of the AP/major AP revision is required before releasing a draft
request for proposal or holding a presolicitation or preproposa
conference (DARS Part 15.201(f)).

(h) AP (including major revisions) approval is required before
solicitation rel ease

(i) On rare occasions, the ASC Chair may wai ve AP requirenments of
detail and formality as necessary (see FAR 7.103(k)). For exanple, if
a planned contract nmeets the criteria under FAR 6.302-2 (Unusual and
conpel I'i ng urgency) you woul d seek ASC revi ew before rel ease of the
solicitation and followup with a fornal AP/ obtain approval at a later
dat e.

7.9002 AP threshol ds.
(a) Witten APs shall be prepared for the foll ow ng:

New contracts >$5M

New I T sol e source contracts >$3M (non-IT sol e source
contracts fall under the >$5M t hreshol d)

(b) darifications:

(1) New contracts includes DI SA bl anket purchase agreenents
(BPAs). An order under a DI SA basic ordering agreenent (BOA) is
considered a contract and if the order exceeds the threshol ds above, an
AP is required.

(2) Sole source contracts (OQther than Full & Open
Conpetition) include out-of-scope contract nodifications for additiona
supplies/services and if the nodification exceeds the threshol ds above,
an AP is required.

(3) The threshold for IDIQ is based on the total estimated
val ue of the basic contract (base year plus options).

(4) An AP with multiple acquisitions would be appropriate
when you have a group of contract actions each exceeding the AP
t hreshol ds above but supporting the same requirenment. For exanple:
The requirenent calls for three new conpetitive IDIQ contracts, one for
$5M one for $6M and one for $7M This elim nates preparing a separate
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AP for “each” of the three planned contracts. Th
revi ew/ approval and stream ine the DI SA acquisition process.

7.9003 Required AP signat

a. AP Signatures.

Contracting

Y VVYV

ur es/ coordi nati ons.

Cogni zant PM AM
Head of the requirenent’s office or designee

O ficer

Vice Director (Approving Oficial)

is would mnimze

b. AP required coordination on DI SA Form 9

conpetitive

> AL

> Agency Snmall and Di sadvantaged Business Utilization
O ficer or designee

> Agency Conpetition Advocate or designee

> Chief Information O ficer or designee — Coordination
requi red when a single planned IT/NSS IT acquisition's
total estimated IT cost is at or above $3M for other than
full and open or at or above $30M for

> ASC Chair

> D4

7.9004 AP procedures.

(a) Deputy Director
prescribes procedures for

(b) Format, content and additiona

Acqui sition, Logistics,

and Facilities (D4)

acqui sition planning follow ng FAR 7.103 and
DFARS 207.103 that are consistent with the guidelines provided therein

the DI SA Acquisition Planni ng Deskbook at
http://ww.di sa. m|/d4/ newdsk. shtl (Appendi x A).

the PM AM may be asked for

gui dance for APs are contained in

I n support of the AP,

a draft statenment of objective/statenent of

wor k and/ or cost estimates.

(c) Electronic subm ssions are encouraged.
must be protected and marked i n accordance
so, see DI SAl 630-230-30 for e-mmil security
practices for electronic transn ssion of sensitive but unclassified

sel ection informati on and
wi th FAR/ DARS 3.104-5. Al

i nf ormati on.
(d) See DARS Part 39.

(e) By FAR 7.103(0),

assi stance services is required.

APs contain source

101(S-93) for IT/NSS IT AP requirenents.

the determ nation of avail abl e Gover nnent
expertise to evaluate proposals before soliciting for advisory and

this determination (see FAR Part 37). When this
requi red, address it in the AP.

7.9005 AP approval process.

(a) The Vice Director
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(b) As soon as a PM AM has a new requirenment that neets the
threshold for requiring a witten AP, the PM AM obtains an AP tracking
nunber fromthe ASC Chair’s office and includes it on all subsequent
correspondence relating to the AP, including the AP signature page.

(c) ASC Chair’s office nonitors and tracks all AP packages through
approval / di sposi tion.

(d) The PM AMin close coordination with the contracting officer
shal |l coordi nate devel opnent of the AP package with the appropriate
cross-functional experts discussed under DARS 7.9001(f) above. The
PM AM must try and resolve all issues before formal subm ssion of the
AP. |ssues that can't be resolved will be raised to the ASC Chair for
resol ution.

(e) After AP devel opnment, the PM AM prepares/subnmits the AP via
the DISA Form 9 for formal coordination/approval. At a mninum the
DI SA Form 9 coordination shall include all required
signatories/coordination |isted under DARS 7.9003 above.

(f) Concurrent with subm ssion of the DISA Form9, the PM AM shal |
contact the ASC Chair for a determ nation of the extent of ASC review
needed. |If a full-panel/deskside ASC (DARS 7.9001(f)) is required, the
ASC Chair’s office schedul es the ASC neeti ng.

(g) In the event of a full-panel/deskside ASC neeting, the PM AM
di stributes copies (unless previously provided) of the AP to all ASC
menber s/ participants (http://ww.disa.m|/d4/ ASCpartlist.pdf) in
sufficient time for review before the ASC neeti ng.

(h) The PM AM shall conplete all ASC tasks before the ASC Chair
submts for DV approval.

(i) After ASC Chair concurrence on the DISA Form 9, the ASC
Chair’'s office coordinates and tracks the AP through DV approval.
After AP approval, the ASC Chair’s office provides the PM AM a copy of
the approved AP, keeps a copy, and gives the original approved AP to
the contracting officer to be retained in the official contract file.
AP approval establishes the AP Baseli ne.

7.9006 AP revisions.

(a) PMs/AMs shall review approved APs annually and if appropriate,
revise the AP (see FAR 7.104(a)). The PM AM shall docunent this review
in witing and send the original to the contracting officer for
inclusion in the official contract file and send a copy to the ASC
Chair’s office. To ensure conpliance with the FAR, the ASC Chair’s
office remi nds the PM AM of the anniversary dates of their annual
revi ews.

(b) PMs/AMs shall obtain AP revision (mnor/major) tracking
nunbers fromthe ASC Chair’'s office. Revisions to the AP establish new
AP baselines. Mnor revisions nmay occur during annual review (DARS
7.9006(a)).

(c) Draft revisions will contain strikeouts, underline highlights and
change pages with “revised lines (bars)” on the border of the text changed.
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Each page revised will contain the revision nunber, including the signature

page for major revisions.

(d) Major revisions.

(1) Mjor revisions require a new signature page/approval by
the DV and depending on the magni tude of the revision may result in a
new AP

(2) The PM AM shall follow the AP approval process for
obt ai ni ng approval for mmjor revisions. Exanples follow

> Fundi ng i ncrease/shortfall (above the AP threshol ds
under DARS 7.9002)
> I ncl udes nodifications that breach AP

t hreshol ds (i ncludes engi neering change proposals)

Change of scope

Change in acquisition or technical strategy

Change in funding types

Key m | estone slippage (1 quarter or nore)

Any significant breach and/or variance of an IT
i nvest ment cost/schedul e/ performance basel i ne/ agr eenent
established in conmpliance with Clinger-Cohen Act and
Gover nment Performance Results Act (GPRA) (see DARS Part
39)

Y VVVY

(e) Mnor revisions

(1) Mnor revisions don't require a new signature page;
however, the PM AM shall coordinate mnor revisions with the AL, ASC
Chair, and all other AP signatories.

(2) The PM AM shall subnmit nminor revisions as an enclosure to
an interoffice menmorandum signed by the PMAMto the ASC Chair and
di stribute copies to the AL and all other AP signatories. Exanples
fol | ow.

> Fundi ng i ncrease/shortfall (below the AP threshol ds
under DARS 7.9002)

M | estone slippage (less than 1 quarter)

Change in key points of contact

Recording historical information (e.g., After the
award of a planned contract, revise the historica
portion of the AP to docunent the award date,
contractor, dollars obligated to date, etc.)

Y V V

7.9007 AP files
(a) The PM AM shall maintain a copy of APs/revision(s).

(b) The contracting officer shall ensure that the origina
approved AP and all its revisions becone part of the official contract
file. |If an AP covers nore than one plan of action (multiple
acquisitions), at a mninum a copy of the signature page and
applicable plan of action shall becone part of the official contract
file for “each” plan of action awarded.
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(c) The ASC Chair’s office nmaintains copies of all approved
APs/ revi si ons.

7.9008 DI SA prograns.

A list of DISA Prograns is included with the guidance for program plan
submi ssi on provided by the ASC/BRC Chairs (see DARS 7.9009(b) bel ow).

7.9009 DI SA program pl ans.

(a) DI SA program plans are required annually on a FY-basis for all DI SA
progranms and when approved constitute the program execution baseline.

(b) The ASC/ BRC Chairs provide detail ed guidance, instructions, format,
etc. for program plan packages in the June tineframe for the upcom ng FY and
for each subsequent Program Plan In-Process Review (IPR). The program pl an
package consists of a spreadsheet, slides, and Acquisition Information
Sheet (s) (when appropriate).

7.9010 Program plan approval.

(a) The PMAMis responsible for devel opi ng and nai ntai ning program
pl ans. The PM AM nust work closely with the acquisition |iaison and resource
manager throughout the process to ensure conpliance with acquisition/budget
regul ati ons and poli ci es.

(b) Before the ASC/BRC pre-brief discussed bel ow, the PM AM shal |
coordi nate program plan content with representatives of the core functional
menbers of the ASC/BRC (e.g., D4, resource manager, OCl O Agency SADBU
O ficial, Agency Conpetition Advocate, DI TCO (DI TCO Procuring Activity
Conpetition Advocate), GC, logistics, security and as required, other
functional experts.). The PM AM can use various nethods to ensure program
pl an content is coordinated with all appropriate functional experts (e.g.,
i nformal | PT, Groupware, working groups, etc.).

(c) The PM AM nust ensure that all individuals involved in program plan
coordination are given sufficient time for review comment before the pre-
brief. The PMAMnnust try to resolve all issues before the ASC/ BRC pre-
brief. Issues that can't be resolved will be raised at the ASC/ BRC for
resol ution.

(d) The PM AM shall provide a pre-brief of the programplan to the
ASC/BRC 2 to 3 weeks before briefing the Vice Director. Provide copies of
the program plan to ASC/ BRC nmenbers before the pre-brief in sufficient tine
for review (at least 2 days). |If this isn't possible, provide copies at the
pre-brief.

(e) The BRC Chair (DC) acts as Secretariat. The Secretariat is
responsi bl e for scheduling ASC/BRC pre-briefs and Vice Director briefs. The
Secretariat is responsible for providing these schedules to all of the
appropriate individuals and coordinating tasks and the final program plan
package for the Vice Director's brief.

(f) Stakehol ders having issues nust contact/submt recomended revisions

to the briefer within 3 working days after the pre-brief to ensure the PM AM
sufficient time to resolve issues and meke any required revisions before the
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brief to the Vice Director. Once conplete, the PM AM provi des the program
pl an package to the ASC/BRC Secretariat in accordance with the guidance
received fromthe ASC/BRC Chairs (see DARS 7.9009(b)).

(g) Major issues nust be closed before DV approval. The ASC/ BRC
Secretariat records DV tasks, coordinates closure and resubnmits the program
package for final approval.

(h) After approval is obtained, the ASC/BRC Secretariat provides
notification, at a minimum to the PM AM ASC/ BRC nmembers, acquisition
[iaison and resource namnager that program plan has been approved and can be
accessed on a shared drive. |In the event the shared drive isn't accessible,
the ASC/ BRC Secretariat shall provide copies. The ASC/ BRC Secretari at
mai ntains the official file for all approved program plans on a shared drive.

7.9011 Program plan revisions.

(a) Major Revision

(1) Mjor revisions are significant changes in the program
execution baseline (approved program pl an). Exanpl es include (but not
limted to):

» changes > $5M

» funding increases/shortfalls,

» new contracting nethods or changes to contracting
met hods (See DARS 7.9012 bel ow for Acquisition
I nformati on Sheet requirenent),

» technical scope change,

» reprogramm ng of funds, or

» key mlestone slippage (1 quarter or nore).

(2) PMAM shall coordinate with appropriate core functiona
representatives of the ASC/BRC and ot her experts as required (see DARS
7.9010(b)). Required coordination for major revisions: ASC/ BRC Chairs, CIQ
Agency SADBU Official, Agency Conpetition Advocate and DI TCO. The ASC BRC
Secretariat facilitates subm ssion for approval.

(3) Approved by the Vice Director

(b) M nor Revision

(1) Exanples of mnor revisions include (but not linmted to):

» changes < $5M

» funding increases/shortfalls,

» technical scope change,

» New contracting nethods or changes to contracting
met hods (See DARS 7.9012 bel ow for Acquisition
I nformati on Sheet requirenents),

» mlestone slippage (less than a quarter),
» realignment of cash transactions,
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» reprogranm ng of funds, or
» any other change that requires revising the approved
program plan that isn't considered a major revision

(2) PMAM shall coordinate with appropriate core functiona
representatives of the ASC/BRC and ot her experts as required (see DARS
7.9010(b)) .

(3) To ensure that all acquisition considerations are net, al
m nor revisions that require conpletion of the Acquisition Information Sheet
(see DARS 7.9012 bel ow) for new contracting methods or changes to contracting
nmet hods shall be sent to the ASC/BRC Chairs for review concurrence before ADD
approval .

(4) Briefed during the next Program Plan | PR

(c) The PM AM nust seek approval follow ng the process above for
revisions that affect the "current" quarter. But, the PM AM may seek
approval of revisions that inpact subsequent quarters during Program Pl an
| PRs.

(d) Revisions establish new program execution baselines.

(e) Approval of program plans and major/mnor revisions to those program
pl ans doesn't preclude obtaining any other approvals required under separate
policy, regulation or law (e.g., Determi nation and Finding for Econony Act
orders, Justification and Approval for other than full and open conpetition
acqui sition plan approvals, etc.).

7.9012 Acquisition Information Sheet (Appendix C to the DARS).

(a) Appendix Cis required when a new contracting nethod or a change in
a previously approved contracting nmethod is required that exceeds the
sinplified acquisition threshold ($100K)).

(1) A new contracting nethod neans a new requirenent not previously
supported. Contracting nethod categories include: DISA Contracts,
M PRs/ ROs, and Federally Funded Research and Devel opnent Centers (FFRDCs).
DI SA Contract category includes: DISA contracts, task/delivery orders
(including orders placed on another Agency's contract (e.g., GSA)), and
internal transfers of funds (MPRs coded "MZ"). M PRs/ROs category includes
funds provided to JITC, Reinbursable Work Authorizations (RWs) and any ot her
formused by DISA to transfer funds to another agency (outside DI SA).

(2) A change in contracting nethod neans a significant change to
your approach. For exanple, DI SA contract to MPR, DEIS Il to JSE; Army MPR
to Navy M PR, small business to |arge business; conpetition to sole source,
any significant breach and/or variance of an IT investnent
cost/schedul e/ performnce basel i ne/ agreenment established in conpliance with
Cli nger-Cohen Act and GPRA.

(b) Instructions for filling out the Acquisition Information Sheet are
i ncluded in the docunent itself and in the guidance provi ded by the ASC/ BRC
Chairs (DARS 7.9009(b)). Acquisition Information Sheets are part of the
program pl an package.

7.9013 Program Pl an I n-Process Reviews (IPRs).
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(a) The ASC/BRC Secretariat schedul es Program Pl an | PRs and provides
appropri ate gui dance, instructions, format, etc.
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PART 8
REQUI RED SOURCES OF SUPPLI ES AND SERVI CES

Revi sed 15 August 2000 DI SA AC 97-12
SUBPART 8. 8—ACQUI SI TI ON OF PRI NTI NG AND RELATED SUPPLI ES
8.802 Policy.

(b) DISA's central printing authority is Personnel and Manpower
(Code D1), who serves as a liaison with the Congressional Joint
Committee on Printing (JCP) and the Public Printer on matters rel ating
to printing. The contracting officer in conjunction with the
requi renents office shall obtain approval from Code D1 before
contracting in any manner. Code D1 determ nes whether the job can be
done by DI SA or nmust be contracted out.

(S-90) Contractor printing and duplication is linmted to the
m ni mum numrber of copies needed to review each contract deliverable, as
specified in the Contract Data Requirenents List (CDRL). The
Gover nment does not reinburse the contractor for copies in excess of
the quantities specified in a CDRL. Deliverable quantities shall be
only the m ni rum needed by the Government to review, reject, or accept
the product. Contractor printing and duplication nust conply with the
referenced | egislation, statute, and the Governnment Printing and
Bi ndi ng Regul ations, published by the JCP

(S-91) To ensure conpliance with these restrictions, requiring
of fices are responsi ble for including these printing and duplication
limts in the statenents of work for new acquisitions, as well as
exi sting contracts. Modification of existing contracts are subject to
the “Changes” clause of the contract.

(S-92) The following are exceptions to this policy:

(1) Classes of work considered urgent or necessary by the
JCP

(2) Printing in field printing plants operated by Executive
Depart nents;

(3) Individual printing orders costing not nmore than $1, 000
if the work is not of a continuous or repetitious nature and certified
by the Public Printer, Governnment Printing Ofice

(4) Printing for various intelligence agencies; and

(5) Printing from other sources specifically authorized by

Section 207, Legislative Branch Appropriation Act, 1993, Pub.L. No.
102-392, 106 Stat 1703, 1719-20 (Oct. 8, 1992).
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SUBPART 208. 70- - COORDI NATED ACQUI SI TI ONS
208. 7005 M PRs

(S-90) MPRs (DD Form 448/ 448-2) coded "MZ" used to transfer funds
within DI SA (e.g., transfer of funds fromone DD to DI TCO Scott or from
one DD to another).

» DARS 17.5 (Interagency Acquisitions Under the Econony Act)
doesn't apply to M PRs coded "MZ. "

(S-91) MPRs (DD Form 448/ 488-2) used in accordance with DFARS
208. 7004/ 7005 are coded "MR. "

» The Econony Act may apply to MPRs coded "MR' and Rei nbursabl e
Agreenent/ Order for Services between Federal Agencies (ROs)
(DI SA Form 125). See DARS 17.500(b) (S-93) and DARS Appendi x D
(Consi derations for Determ ning Economy Act Applicability) for
applicability. Points of contact: Agency Conpetition
Advocate for D&Fs for Econony Act orders and DC4 for support
agreenents.

(S-92) If you're acquiring Information Technology (IT) including
Nati onal Security System (NSS) IT, Ofice of the Assistant Secretary of
Def ense (Command, Control, Communi cations, and Intelligence) (OASD
(C3l)) reporting requirenents apply if you neet or exceed the
threshol ds at DARS 39. 101(S-93). Points of contact: Information
Management O ficer/Informati on Managenent Representative and/or
Informati on Systens Security Manager/|Information Systens Security
O ficer.

(S-93) DISA' s versions of the DD Form 448 and DD Form 448-2 are
avai l abl e at DI SANet, Standard Applications, FORMS, O her Forms, LD 448
& LD 448-2.

(S-94) The requirements office is responsible for originating
M PRs/ ROs and ensuring all required docunents are conpl ete/ approved
(e.g., D&F for Econony Act orders, support agreenent, etc.) before
submi ssion to resource managers for funding cites. You nust attach
all required documents to M PRs/RGs (unl ess previously provided) and
i ncl ude mailing/handling instructions for the office of execution
(e.g., indicate which docunents need to be nmailed with the M PR/ RO).

(S-95) The requirements office shall process all MPRs/ROs with
the DISA Form 1 (see DARS Part 53/instructions to DISA Form1l). To
avoid the possibility of double billing, don't fill out blocks 11A
through D of the DISA Form 1 (funding information/certification).
Instead, type "see MPR' or "see RO " You can't under any
circunstances replace the MPRFROwith the DI SA Form 1.

(S-96) When support agreenents are required, include the DI SA
support agreenent nunber on the M PR/ RO

(S-97) Resource managers nust check to make sure that support

agreenent nunbers are cited (when applicable) before sending to the
of fice of execution for certification.
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(S-98) The office of execution shall not execute M PRs/RGCs wi thout
copies of all required docunents/approvals. Wen D&Fs/support
agreenents are required, a copy shall be sent to the servicing agency
as an attachnment to the MPR/RO in accordance with DARS 17.504-90
unl ess the servicing agency previously received copi es.
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PART 9
CONTRACTOR QUALI FI CATI ONS

Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 9. 2—QUALI FI CATI ONS REQUI REMENTS
9.202 Policy.

(a)(i) The HCA has been del egated the authority to justify pre-
award testing or other quality assurance (QA) qualifications
requi renents.

9.206 Acquisition subject to qualifications requirenents.
9.206-1 Ceneral

The HCA is authorized to make deterninations that an energency
exi sts pursuant to FAR 9.206-1(b) in the event that the Agency does not
elect to enforce a qualification requirement which it established.

(b) The HCA has been del egated the authority to grant energency
wai vers of pre- or post-award testing or other QA qualification
requi renents previously established.

SUBPART 9. 4—DEBARMENT, SUSPENSI ON, AND | NELI G BI LI TY
9.406-3 Procedures.

(a) Investigation and referral. Refer any matter that nmay be a
cause for debarment to the HCA. The HCA shall (1) consult with DI SA
General Counsel regarding an appropriate investigation nethod, (2)
request an investigation by the Departnent of Defense |nspector Cenera
or other office, and (3) if warranted by the results of the subsequent
i nvestigation, prepare a formal reconmendation to debar for and submit
the recomendation to the debarnent official (DI SA General Counsel).

(b) Decision making process. Based on a review of the
recommendati on to debar, Ceneral Counsel initiates proposed debar nent
by taking the actions listed in FAR 9.406-3(c). The contractor shal
be given an opportunity to submt, in person, in witing, or through a
representative, information and argunent in opposition to the proposed
debarnent. For actions listed in FAR 9.406-3(b)(2), the contractor
shall be given the opportunity to make a presentation of matters in
opposition, as provided in FAR 9.406-3(b)(2)(i). The presentation
shal | be conducted before General Counsel or a designee. |If the
contractor’s presentation of matters in opposition raises a genuine
di spute over material facts, DISA General Counsel may wi thdraw the
proposed debarnment or require additional fact-finding which shall be
conducted in accordance with the principles in FAR 9.406-3(b).
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SUBPART 9. 5—ORGANI ZATI ONAL AND CONSULTANT CONFLI CTS OF | NTEREST
9.503 Wi ver.
The HCA is authorized to approve the waiver of any general rule or

procedure of FAR Subpart 9.5, subject to prior consultation with DI SA
General Counsel
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PART 10
MARKET RESEARCH

Revi sed 20 January 2000 DI SA AC 97-14

RESERVED

The foll owi ng web addresses may assist you with your market research:

>

1997 Edition

i-MART - http://ww.imart.org - A Market Research Tutorial is available
at this web address (provides a lot of information on how to conduct
mar ket research).

Navy Acquisition Reform - http://ww.acq-
ref.navy. m |/ marketresearch/index. htn

NASA - http://ec.nsfc.nasa.gov/hq/library/ market. htm

SBA PRO-Net - http://pro-net.sba. gov

Conpany Profiles - http://ww.clickit.contouch/profiles/register.htm
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PART 11
DESCRI Bl NG AGENCY NEEDS

Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 11. 6—PRI ORI TI ES AND ALLOCATI ONS
11. 603 Procedures.
(c)(3) Contracting officers are authorized to sign rated orders.

(e) The HCA (or designee no |lower than the head of a contracting
of fice) has been del egated the authority to:

(S-90) Apply DO (critical to national defense) and DX
(hi ghest national urgency) priority ratings to contracts/orders or any
ot her acquisition instrunent for DoD and other prograns authorized for
priorities and allocations support.

(S-91) Apply DO and DX ratings to orders for delivery of
production or construction equi pment required to support DoD and ot her
prograns authorized for priorities and allocations support.

(S-92) Apply DO and DX ratings to contracts/orders or any
ot her acquisition instrunent for delivery of construction equipnent for
use on construction in Al aska, Hawaii, or outside the continenta
United States.

(S-93) Make allotments of controlled materials and to apply
al ot ment nunbers to ratable contracts/orders or any other acquisition
instruments within the allotnment jurisdiction of DoD.

(f) If a priority rating is required, the acquisition nmanager nust
obtain the appropriate rating fromthe HCA or designee to be included
on the Form 1 prior to subnmission to contracts.

(S-90) In order to include a priority rating in a
contract/order or any other acquisition instrunment, the contracting
of ficer nust obtain the rating fromthe Form 1.

(S-91) Contracting officers and acqui sition managers nust be

know edgeabl e of the policies and procedures set forth in the Defense
Priorities and Allocations System (DPAS).
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PART 12
ACQUI SI TI ON OF COMMERCI AL | TEMS

Revi sed 21 Novenber 1997 DI SA AC 97-01

SUBPART 12. 2—SPECI AL REQUI REMENTS FOR THE ACQUI SI TI ON OF COMMERCI AL
| TEMS

12.206 Use of Past Performance.
For options, conply with DARS 17.207-90.

SUBPART 12. 3—SCLI Cl TATI ON PROVI SI ONS AND CONTRACT CLAUSES FOR THE ACQUI SI TI ON
OF COMMVERI CAL | TEMS

12.302 Tailoring of provisions and clauses for the acquisition
12.302 of commercial itemns.

(b)(S-90) See FAR 33.203(b) for applicability of Contracts Dispute
Act of 1978.
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PART 13
SI MPLI FI ED ACQUI SI TI ON PROCEDURES

Revi sed 21 Novenber 2000 DI SA AC 97-18

13.001 Definitions.

See the DI SA Commerci al Purchase Card Program Deskbook for
definitions of ternms used under Subpart 13.3-90
(http://ww.disa.ml/d4/ newdsk. shtm ).

SUBPART 13. 90- - GOVERNMENTW DE COMVERCI AL PURCHASE CARD

13. 9000 Ceneral
(a) References:

» FAR Part 29 (Taxes)--1f needed, the DI SA Deskbook (next
reference) provides clarification

» DI SA Commerci al Purchase Card Program Deskbook (see web site
above)

» DoD Purchase Card Program Managenment O fice
(http://purchasecard. sarda.arny.ml)

(b) Using the Governmentw de conmercial purchase card to acquire
and pay for supplies and services doesn't "exenpt" us fromthe Econony
Act. See FAR/ DARS 17.5 for Econony Act applicability.

(c) The DI TCO HCA shall provide D41 access to a current, centralized
el ectroni c database that contains a list of all DI SA billing officials and
cardhol ders, to include their codes/locations and authority limtations. |If
no such database exists, the DI TCO HCA shall provide no later than the first
week of each new cal endar year an annual report that includes the above
information and tinely notice of any changes.

13.9001 Authority.

(a) The DI TCO HCA or designee authorizes issuance of
Gover nment wi de commerci al purchase cards for DI SA

| ssuance of Governmentw de conmerci al purchase cards is
limted to DI SA personnel. DI SA personnel shall use only
Gover nnment wi de commerci al purchase cards i ssued by the DI TCO HCA or
desi gnee.

(b) Governnmentw de conmercial purchase cards shall only be used by
t he cardhol der whose nanme appears on the card.

(c) Delegations of procurement authority for Governmentw de
commer ci al purchase card issuance aren't restricted by personne
classification series.

(d) The authorized single purchase limt is subject to the
fol | owi ng:
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(1) $2,500 or less requires a witten del egation by the
DI TCO HCA or designee, in accordance with FAR 1.603-3(b).

(2) $2,501 - $100K requires DI TCO HCA issuance of an SF 1402,
Certificate of Appointnent (Contracting O ficer Warrant) in accordance
with FAR 1.603-3(a).

13.9002 Procedures.

The DI TCO HCA is responsible for devel opi ng/ mai ntai ni ng procedures
(DI SA Deskbook) in accordance with DARS 1.304. The Governmentw de
comerci al purchase card Deskbook entitled "Comercial Purchase Card
Program’ is |l ocated at the web site provi ded above.

13.9003 Trai ning.

(a) Governnmentw de conmercial purchase card procedures nust
contain mandatory training requirenents for both cardhol ders and
billing officials. Training is required before card distribution and
use and before a billing official assunmes the duties of that position

(b) Mandatory refresher training is required every 2 years, or
nore often, as required to ensure the cardholder is proficient and
know edgeabl e with current policies and procedures. Continued use of
the card shall be contingent upon conpletion of required training.

13. 9004 Unaut hori zed purchases or careless use of the Governnentw de
comerci al purchase card

(a) DISA shall not be liable for any unauthorized use of the

Gover nment wi de conmmrerci al purchase card. “Unauthorized use” neans the
use of a Governnentw de comrercial purchase card by a person other than
t he cardhol der, who does not have actual, inplied, or apparent

authority for such use, and from which the cardhol der receives no
benefit.

(b) Appropriate admnistrative, disciplinary, civil, or crimna
action may be taken agai nst any cardhol der who nakes unauthori zed
purchases or fails to properly protect the card from unauthorized use.

(c) Any unauthorized use or failure to properly protect the card
shall be reported directly to the DI TCO HCA. The DI TCO HCA shal
notify D4 of any subsequent acti ons.

13. 9005 Pronpt paynent.

(a) The DI TCO HCA shall work closely with DFAS and the Agency
Conmptroller to ensure that proper controls are in place and enforced to
avoid any | ate paynment penalties under the Pronpt Paynent Act.

(b) If any penalties occur, the DI TCO HCA nust notify D4 as soon
as possi bl e.

SUBPART 13.5 TEST PROGRAM FOR CERTAI N COMMERCI AL | TEMS

13.501 Special docunentation requirenents.

1997 Edition

13-2



(a)(ii)

DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)

Fol | ow DARS Part 6 and the J&A Deskbook (see Appendi x A)

if ajustification and approval is required.
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PART 15
CONTRACTI NG BY NEGOTI ATI ON

REVI SED 4 JUNE 2003, DI SA AC 97-32
SUBPART 15. 2—SCOLI CI TATI ON AND RECEI PT OF PROPCSALS AND | NFORMATI ON
15. 201 Exchanges with industry before recei pt of proposals.

(f) When an Acquisition Plan (AP) is required (see DARS Part 7), ASC
Chair review of the AP/ major AP revision is required before releasing a draft
request for proposal or holding a presolicitation or preproposal conference.
In addition, see DARS 7.107 regardi ng OUSD(A, T&L), OSADBU revi ew requirenent
for draft requests for proposals (solicitations) involving bundled contract
requi renents.

15.203-90 Requests for proposals.

a. Solicitation Review Board (SRB). Cross-functional |IPT chartered by
the ASC Chair when the Chair determines that a solicitation requires a nore
conprehensi ve revi ew before rel ease

b. Wen a planned acquisition requires a nore conprehensive
review, the ASC Chair may charter an SRB to review a solicitation and
all associ ated docunmentation prior to release. The Chair deterni nes
its menmbership and the PM AM shal |l schedul e and coordinate the review.
The PM AM shal | distribute the follow ng docunents to each menber in
advance of the SRB (el ectronic subm ssion is encouraged).

(1) Request for Proposal (include Sections A- M

(2) SOO sow

(3) DD 254

(4) J&A, if applicable

(5) Menorandum of Agreenent, if applicable

(6) Al enclosures/attachnents to the SOWN to include
Contract Data Requirements List (CDRLs)/Data Item Description (DIDs),
wage determ nations, etc.

(7) Cost Estimate/l GCE

(8) Approved Acquisition Plan, if applicable

(9) Approved Program Pl an

(10) Approved Source Selection Plan, if applicable

(11) Acquisition Schedule

c. Specific witten guidance fromthe Director/Vice Director on
establishing or restructuring acquisitions, changing acquisition
requi rements, or inplenmenting acquisition changes take precedence over
deci si ons of the ASC.

15. 204-2 Part |--The Schedul e.

(c) To the maxi mum extent practicable, requirenents should be defined as
performance based specificati ons/ SON/ SOCs that focus on required outcones or
results, not nethods of performance or processes.

15. 204-5(b) (S-90) Part |V--Representations and Instructions.
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To facilitate subcontracting/teani ng, an administrative notice may be
included in Section L of the solicitation. The notice should state that the
source list would facilitate subcontracting/teamng on a program if desired.
The notice should also include the date, to which the list is current and any
ot her information regarding handling of future updates to the list, if
appl i cabl e.

SUBPART 15. 3—SOURCE SELECTI ON
15. 300 Scope of subpart.

See DARS part 7 and AP/ ASC Deskbook (Appendix A) for AP applicability/
requi renents.

15. 303 Responsibilities.

(a) The Director for Acquisition, Logistics, and Facilities is
desi gnated as the Source Selection Authority (SSA) for all contracts awarded
by DI SA over $10 million except for teleconmunications services procured
through DISA's I nquiry, Quote, Order (1Q0O process, or sensitive and
classified acquisitions for which the Vice Director serves as SSA. The
Director for Acquisition, Logistics, and Facilities is responsible for
val idating the source selection process. In those instances where having the
Director for Acquisition, Logistics, and Facilities serve as SSA is not
feasible, advise the Senior Procurenent Executive and obtain a witten SSA
appointnent letter to cover this instance only. Coordinate with AQ on a
case-by-case basis if an external customer prefers to retain SSA

15. 304 Eval uation factors and significant subfactors.

(c)(3) Class Deviation 99-00002, 29 Jan 99 (Subj: C ass Deviation--Past
Performance) is effective until further notice. The deviation identifies
threshol ds associated with key busi ness sectors for the collection and use of
Past Performance Information (PPlI). The deviation my be accessed at
http://ww. acq. osd. m | / dp/ dar s/ devi ati ons/ 9900002. pdf .

DI SA normal |y comes under the Services and |Informati on Technol ogy
busi ness sectors. Past performance information shall be evaluated in al
source selections for negotiated conpetitive acquisitions $1,000, 000 or
greater unless the contracting officer docunents the reason past perfornmance
is not an appropriate evaluation factor for the acquisition.

Al t hough FAR Subpar agraph 15. 304 requires eval uation of past perfornmance
in all source selections for negotiated conpetitive acquisitions expected to
exceed $1, 000,000 with Iimted exceptions, contracting officer are encouraged
to evaluate past performance in all source selections regardl ess of the
t hreshol d.

(d) Clearly state in the solicitation, the approach the Governnment wll
use to evaluate the contractor’s past performance. For additional guidance,
see references listed in DARS 15.305(a)(2).

15. 305 Proposal eval uation

(a)(2) Past performance eval uation.
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Ensure that the source selection plan and solicitation clearly
state all evaluation factors and subfactors and their relative inportance.

See DISA's Collecting and Usi ng Past Performance Information (PPl) Deskbook
and the OSD's Guide to Collection and Use of Past Performance |nfornmation.

(S-90) Evaluation of a single proposal
(a) If only one proposal is received in response to a
conpetitive solicitation, the contracting officer shall deternmine if the
solicitation was flawed or unduly restrictive, and determne if the single
proposal is an acceptable proposal. Based on these findings, the SSA

determ nes whether to continue with the procurenent and proceed with one of
the foll ow ng:

(I') Award without discussions. The contracting officer
shall determ ne that adequate price conpetition exists (see FAR 15.403-

1) () (ii));
(2) Award after negotiating a nutually acceptable contract.
(The requirenent for submi ssion of cost or pricing data shall be deterni ned
in accordance with FAR 15.403-1); or
(3) Reject the proposal and cancel the solicitation.
15. 307 Proposal revisions.
(b)(S-90) Identify any apparent remaini ng weaknesses;

(S-91) Instruct offerors to incorporate all changes to their offers
resulting fromdiscussions, and require clear traceability frominitia
proposal s;

(S-92) Establish a page limt for final proposal revisions.

SUBPART 15.4 — CONTRACT PRI Cl NG
15.404-1 Proposal anal ysis techniques.
(c)(2)(iii)(D 1ndependent Governnent Cost Estimates (1 GCEs).
(S-90) Definitions.
IGCE is a cost estimte devel oped by government technica
personnel, based on the SOW SOO (wi thout the influence of potentia

contractors).

Resource Managers ensure and verify that resources are avail able
in the budget/POM and manage resources accordingly.

(S-91) Policy.
(a) 1CCEs are part of the required docunmentation for ASC revi ew

(see DARS 7.9001). The DI SA | GCE Deskbook (Appendi x A) contains
procedur es/ gui dance for devel opi ng | GCEs.
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(b) 1CGCEs must contain details for estimates. |GCEs aren’t
valid and aren’t acceptable for ASC review or for contracting action w thout
t he backup details to denpnstrate how the estimates were devel oped.

(c) Use “Fully burdened” |abor (hour) rates unless nore recent
information is available or other sources of information (e.g., wage rate
determi nations fromthe Departnent of Labor).

(d) Resource Managers shall coordinate on | GCEs, prior to ASC
revi ew or subm ssion of procurenment requests to contracts.

(e) Contracting officers shall notify AMs of appropriate
remedi al action on contract price/l GCE deviations greater than 25 percent, or
of any other indication of discrepancy between proposal and the basis for the
IGCE (e.g., significant variation in |labor mx). Renedial action may include
changes to the SOW SOO, fornal discussions, resource reprogranm ng, anmendnent
or cancellation, but does not include unjustified revision of the | GCE

15. 406 Docunent ati on.

(S-90) The Commander, DI TCO Scott should establish a standard format for
pre and postnegotiation busi ness cl earance nenoranduns (BCMs) for use
t hroughout DITCO. The term BCMis a neans of standardi zing the term nol ogy.
BCMs nust satisfy the requirements of FAR 15.406-1 - 15.406-3/ DFARS 215. 406-1
(pre-BCvs) and FAR 15. 406- 3/ DFARS 215-406-3 (post-BCMs). The content, at a
m ni mum nust contain all FAR/ DFARS requirenents. Each requirenent nust be
di scussed, in witing, and when a requirenent doesn't apply, state so and
why.

(S-91) Requirements for pre- and post-BCM approval s.
(a) General

(I') The purpose of a BCMis to denpnstrate that the
proposed acquisition confornms to good business practices and is consistent
with applicable acquisition |laws, regul ations, policies, and procedures.

(2) The BCM serves as the historical record of the
busi ness/ pricing aspects of an acquisition and justifies, by witten
evi dence, that the price established is fair and reasonable. The BCM nust
show al |l significant facts considered in reaching agreement as well as how
the facts presented influenced estinmated cost judgnents.

(3) For conpetitive negotiated acquisitions, the BCM serves
as the historical record of the source selection process, where factors in
addition to price may serve as the basis for award.

(4) For proposed contractual actions to be made under the
authority of FAR 6.2 or 6.3, no BCM shall be approved at any |evel unti
either the D&F required by FAR 6.202 or 6.302-7 is approved, or the
justification required by FAR 6.303 is approved. But, see the exception at
FAR 6. 303-1(e) for justifications under the authority of FAR 6.302-2 (Unusua
and Conpel ling Urgency).

(b) Waiver of pre- and post-BCM
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(1) Requests for waiver of the requirements for pre-BCM
approvals will not be granted.

(2) |If the pre-negotiation objectives are nmet, the post-BCM
can be waived. But, the requirenents at FAR 15.406- 3/ DFARS 215. 406- 3 nust be
docunent ed.

(S-92) Approval s/revi ew.

(a) The Commander, DI TCO shall establish the appropriate BCM
approval authority.

(b) If the contracting officer is negotiating the effort and
preparing the BCM the approving authority nust be one | evel above.

(c) Code D4 has the authority to review any contractual action
at any stage (pre- or post-award), including request for briefing by the
cogni zant contracting officer

SUBPART 15. 6—UNSOLI CI TED PROPOSALS

15. 606 Agency procedures.

(a) & (b) Al Heads of Contracting O fices (HCOs) (see DARS Part 2)
shal | establish procedures and contact points within their respective offices
for the receipt and handling of unsolicited proposals.

(S-90) HCGCs shall make available to potential offerors of unsolicited
proposal s the information required under FAR 15.604(a) on their respective
web sites.

(S-91) If you receive an unsolicited proposal, don't discuss it with the
subm tter or duplicate, use or disclose any portion of the proposal to
anyone. Imediately give it to the closest geographically | ocated
contracting officer to avoid the risk of a ratification action

(S-92) Contracting officers receiving unsolicited proposals must follow
procedures within their respective contracting office.
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PART 16
TYPES OF CONTRACTS

Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 16. 1-SELECTI NG CONTRACT TYPES
16.102 Polici es.

(S-90) When providing “fair opportunity for consideration” under
i ndefinite-delivery, indefinite-quantity nultiple award contracts,
each awardee shall be inforned of any new requirenment over $2,500.
This provides all awardees a chance to deternine whether or not to
respond to the Governnent’s requirenent.

(S-91) Task orders are defined by the particular requirement and
not by the basic contract. Available information fromthe prine
contract award is insufficient to nake a downsel ect decision for any
particul ar requirenment. Each awardee’ s approach (cost and/or
technical) to such a requirement is not known because the requirenment
is being published for the first time. Hence, it is necessary to
notify each awardee of the requirenent. This enables affected awardees
to submt a proposal in the format specified in the requirenment or to
“no bid” the requirenent.

(S-92) For all task orders, docunentation of the fair opportunity
process for consideration will be retained by the DI SA requirenents
of fice and a copy included in the task order file. For orders directed
to an individual contractor, the contracting officer shall ensure that
the determ nation required by FAR 16.505(b)(2) is retained with the
task order or contract file.

SUBPART 16. 5- | NDEFI NI TE- DELI VERY CONTRACTS
16.505 Ordering.

(b)(1) Procedures for selecting awardees for placenent of orders
ensures that any Agency requirenment over $2,500 is nade known to al
awar dees. This may be acconplished through means such as witten or
docunent ed tel ephonic notice to each awardee or through the posting of
requi renents on the Internet.

(b)(4) Code D4 has been del egated the Agency Onbudsman for Agency
task and delivery order contracts. As a nmininmum when review ng
contractor conplaints, the Agency ombudsman ensures that the procedures
contained in the contract are in consonance with Agency gui dance
concerning “fair opportunity.”
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SUBPART 16. 6—F1 ME- AND- MATERI ALS, LABOR- HOUR, AND LETTER CONTRACTS
16.601 Tine-and-materials contracts.
(c) Limtations.

(1)(S-90) Contracting officers shall coordinate D& s on T&M
contracts as well as the continued use of T&M contracts on annua
determ nati ons (or exercise of option years) with the HCA

(S-91) The contracting officer is responsible for ensuring
the sufficiency of the SONprior to release of the solicitation
Revi ew shoul d al so ensure that custoner requirenents that are
submtted in the SOWdo not include functions that are inherently
governnmental (FAR 7.105). |If the contracting officer determ nes that
the SOWis overly broad or otherw se inadequate, the contracting
of ficer shall return the SOW and provi de advi ce concerni ng necessary
corrective actions. Poor acquisition planning is never an excuse for
the subm ssion of a poorly witten or inconplete SOWN
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PART 17
SPECI AL CONTRACTI NG METHCDS

Revi sed 20 January 2003 DI SA AC 97-29
SUBPART 17.1--MJLTI - YEAR CONTRACTS
17. 104 Ceneral

(b) The authority to nodify requirenents under FAR 17. 104
provisions for nulti-year contracts has been del egated to the HCA

17. 106 Procedures.

17.106-3 Special procedures applicable to DoD, NASA, and the Coast
Guard.

(e) The authority to authorize recurring costs in cancellation
ceilings for multi-year contracts has been del egated to the HCA

SUBPART 17. 2—OPTI ONS

17.207-90 Exercise of Options.

(a) The requirenents office will send the contracting officer a request
to exercise an option and validate the requirenent (statement of need).

(b) Tineline: The contracting officer must receive the request far
enough in advance to allow sufficient time to send the contractor notice of
intent to exercise the option (this information should be in your contract)
under FAR 17.207(a) and before synopsis (FAR 17.207(c)(4)) if the synopsis of
the option is necessary because the option wasn't previously addressed in the
synopsi s of the basic contract requirenent.

(c) In addition to the statenent of need, the request nust include the
followi ng information:

(1) WMarket Research. Docunent all market research conducted and the
results (FAR/ DARS Part 10).

(2) Past Performance. Provide relevant raw data for past
performance of the contractor (FAR/ DARS Part 42.15

(3) Availability of Funds. Provide evidence that funds will be
avai l abl e upon exerci se of option (e.g., Program Pl an).

(d) Required markings, centered, top/bottom "SOURCE SELECTI ON
| NFORMATI ON- - FAR 3. 104"

(e) Electronic submssion is required using signed/encrypted e-mail.
See DI SAl 630-230-30 for e-mail security practices for the transm ssion of

sensitive but uncl assified information.

(f) The contracting officer nust discuss conpliance with DARS 16.601 in
the D&F if exercising options under a T&M contract.
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SUBPART 17. 5—+ NTERAGENCY ACQUI SI TI ONS UNDER THE ECONOMY ACT

SUBPART 17.5 - | NTERAGENCY ACQUI STI ONS
UNDER THE ECONOMY ACT
17.500 Scope of subpart

(b) (1) Reinbursabl e supplies/services provided to DI SA by anot her
agency nmay require an Individual or Class Determ nation and Fi ndi ng (D&F)
and/or a support agreenent (DD Form 1144) to support the Econony Act order.
(See DFARS 217.500(b), DODI 4000.19, “Interservice and |ntragovernnenta
Support,” dated 9 Aug 95 and DI SAl 640-50-6, “Interservice and
I nt ragover nment al Support,” dated 22 Feb 00 for nore information regarding
support agreenents.)

(2) Authority to acquire under this subpart on behalf of DI SA
typically involves Mlitary Interdepartnental Purchase Requests (M PRs), DD
Form 448, or “Rei nbursable Agreenent/Order for Services between Federa
Agenci es” (RCs), DI SA Form 125. (NOTE: This subpart does not apply to MPRs
coded “MZ” used to transfer funds within D SA. See DARS 208. 7005 for M PR/ RO

policy.)

(S-90) The Head of the Contracting Activity (HCA) and Head of the
Contracting Ofice (HCO are the points of contact for all Individual and
Cl ass Econony Act D&Fs within DOD under this subpart. See DARS 17.503, Table
17-1 for D&F approval authorities. |In addition, the Head of the Contracting
Activity (HCA) and Head of the Contracting Ofice(s) (HCCs) will ensure that
the requirenments official has conducted market research to include review ng
exi sting DI SA contracts to deternmine their applicability to fulfill the
custoner’s requirenent(s). By approving the Economy Act D&F the HCA, HCO or
desi gnee have deemed anot her agency’ s contracting vehicle a reasonabl e
alternative and it is not in the best interest of the Governnent to use
DI SA’s contracting office(s).

(S-91) The Chief Financial Executive/Conptroller (CFE)(formerly DC4)
is the point of contact for all support agreenments. See DI SAl 640-50-6 for
requi red coordi nati on and approval for support agreenents.

(S-92) The requirenents office should determ ne Econony Act
applicability early during the acquisition planning process. Appendix D
“Consi derations for Determ ning Econonmy Act Applicability” provides detailed
exanpl es of Economy Act D&F/ Support Agreenent applicability, exenptions and
agenci es not covered by the FAR, as well as Econony Act applicability for
Mul ti -agency Contracts (MACs) and Gover nnent-w de Acquisition Contracts
(GWACs). Appendi x E, “Approved Cl ass Econony Act D&Fs” contains the class
D&Fs that may be used, if applicable, to procure recurring services and
suppl i es.

(S-93) The followi ng methods are avail abl e for procuring supplies
and services from agencies, both within and outside DOD: (NOTE: The Econony
Act does not apply to orders placed on another agency’'s contract by a DI SA
Contracting Oficer via a Purchase Request).

I nterservice Support (DoD Instruction 4000.19): Obtaining reinbursable
support from w thin DOD
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(a) Econony Act order, with individual D&F, when obtaining single item or
a one-time purchase of services or supplies.

(b) Econony Act order, using a class D&, for recurring services and
supplies which result in contract actions.

(c) Support Agreement, pursuant to DODI 4000.19, when obtaining recurring
supplies or services. In these cases the follow ng | anguage nust be incl uded
in the agreenent to neet the D&F requirenents established by FAR Section
17. 5083.

“This agreenent is consistent with and is entered into under the statutory
authority of the Econony Act (31 U.S.C 8§ 1535). Further the Determ nation
and Finding (D&F) requirenents are outlined in FAR 17.503 are hereby
satisfied by this agreenent.”

- I ntragovernnental Support: Cbtaining reinbursable support from non-DoD
(outside DoD) federal agencies.

(a) Econony Act order, with individual D&F, when obtaining single
itemor a one-tinme purchase of services or supplies.

(b) Econony Act order, using a class D&F, for recurring services and
supplies which result in contract actions.

(c) Support Agreenment, pursuant to DODI 4000.19, when obtaining
recurring supplies or services. In these cases the foll ow ng | anguage nust be
included in the agreenent to nmeet the D&F requirenents established by FAR
Section 17.503.

“This agreenent is consistent with and is entered into under the statutory
authority of the Econony Act (31 U.S.C 8§ 1535). Further the Determnination
and Finding (D&F) requirenents outlined in FAR 17.503 are hereby satisfied by
this agreenment.”

(S-94) The D&F determ nation shall be consistent with the statutory
authority of the Economy Act (31 U.S.C.8 1535), and will be incorporated into

the Agreenent or D&F/ Economy Act requirenments as outlined in FAR 17.503 as
fol |l ows:

(a) Use of this interagency acquisition is in the best interest of
the Governnent and the supplies/services cannot be obtai ned as conveniently
or economcally by contracting directly with a private source.

(b) If the agreenent requires a contracting action by the servicing
agency, it nmust include one of the follow ng statenents as applicabl e:

1. The acquisition will appropriately be made under an existing
contract of (insert nane of servicing agency), entered into before placenent
of the order, to nmeet the requirenments of (insert name of servicing agency),
for the sane or sinilar supplies/services; or

2. (Insert name of the servicing agency) has capabilities or

expertise to enter into a contract for such supplies/services which are not
avail able within DI SA; or
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3. (Insert name of the servicing agency) is specifically authorized
by law or regulation to purchase such supplies/services on behal f of other
agenci es.

(a) A D&F is required, unless--

(1) A nore specific statutory authority exists, for exanple:
Requi red sources of services/supplies prescribed in FAR Part 8;

(2) The support is provided via GMC (NOTE: D&F required for MACs;
or see other exanples of exenptions in Appendix D)

(3) The support is a mcro-purchase defined in FAR 2.101

(b) Support Agreement is required unless--

(1) A statutory authority other than the Econony Act authorizes
suppl i es/ servi ces;

(2) Asingle itemor one-tinme service is obtained;

(3) An intragovernnental sale is specifically directed or authorized
by | aw, or

(4) The sale is for Defense Wrking Capital Fund (DWCF) mi ssion
products and services. DI SAl 640-50-6, paragraph 7.2.3 describes sal es of
DI SA DWCF mi ssi on products and services.

17.501 -90 Definitions.

“Desi gnees” neans an individual who concurs on an Economy Act D&F. This
i ndi vi dual should only be used in instances where the Econony Act order is
pl aced by a field office, i.e. geographically separate from Headquarters.
“Recurring Services and Supplies” nmeans regularly or frequently acquiring the
same or simlar services/supplies fromthe sane servicing agency.

“Servicing Agency” nmeans an external organization with contracting
authority to place a contract against one of its existing in-house contracts.

17.502-90 I T and NSS Reporting Requirenents.

When acquiring information technology (I1T), including National Security
Systens (NSS) IT in an anpbunt exceeded the thresholds at DARS 39.101(S-93),
apply the Ofice of the Assistant Secretary of Defense (Comrand, Control
Comuni cations, and Intelligence) (OASD(C3l)) reporting requirenents
specified in that section

17.503 Determnation and finding requirenents: I|ndividual and Cl ass.

(a) The O ass Econony Act D&Fs will preclude the need to devel op
i ndi vi dual Econony Act D&Fs. The Class D& will sinplify and streamine the
process by allowi ng custonmers to provide a brief justification prior to using
the Class D& . Concurrence and Approval authorities for Econony Act D&Fs
a. k.a. Econony Act orders are provided in Table 17-1 below. In each of these
i nstances the HCA/ HCO shoul d seek the advice and gui dance of the respective
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Contracting Officer prior to approving or recommendi ng approval to the Vice
Director or SPE. Designees should be used in situations where the Econony
Act order is placed by a field office. The designees can be used to sign the
Econony Act D&F provided the contracting activity that supports themis a
DI SA field office.

Table 17-1

| NDI VI DUAL ECONOMY ACT D&Fs

Concurrence and Approval Authorities

I ndi vi dual D&Fs: Anount Concur rence Appr oval
W thin DCD Less than 1) Deputy Principal Head of the Contracting
$100, 000* Director of the O fices (HCOs)

Requirements O fice

or Designee *x

* %

+

2) Agency Conpetition

Advocat e
* k%
W thin DCD $100, 000 or 1) Deputy Princi pal Head of Contracting
ror e Director of the Activity (HCA)

Requi rements Ofice

or Desi gnee *x

* %
+

2) Agency Conpetition

Advocat e
* k%
CQut si de of DCD Any anount 1) Deputy Princi pal Vice Director
Director of the ( SPE Desi gnee)

Requirements O fice

or Desi gnee *x

* %
+

2) Agency Conpetition

Advocat e
* k%

3) HCA

*  Under $100K approved by HCO to support the DISA Field Ofices.
*o* Concurrence to MPR of funds without a contract vehicle
(i.e. work performed by governnent enpl oyees).
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* % %

Concurrence/ Approva

by the Agency Conpetition Advocate takes place on

t he Form #9.
Table 17-2
CLASS ECONOWY ACT D&Fs
CONCURRENCE AND APPROVAL AUTHORI Tl ES
C ass D&Fs: Anount Concurrence Appr oval
Wthin DD Up to $500,000 | 1) Deputy Princi pal Head of Contracting

Director of the
Requi renents Office or
Desi gnee

* %
+

2) Agency Conpetition
Advocat e

* k k

Activity (HCA)

* %

Cut si de of DOD

Up to $500, 000

1) Deputy Principal
Director of the
Requirenments O fi ce
or Desi gnee

+

2) Agency Conpetition
Advocat e

* % %

Vice Director
( SPE Desi gnee)

* %

Concurrence/ Approva
(i.e. work perforned
Concur rence/ Approva
t he Form #9.

* k%

(b) Use the following formats for

Act orders: (NOTE: Al
attachnent (s)) nust

contract.
Econony Act

desi gnee concurrence on the DI SA Form #9, Sunmmary Sheet.
on a DI SA Form 9. See DARS 17.500(b) (S-93)

Act/ D&Fs the Agency CA will
for applicability.

1997 Edition

be provided).
recurring requirenents solely for the purpose of using another
The support agreenment can al so satisfy the requirenments for

D&F and requires the Agency CA approval/reconmendati on and HCA or

to M PR of funds wi thout
by gover nnent enpl oyees).

Under $100K approved by HCO to support the DISA Field Ofices.

a contract vehicle

by the Agency Conpetition Advocate takes place on

I ndi vi dua

concur

and Cl ass D&Fs for
of the information in sanples bel ow (including the
The Cl ass D&F format can al so be used for

organi zati o
an

For Econony

Econony

ns
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Title of Effort:
Requesti ng Agency:

Servi ci ng Agency:

Type of Effort:

Location of Effort:

Tot al Cost:

Peri od of Perfornmance:

Perform ng the Work:

Recurring Requirenent:

Title of Program Pl an:

Rat i onal e:

Contract Number:

Requi renents POC

In accordance with 31 U S.C. 1535 and FAR 17.503, it

| NDI VI DUAL
DETERM NATI ON AND FI NDI NGS
ECONOMY ACT ORDER
(Under $100K wi t hin DoD)
of work or

Provide title of the statenent requirenment.

Name and Organi zation Code of the requiring office

Nanme and Organi zational Code of the contracting
activity and whether it is a DoD activity and/or
conplies with the FAR and DFARS

Descri be the type of services/products to be
acqui red.

Provi de the performance | ocation(s).
Insert the dollar anmpbunt and type of funds.

Insert performance period as days or nonths after
contract award unless start date is known.

Provi de the percentage of work that will be perforned
by the prinme contractor and its subcontractors. |If
government enpl oyees will perform sone of the effort,
al so include their percentage of effort.

If the requirement is recurring and it will result in
a contract action by the performng activity,
prepare a Class D&F or a Support Agreenent.

Include Title of Program Plan and its cost/line item
nunber .

Expl ain the rationale and benefits of procuring from
anot her agency. The rationale should be concise,

cl ear and convinci ng and shoul d include market
research.

I ncl ude the contract nunber and contractor’s name.

Provi de the name, code,

number .

position title and tel ephone

DETERM NATI ON

is my determ nation to

pl ace the follow ng order for supplies/services pursuant to the Econony

Act .

1997 Edition
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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)

1. Based on the information provided, it has been determ ned that an
i nteragency acquisition is in the best interest of the Government. The

servi ces cannot be obtained from any other source, since (--contractor--)

has the capabilities and expertise (--describe the contractor’s specific
expertise--), which is not available at DI SA; and obtai ni ng
suppl i es/ servi ces cannot be obtai ned as conveniently or economically by
contracting with DI SA, as contracting directly with a private source.

2. The acquisition will appropriately be made under an existing contract
of the contractor, entered into before placement of the order, to neet
the contractor requirenments of the servicing agency for the sane or
simlar services.

Deputy Principal Director: Deputy Principal Director’s signature is
certification that the requirenent is valid and the proposed acquisition
strategy or approach is in DI SA's best interest.

Si ghat ur e:

NAMVE DATE
RANK
Title

APPROVAL: (DARS 17.503(a))

Si ghat ur e:

HEAD OF THE CONTRACTI NG ACTIVITY DATE
OR HEAD OF CONTRACTI NG OFFI CE

SUBPART 17. 90—GRANTS AND COOPERATI VE AGREEMENTS
17.9000 Authority.

The Agency Head has the authority to select, appoint and terninate
grants officers within DISA. This authority to award grants and
cooperative agreements comes from DoD Directive 3210.6 and Interim
Cui dance Draft of Defense Grant and Agreenent Regul atory System ( DGARS)
DoD 3210. 6-R.

17.9001 Definitions.

Cooperative Agreenment. A legal instrunment used to enter into the
same kind of relationship as a grant, except that substantia
i nvol venent i s expected between the Agency and the recipient when
carrying out the activity contenplated by the cooperative agreement.

DGARS. A system of policies and procedures to guide DoD grants and
cooperative agreenents. |t also governs other nonprocurenent
transacti ons, where provisions so indicate.

Grant. A legal instrunment used to enter into a relationship, the

princi pal purpose of which is to transfer a thing of value to the
recipient to carry out a public purpose of support or stinulation

1997 Edition
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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)

authorized by a law of the United States, rather than to acquire
property or services for the Agency's direct benefit or use. Further
it is arelationship in which substantial involvenent is not expected
bet ween the Agency and the recipient when carrying out the activity
contenpl ated by the grant.

Grants O ficer. |Individual authorized by the Agency Head to enter
into, administer, or termnate grants. Only grants officers shall sign
such legal instrunments on behalf of the Agency. Grants officers may
bind only to the extent of the authority del egated to them

17.9002 Policy.

(a) Al requests for appointnment of a grants officer shall be
submtted by the HCA to Code D41. Code D41 coordi nates Agency Head
approval .

(b) The HCA shall devel op procedures consistent with the Federa
Grant and Cooperative Agreenment Act of 1977 (P.L. 95-224), DGARS and
all other applicable |aws, regulations and directives.

(c) The HCA shall develop a training programto qualify an
i ndividual as a grants officers.

(d) Individuals nmust neet the training criteria established by the
HCA in order to quality as grants officers.

(e) The HCA shall include grants officers in their centralized
el ectronic
dat abase for contracting officers (see DARS 1.603-3(a)(S-93)).

(f) Gants officers shall docunent the official file to justify
why awards were made in the formof a grant or cooperative agreenent.

(g) Any public notice, solicitation or request for an application
or proposal shall indicate whether the intended relationship shall be
one of acquisition, grant or cooperative agreenent.

SUBPART 17. 91— PRODUCT LOAN AGREEMENTS
17.9100 Ceneral

Product Loan Agreenent (PLA) is a convenient vehicle for the
Governnent to test and eval uate conmmerci al and devel opnental itens for
a specified period of tinme. The Agreenent allows the Governnent to use
the product(s) on a no-cost basis for denpnstration, testing and
assessing various product(s) in the marketpl ace.

17.9101 Policy.
(a) The HCA shall establish a systemfor managing all PLAs to
ensure that the terns and conditions of agreenents are net (e.g.

ensuring products are returned on or before the date listed in the
agreenent).

1997 Edition
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(b) The cogni zant requirenents office develops and initiates the
PLA.

(c) The contracting officer nmust coordinate any revisions to the
PLA with |l ocal |egal counsel. |If any revisions are nade, the PLA nust
al so contain the signature of |egal counsel. The contracting officer
mai ntains the official PLA file.

(d) The contracting officer is the only individual authorized to

enter into, admnister, and term nate PLAs on behal f of the Governnment.

Unaut hori zed signatures on PLAs coul d be subject to Anti-deficiency
vi ol ati ons.

(e) The required format for PLAs is set forth bel ow

1997 Edition
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PRODUCT LOAN AGREEMENT

I. This Agreenment sets forth the terns and conditions under which the
Def ense I nformation Systens Agency (DI SA), (hereinafter, "the
Government ") shall accept without cost the | oaned product(s)
(hereinafter, “products”) listed below from
(hereinafter, "the Contractor") for testing and eval uation

Quantity Type Descri ption

Il. The product(s) listed in paragraph |I above shall be delivered

to on or about

(day/ nonth/year). The Governnment shal

acknow edgrment receipt of the product(s) in witing, and retain a copy
of the acknow edgment.

I1l. The Contractor shall bear the cost of transporting the product(s)
to and fromthe address listed in paragraph Xil and all risk of |oss
while they are being transported.

V. The CGovernnment is hereby authorized to performwhatever testing it
deens necessary to evaluate the products, and shall be under no
obligation to pay the Contractor for their use. Testing by the
Government is subject only to the following limitation

The Contractor grants to the Governnent a nonexcl usive,
nontransferable license to use, performand execute
any product(s) delivered hereunder in connection with
the testing and evaluation of the product(s). No other
rights expressed or inplied are granted.

V. No copies of the product(s) shall be nade without the prior express
witten consent of the Contractor

VI. Ownership of the product(s) shall, at all tinmes, remain with the
Contractor.

VII. The Governnent shall not be |iable for damage, destruction or |oss
of the product(s).

VIIl. In the event that damage occurs to Governnment property solely as
a result of the use of the product(s), the Contractor shall be |iable,
at the Governnent's election, for repair or replacenent of the damaged

property.

| X. The CGovernnment shall return the product(s) on or before
(day/ nont h/ year).

X.  The Contractor shall acknow edge return of the product(s) by
providing a witten receipt on the date the Governnment surrenders
possessi on of them

1997 Edition
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XI.  THE GOVERNMENT DOES NOT | NTEND TO AWARD A CONTRACT ON THE BASI S OF
THI S AGREEMENT AND SHALL NOT PAY FOR THE TESTI NG AND EVALUATI ON OR ANY
EXPENSES | NCURRED BY THE CONTRACTOR | N CONNECTI ON THEREW TH, EXCEPT AS
STATED ABOVE. THE GOVERNMENT HAS MADE NO REPRESENTATI ONS RELATI VE TO
FUTURE ACQUI SI TIONS OF THE LOANED | TEMS. | NFORMATI ON CONCERNI NG FUTURE
ACQUI SITIONS IS TO BE OBTAI NED FROM THE CONTRACTI NG OFFI CER I N

COVPLI ANCE W TH THE FEDERAL ACQUI SI TI ON REGULATI ON, PART 5, PUBLI Cl ZI NG
CONTRACT ACTI ONS.

XI'l. The use of the product(s) under this PLA shall be for officia
government business only. The place or |ocation for denpnstration

and/ or evaluation is |listed bel ow

Requi renents O fice Code:

Phone #. emai | address:
Addr ess:
XI'll. This Agreement constitutes the sole and entire understanding

between the parties pertaining to the |oan of product(s) listed in
par agraph | above.

XIV. The undersi gned on behal f of the Governnent and the Contractor
have read the terns of this agreenent, understand the terns and agree
to abi de by them

Si gnature of Contractor

Name/ Conpany/ Titl e of Signer (Type or Print) Dat e

Si gnature of Contracting Oficer

Name/ O f i ce/ Code of Signer (Type or Print) Dat e

THE BELOW SI GNATURE |'S REQUIRED IF THI'S PLA HAS BEEN REVI SED:

Si gnature of Legal Counse

Name/ O f i ce/ Code of Signer (Type or Print) Dat e

cc: Requirenents Ofice

1997 Edition
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PART 18
Reserved

Revi sed 21 Novenber 1997 DI SA AC 97-01
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PART 19-90
SMALL BUSI NESS PROGRAMS

Revi sed 21 Novenber 1997 DI SA AC 97-01

The DI SA Acqui sition Deskbook “Pronpting Opportunities Wth Snal |

Busi ness Concerns,” listed in Appendix A replaces Chapter
How- t o- CGui de.

1997 Edition
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PART 20
RESERVED

Revi sed 21 Novenber 1997 DI SA AC 97-01
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PART 21
RESERVED

Revi sed 21 Novenber 1997 DI SA AC 97-01
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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)
PART 22
APPLI CATI ON OF LABOR LAWS TO GOVERNMENT ACQUI SI TI ONS
Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 22. 3—€ONTRACT WORK HOURS AND SAFETY STANDARDS ACT
22.302 Liquidated damages and overtinme pay.
(c) The authority to provide renedies for inadvertent violations

of Contract Work Hours and Safety Standards Act relating to |iquidated
damages and overtine pay has been del egated to the HCA

1997 Edition
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PART 23
ENVI RONMENT, CONSERVATI ON, OCCUPATI ONAL SAFETY, AND DRUG FREE WORKPLACE

Revi sed 21 Novenber 1997 DI SA AC 97-01

RESERVED
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PART 24
PROTECTI ON OF PRI VACY AND FREEDOM OF | NFORMATI ON

Revi sed 21 Novenber 1997 DI SA AC 97-01

SUBPART 24. 2—REEDOM CF | NFORVATI ON ACT

24.202 Prohibitions.

(a)(2) Proposals shall not routinely be incorporated as
attachnments, exhibits or referenced in contracts between DI SA and t he
subm tting contractor. Each proposal and contract shall be revi ewed
i ndividually and a determ nati on nade on the necessity of including the
proposal as a part of the contract.

SUBPART 24- 90—RELEASE OF | NFORMATI ON CONCERNI NG DI SA CONTRACTS OR
CONTRACT- RELATED MATTERS

24.9000 Policy.

(a) No DI SA enployee civilian or mlitary shall make any
statement, issue any opinion, or support any belie about any DI SA
contract or any matter reasonably relating to a contract unless that
person is the cognizant contracting officer or authorized desi gnee.

(b) Upon receipt of a request under this subpart, the DI SA
enpl oyee shall provide the requester with the name of the DI SA FO A
Ofice (RGC). Advise requesters that the FOA Ofice is the focal
point of all such information and that official information can only be
rel eased through the FOA Ofice or their authorized desi gnhee

(c) This policy does not apply to those infrequent situations in
whi ch a DI SA enpl oyee may be under court order, subpoena, or nmay
otherwi se directed to provide such information in a nmatter under
litigation. All such situations should be directed to the FOA Ofice,
before the rel ease of any information occurs or before any appearance,
testinony or other statenent before any tribunal

1997 Edition
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PART 25
FOREI GN ACQUI SI Tl ON

Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 25. 1-BUY AMERI CAN ACT - SUPPLI ES
25.102 Policy.

(a)(3)(O) (1) The HCA for acquisitions valued at |ess than
$100, 000.

(b)(ii)(D) The HCA, if the acquisition is estimted to exceed $2

mllion.

1997 Edition
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PART 26
OTHER SOCI OECONOM C PROGRAMS

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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PART 27
PATENTS, DATA, AND COPYRI GHTS

Revi sed 21 Novenber 1997 DI SA AC 97-01

RESERVED
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PART 28
BONDS AND | NSURANCE

Revi sed 21 Novenber 1997 DI SA AC 97-01

SUBPART 28. 1-BONDS

28. 101 Bid guarantees.
28.101-1 Policy on use.

(c) The HCA has been del egated the authority to authorize a waiver
of bid guarantee if not in the best interest of the Governnent for a
cl ass of acquisitions.
28.106 Admi nistration.
28.106-6 Furnishing information.

(c) The HCA has been del egated the authority to provide a
certified copy of the perfornmance bond to an interested party and
deternmine the costs for preparing the certified copy of the bond.

28.203-7 Exclusion of individual sureties.

(a) The HCA has been del egated the authority to preclude an
i ndi vidual fromacting as a surety on a bond for specified reasons.

1997 Edition
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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)
PART 29
TAXES
Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 29. 3—STATE AND LOCAL TAXES
29.302 Application of State and Local Taxes to the Government.

(b) Purchases made using the | MPAC are not subject to taxes.

1997 Edition
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PART 30
COST ACCOUNTI NG STANDARDS ADM NI STRATI ON

Revi sed 21 Novenber 1997 DI SA AC 97-01

RESERVED
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PART 31
CONTRACT COST PRI NCI PLES AND PROCEDURES

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)
PART 32
CONTRACT FI NANCI NG
Revi sed 09 Septenmber 2002 - DI SA AC 97-29
Subpart 32.9 - PROVPT PAYMENT

32.905 - Paynent Docunentation and Process.

(d) Billing office. The designated billing office shall inmmediately annotate
each invoice with the actual date it receives the invoice. The designated
billing office responsible for annotating the invoice with the actual date of

recei pt nust also clearly identify its organi zation/office code (e.g., DI TCO
Scott/ AQSC4, DI TCO Pac/ AQP2) next to the receipt date on the invoice to
ensure tinely processing by the paynent office and to avoid pronpt paynent
penal ti es.
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PART 33
PROTESTS, DI SPUTES, AND APPEALS

RESERVED

33-1






1997 Edition

DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)

PART 34
MAJOR SYSTEM ACQUI SI TI ON

Revi sed 21 Novenber 1997 DI SA AC 97-01

RESERVED
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PART 35
RESEARCH AND DEVELOPMENT CONTRACTI NG

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)
PART 36
CONSTRUCTI ON AND ARCHI TECT - ENG NEER CONTRACTS
Revi sed 21 Novenber 1997 DI SA AC 97-01
SUBPART 36- 6—ARCHI TECT- ENG NEER SERVI CES
36. 602 Selection of firnms for architect-engineer contracts.
36.602-4 Selection authority.

(a) The HCA has been del egated the authority to act as fina
sel ection authority for architect-engi neer services.

1997 Edition
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PART 37
SERVI CE CONTRACTI NG

Revi sed 21 Novenber 1997 DI SA AC 97-01

RESERVED
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PART 38
FEDERAL SUPPLY SCHEDULE CONTRACTI NG

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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PART 39
ACQUI SI TI ON OF | NFORMATI ON RESOURCES

Revi sed 18 May 2000 DI SA AC 97-15
SUBPART 39. 1-GENERAL
39.002 Definitions.

I nformati on Technol ogy (1 T) Acquisition. Acquiring IT, including
Nati onal Security System (NSS) IT, by any nethod including contract,
grant, cooperative agreenent, international agreement, interagency
[ Economy Act] orders (see DARS 17.5) or any "other transactions.”

39.101 Policy.

(S-90) DISA's Ofice of the Chief Information Officer (OCIO is
responsi bl e for establishing policies and procedures to inplenent the
Cl i nger-Cohen Act of 1996 (fornerly known as the Information Technol ogy
Management Reform Act (I TMRA)). The information under this subpart
contains IT policy as it relates to DI SA Acquisition Plans (APs)

di scussed under DARS Part 7.

(S-91) OCIO Information Technology (IT), Information Managenent
(I'M, and Information Assurance (|l A) policies and procedures
i mpl ement/suppl emrent Office of the Assistant Secretary of Defense
(Conmand, Control, Communications, and Intelligence) (OASD(C31)) IT
i nvest ment managenent policy and procedures. These policies and
procedures are |ocated on the OCI O honepages at
http://ww.disa.nml/cio/cio.htnl.

(S-92) Address IT, IM and I A requirenments in APs. Review OCIO
policy at the web address given above for specific requirenents, see
DARS Part 7, and/or contact the OCIO for nmore information. In
addition, the OCIO participates as a stakehol der at Agency Integrated
Product Teans (IPTs), at which tinme review and gui dance i s provided for
devel oping the IT/IMI1A section of APs.

(S-93) OASD(C3l) reporting requirenments for IT including NSS IT
acqui sitions under the IT investnent managenment procedures are
di scussed bel ow

(a) Thresholds for reporting are at and above $30M when
conpetitive and at and above $3M when other than full and open. These
reporting thresholds apply to each "individual plan of action (POA)"
and not the "cunul ative value" of all POAs under an AP. NOTE: These
t hreshol ds apply when using any of the nethods to acquire IT/NSS IT
di scussed in the definition for IT acquisition at DARS 39. 002.

(b) Approaches for reporting IT and NSS IT acquisitions to
OASD(C3l1) are delineated in the Menorandum of Agreenent between the
DI SA ClO and OASD(C3l) (Tailored IT Investnent Managenment Procedure)
| ocated at the web address above. Approaches include--
(1) briefing the AP to OASD(C3l) staff menbers,

(2) OASD(C3l) staff menmber(s) joining DI SA | PTs, or
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(3) submitting a copy of the approved AP to the OCI O
for subm ssion to the appropriate OASD(C3l) office

- The Program Manager (PM/AM shall contact the
OClO to deternm ne the appropriate reporting approach

(c) For those IT, including NSS I T acquisitions already
revi ewed/ approved by the OASD(C3l) staff, the PM AM shall subnit
I nformati on Technol ogy Substantive Actions/|ssues Report to the OCIO to
report contract award and any substantive actions or issues. The OCl O
submts the report to the appropriate OASD(C3l) office. (NOTE: There
is no reporting requirenent for task/delivery orders within the scope
of an IT/I1 M acquisition previously reviewed by the OASD(C3l) staff.)

(d) Exanples of substantive acquisition actions/issues
(not all-inclusive) foll ow

(1) Contract award

(2) Protest/dispute

(3) Significant technical scope change
(4) Significant strategy/plan change
(5) Breach to performance baseline

(6) Congressional inquiry/reply

(e) Reporting requirenments under OASD(C3I) IT investnent
managenment procedures don't apply to I T acquisitions, including NSS IT
acqui sitions, that “exclusively support a Major Automated | nformation
System (MAI'S) and/or Maj or Defense Acquisition Program (MDAP)."

I nsight/reporting requirenents for a MAIS Program and NMDAP are
addressed in key forunms such as the I T Overarching Integrated Product
Team process, DoD Directive 5000.1 and DoD Regul ati on 5000.2-R in
addition to OASD(C3l) policy nmenoranduns.

39.106 Year 2000 Conpliant.

(S-90) PMs/AMs shall include the follow ng | anguage in al
SOWs/ SOCs/ speci fications when acquiring IT that will be required to
performdate/tinme processing involving dates after Decenber 31, 1999:

(a) "All information technol ogy provided under, or in
support of, this acquisition shall be Year 2000 conpliant now. "Year
2000 conpliant” means, with respect to information technol ogy, that the
i nformati on technol ogy accurately processes date/tinme data (including,
but not limted to, calculating, conparing, and sequencing) from into,
and between the twentieth and twenty-first centuries, the years 1999
and 2000 and | eap year calculations, to the extent that other
i nformati on technol ogy, used in conbination with the information
technol ogy being acquired, properly exchanges date/tinme data with it."

(b) "At a mininum all information technol ogy provided
under, or in support of, this acquisition requires testing of at |east

1997 Edition
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a representative sanpling of the information technology that is
delivered and the results docunented in witing. Use generally
accepted commerci al standards/practices for testing and docunentation
If requested, a copy of the test results shall be provided to the
governnent at no additional cost."

(c) "Year 2000 conpliance (including testing) is considered
to be inherent in performance specifications. As a nornmal course of
busi ness, there is an expectation that there can be no degradati on of
or interruption in the services provided during the period of
performance. Provide steps (e.g., inpact analysis, remediation
testing) to ensure that the service provided is not |ost or degraded
due to potential Year 2000 conpliance problens. Providing the
governnment with information to ensure that services are not |ost or
degraded due to potential Year 2000 conpliance problens is considered
part of a normal course of business which won't involve any additiona
cost to the governnent. |f any problens are anticipated in providing
uni nterrupted service into the Year 2000 and the twenty-first century,
advi se the contracting officer as soon as possible so any adverse
i mpact is mnimzed."

(S-92) \When providing I T as Governnent Furni shed Property
(GFP)/ Gover nment Furni shed Information (GFlI) for use/interface with new
I T, describe (list) it and identify whether it is Year 2000 conpli ant
or nonconpliant. This information will acconpany the Year 2000
conpl i ance | anguage in SOW SOQ speci fication

(S-93) Al contracts/orders, as appropriate, should be Year 2000
conpliant in accordance with DI SA Menorandum (Subj: Acquisition of
Year 2000 (Y2K) Conpliant Information Technology (I T) and Bringing
Existing IT Into Conpliance) of 24 Decenber 1997 |ocated on the D4
homepage under "Electronic Policy Advisories." |If they aren't
conpliant, the PM AM nust coordi nate appropriate action with the
contracting officer.

(S-94) For indefinite-delivery/indefinite-quantity type contracts
when perform ng work via task/delivery orders, the basic contract
SOW SOQ speci fication may specify all Year 2000 conpliance | anguage, if
known. O herwi se, the basic SOW SOO specification shall specify the
i ndi vi dual task/delivery order be referenced for the information.

(S-95) The HCA shall establish procedures to ensure that all IT
acqui sitions (see definition at DARS 39.002 above) are Year 2000
conpl i ant.

39.2 Electronic and Information Technol ogy.

(S-90) The DI SA Section 508 Acquisition Policy can be accessed on
the DI SA Section 508 web site at http://ww.disa.ml/cio/508/index. htm
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PART 40
RESERVED

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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PART 41
ACQUI SI TION OF UTI LI TY SERVI CES
NO DARS TEXT

Revi sed 21 Novenber 1997 DI SA AC 97-01
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PART 42
CONTRACT ADM NI STRATI ON

Revi sed 25 April 2003, DI SA AC 97-31

SUBPART 42. 1- 90—+ NTERAGENCY CONTRACT ADM NI STRATI ON AND AUDI T SERVI CES
42.9000 Audit resolution and disposition

(a) Policy. Contracting officers shall use contract audit advice
provi ded by the Defense Contract Audit Agency (DCAA) and pronptly act
to resolve DCAA audit recommendations. This requires --

(1) Full consideration of audit findings and recomendati ons;

(2) Pronpt, proper resolution of differences between
contracting officers and auditors on proposed disposition of audit
findi ngs and recommendati ons;

(3) Expeditious disposition (including fund recovery
actions);

(4) Docunentation of differences between audit recomendati on
and di spositions thereof; and

(5) Open dial ogue between contracting, auditing, and audit
foll ow up personnel to establish and maintain an effective audit
resol ution system

(b) Systemstructure. You will structure tThe contract audit
foll owup system shall be structured in consonance with the contracting
of ficer’s independent decision making role and the contract auditor’s
financial advisory role. Resolution of audit reports (other than pre-
award) is required by law within 6 nmonths of report issuance.
Di sposition shall take place as soon as possible after resolution

(c) Responsibilities.

(1) Code D4 is the contract audit followup officia
responsi bl e for managi ng DI SA's contract audit foll owup program Code
D4 ensures that the DI SA contract audit follow up systemis inplenented
in accordance with DoD Directive 7640.2, as anended, and that system
operation results in timely and appropriate resolution and di sposition
of audit reports.

(2) HCA ensures that:

(i) Contracting officers fully consider contract audit
advice in the course of determ ning pre-negotiation positions.

(ii) Audit findings and recommendations are resolved and
di sposed of effectively and in a tinmely manner, while fully protecting
the government’s interest.
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(iii) Up-to-date records are maintained on all applicable
audit reports fromrecei pt through disposition. For open reports, this
includes witten nmilestone plans conprised of target dates for
resol ution and di sposition, and planned actions to acconplish those
dates. \When an audit is resolved, you nust support it nust be
supported by specific contract file docunentation.

(iv) The sem annual contract audit follow up status
report submission is-

- Prepared in accordance with DoD Directive 7640. 2,
as anended,;

- Verified against prior status report subm ssion
and the applicable DCAA control |ogs; and

- Subnmitted to Code D4 within 15 cal endar days after
the end of the 31 March and 30 Septenber reporting periods. Code D4
coordi nates subnmittal of the Agency report to the DODIG within 30
cal endar days after the end of the reporting period.

(v) Adequate training is provided.

(vi) Procedures are established for docunenting and
revi ewi ng:

- Proposed pre-negotiation objectives that provide
t he i ndependent review for internal control purposes. This will be
acconpl i shed as part of the business clearance review and approva
process. In docunenting the pre-negotiation position, the contracting
of ficer shall indicate whether the audit recomendati ons were accepted
or, if not, whether the auditor has revised them Wen the contracting
of ficer disagrees with the audit position, the contracting officer’s
pre-negoti ati on docunentation shall include the rationale for not
accepting the audit advice. The post-negotiation docunentation shal
i nclude a summary of the field pricing report recommendati ons and
reasons for any pertinent variances fromthese recomendati ons.

- Objections fromthe contractor to the
adm ni strative contracting officer (ACO for auditor-determn ned
indirect cost rates. . This will be acconplished as part of the
busi ness cl earance revi ew and approval process. |f the contractor
submits a witten objection to the ACO the ACO may comruni cate further
with the contractor in order to reach agreement. |If the ACO disagrees
with the audit recomendation, the ACO shall conply with the business
cl earance procedures for docunmentation and review before disposition.
If the ACO agrees with the audit recomrendations, the ACO shall issue a
final decision, after conplying with the clearance review and approva
procedures.

(vii) A copy of the post-negotiation business clearance
is provided to the cognizant contract auditor so that the report nay be
cl osed.

(viii) Any recovery of funds is acconplished in

accordance with DoD Directive 7640.2, as anended, FAR 32.6, and DFARS
232. 6.
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SUBPART 42.2 CONTRACT ADM NI STRATI ON SERVI CES
42.202 Assignnment of contract adm nistration

(S-90) DI SA shall delegate contract adm nistration functions for
all contracts to the Defense Contract Managenent Conmand (DCMC) unl ess
FAR 42.202(b), FAR 42.203 or DFARS 242.203 applies. |f DISA retains
contract administration is retained by DISA, a witten determ nation
shall be contained in the contract file. The witten determ nation
requires review shall be reviewed by Code D41 in accordance wi th DARS
1.90.

SUBPART 42. 15—CONTRACTOR PERFORMANCE | NFORMATI ON

42.1502 Pol i cy.

(a) Effective 1 Cctober 2002, DI SA entered into an Inter Service
Support Agreenment to use the U S. Arny Past Performance I nformation
Management System (PPIMsS) for collecting and forwardi ng past
performance i nformation (PPl) to the federal Past Performance
Information Retrieval System (PPIRS). The PPIMS is a web-based too
that provides real-time capability to collect PPl for use in future
source sel ections.

(S-90) The PPI M5 Conmmand Administrator has overall responsibility to
provide initial training to users and Site Admi nistrators at NCR and al
DI TCOs. Thereafter, Site Adm nistrators at NCR and the DI TCOs provide
training to all new users at their respective site. Upon successfu
conpletion of training, registering at the below site, and receiving approva
by the NCR or appropriate DI TCO Site Adm nistrator, users begin entering data
i nto PPI MS.
https://apps.rdaisa.arny.nm |/ ppi ns/prod/ ppi nshpdi sa. ht m

(S-91) DISAis required to prepare a performance assessnent
report (PAR) for a contractor’s performance when the contract val ue
(base and all options) is $1,000,000 or greater (regardl ess of date of
contract award).

(S-92) This threshold applies to all contracts, task orders,
orders under GSA schedul es, Basic Ordering Agreenents (BOAs),
Commerci al Service Authorizations (CSAs), etc. Contracting officers
are encouraged to use the PPIMS for collecting and reporting contractor
past performance | ess than $1, 000,000. Entering PARs |ess than the
mandatory threshold in PPIMS nmakes the data available to all registered
PPI RS users.

(S-93) The threshold applies to the “as-nodified” contract val ue.
If a contract value is less than $1, 000,000, but is later nodified and the
“new’ contract value is $1,000,000 or greater, then a PAR shoul d be nade
beginning with the first anniversary that the contract’s val ue reaches
$1, 000, 000.
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(S-94) As soon as it is anticipated that the threshold will be
met or exceeded (e.g., nodification), initiate the PPl collection
process by entering the required data into PPl MS.

(S-95) Frequency of PARs. The contracting officer establishes PAR-
reporting frequency. A PAR nust be conpleted at |east every 12 nonths. The
contracting officer determnes if a PAR will be conpleted on the basic
contract vehicle or on individual task orders. Once established, the
frequency should remain consistent throughout the perfornmance of the
contract. Types of PARs are:

(i) Interim The contract vehicle is in progress and
exceeds 12 nonths. Annual PARs are not required for the period of tine
bet ween contract performance conpletion and contract closeout.

(ii) Final. Prepared upon physical contract
conpletion. For contracts not exceeding one year, the final PARis the
only record. For contracts with performnce peri ods exceedi ng one
year, the final PAR addresses only the | ast performance period, and may
not be used to “roll up” a contractor’s performance under the entire
contract.

(iii) Addendum Prepared for a post physical contract
conpletion (i.e., warranty adm nistration; contract closeout problens,
conversion of a Termination for Default to a Termination for
Conveni ence of the Governnment, or other administrative requirenents
such as submitting final reports, final indirect cost proposals,
techni cal data, etc.

(S-95) The contracting officer should consider the bel ow
factors in deciding frequency for assessnents:

(i) Contract type

(ii) Period of performance

(iii) Deliverable vs. level of efforts
(iv) M|l estones

(v) Risk associated with performance

(S-96) Upon completion of a PAR, current performance assessnent
reports becone past performance information used in source sel ections.
Conpl eti on of PARs inproves the ampbunt and quality of performance information
avail abl e to source sel ection teans.

(b) When devel oping a nmethod of contracting (i.e., 1D Q BOAs, BPAs,
CSAs, etc.) for use by DI SA and ot her agencies, ensure the contract instructs
agenci es placing orders to use an approved web-based system for collecting

PPl that feeds into PPIRS. Include the following reference in the contract:
For a list of automated systems, see DoD's "Guide to Collection and Use of
PPl , Appendix | (Automated Past Performance Information Systens).” The

order-issuing agency is responsible for follow ng their agency procedures to
report PPI.

(c) Wen placing orders on another agency’s contract, follow DARS
Part 42 for using, collecting, and entering PPl into PPIMS.

42.1503 Pr ocedur es.
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(a) Refer to the DI SA Collecting and Usi ng Past Performance Deskbook
avail abl e on the PPIMS web page under Past Performance References at
https://apps.rdai sa.arny.m |/ ppi nms/ prod/ ppi nshpdi sa. ht m  Past performance
assessnents are a conbined responsibility of the contracting officer
(assessing official), COR, TM Evaluator, contract specialist, and review ng
of ficial.

(b) Prepare PARS tinely to ensure the integrity of the PPI
Contracting officers appoint CORs, TMs, or evaluators in witing. Wen
the evaluator is the COR or TM the eval uator designation will be
included in the COR or TM appointrment letter. Oherw se, a separate
appoi ntnment letter should be issued.

(S-90) When the PAR is ready for contractor review, PPIM
sends an email notice to the contractor-identified POC. The contractor
nmust register in PPIM at
https://apps.rdai sa.arnmy. nm |/ ppi ns/ prod/ cal ppi nscahp. ht m (NOTE: The
link for contractor registration is different fromthe Iink used by
regi stered governnent users.) Wen the contractor registers, the data
are verified with the Central Contractor Registry (CCR) data. The PAR
owner (contract specialist) receives a notice that the contractor
requested access. The contract specialist approves contractor access.
The contract specialist is the individual nmost famliar with the
contractor, and therefore, approves the access request.

(S-91) Contractors have a mnimum of 30 cal endar days to
revi ew the PAR and concur or non-concur. Contractors non-concur by
submtting rebutting statements or additional information.

(S-92) The contractor has 14 cal endar days to initially access
the PAR. If the contractor has not accessed PAR within 14 days, an
el ectronic notice is sent to the contracting officer (assessing
official). The contracting officer must contact the contractor to

deternine why the contractor has not accessed the PAR for review It
is very inportant that the PAR owner not delay approving the
contractor’s request for access to PPIMS. If the contractor neither

concurs nor non-concurs after 30 days, the PAR is sent to PPIRS where
the data are avail able for source selection

(S-93) |If the contractor non-concurs, the contracting officer
(assessing official) nmust contact the contractor and attenpt to resolve

the issue(s). |If a successful resolution is reached, the contracting
of ficer (assessing official) revises the PAR and provides a copy to the
contractor for review, concurrence, or non-concurrence. |If the

contracting officer (assessing official) is unable to resolve the
i ssue(s), the PAR along with the rebutting comments is forwarded to the
Reviewing Official for a unilateral final decision

(d) Access.

(S-90) The Command Adm ni strator and Alternate Comuand
Admi ni strator have access to all DISA records in PPIMS and PPIRS
dat abases. Individual Site Adnministrators only have access to PARs
assigned to their site and no access to the PPIRS database unl ess they
are registered and currently assigned to an on-goi ng source sel ection
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(S-91) Access to PPIMS is restricted to authorized governnment
personnel and contractors regi stered and approved for access.

(S-92) See the DI SA Collecting and Usi ng Past Perfornmance
Deskbook for additional guidance on protecting PPI

(e) The PPIRS automatically archives PARs greater than three years
fromthe final date of performance (not the final contract performance
date). Task orders, calls under a BPA or BOA, etc., are archived three
years fromthe | ast date of performance. Archived PARs are not
avai | abl e for source selection.
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PART 43
CONTRACT MODI FI CATI ONS

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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PART 44
SUBCONTRACTI NG PCLI CI ES AND PROCEDURES
Revi sed 21 Novenber 1997 DI SA AC 97-01
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PART 45
GOVERNMENT PROPERTY

SUBPART 45. 3- - PROVI DI NG GOVERNMENT PROPERTY TO CONTRACTORS

45.302-3 O her contracts.

(c) Allowing profit or fee on general purpose equi pment (plant
equi pment) under other direct costs for other than facilities contracts
is in violation of FAR Part 45. FAR 45.302-3(c) states, in part; “No
profit or fee shall be allowed on the cost of the facilities when
purchased for the account of the Governnent under other than a
facilities contract.” Facilities include plant equi pnent and rea
property.
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PART 46
QUALI TY ASSURANCE

Revi sed 21 Novenber 1997 DI SA AC 97-01
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PART 47
TRANSPORTATI ON

Revi sed 21 Novenber 1997 DI SA AC 97-01

NO DARS TEXT
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PART 48
VALUE ENG NEERI NG

NO DARS TEXT
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49
TERM NATI ON OF CONTRACTS
SUBPART 49. 1-GENERAL PRI NCI PLES

49. 7001 Congressional notification on significant contract
term nations.

(a) Code D4 shall be notified prior to the release of any term nation
noti ce under DFARS 249. 7001
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PART 50
EXTRAORDI NARY CONTRACTUAL ACTI ONS

SUBPART 50. 2—DELEGATI ON OF AND LI M TATI ONS ON EXERCI SE OF AUTHORI TY
50. 202 Contract adjustnent boards.

The DI SA Contract Adjustment Board shall be conposed of the
fol |l owi ng nenbers:

Vice Director Chai r per son
HCA Vi ce Chairperson and Menber
Deputy General Counsel Menber

The Board considers and eval uates requests for contract adjustnents
and recommends appropriate action to the Director. The findings of the
Board shall be of an advisory nature. The HCA shall assune staff and
admi ni strative cogni zance of contract adjustment matters and supply
secretarial and recorder services for the operation of the Board.
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PART 51
USE OF GOVERNMENT SOURCES BY CONTRACTORS

NO DARS TEXT
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PART 52
SCOLI Cl TATI ON PROVI SI ONS AND CONTRACT CLAUSES

RESERVED
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PART 53 FORMS

Revi sed 15 May 2000 DI SA AC 97-11
SUBPART 53. 2—PRESCRI PTI ON OF FORMS
53.200-90 Scope of subpart.
(a) This subpart prescribes DI SA forms for use in acquisition.

(1) DI SA Purchase Request (PR)/Coordination Cover Sheet for MPRsS/ROs. This
new formrepl aces Acquisition Package Approval and Coordinati on Sheet (DI SA Form 1, 1
Jun 94) and DI SA Form 94 DI SA Purchase Request (DI SA Form 94, Sep 97). Use the DI SA
Form 1 to process all DI SA funded/ managed requests for procurenent. The DI SA Form 1
reiterates necessary information about the action and is the authority to obtain
suppl i es/services on behal f of a DI SA requirenents office.

(2) Exanples of actions that require use of the D SA Form 1:

(i) New procurenents - proposed DI SA contracts, orders (includes orders
agai nst DI SA contracts and orders agai nst GSA schedul es and/or other federal agency
contracts) or Commrunication Service Authorizations (CSAs))

(ii) Al DISA Contract/Order Mdifications - funded/ no funds

(iii) Mlitary Interdepartnental Purchase Requests (M PRs), and
Rei mbur sabl e Agreenent/ Order for Services between Federal Agencies (RGCs) - Use of the
DISA Form 1l is appropriate whether the MPR is coded "MZ" (internal DISA) or coded "M
(outgoing). The DI SA Form 1 serves as coordi nation cover sheet for processing M PRs/RCs.
The followi ng attachnents to the DISA Form 1 may be required when processi ng M PRs/RGCs
(see DARS 8 and 17.5 and DI SAl 640-50-6):

» Deternmination & Finding (D&) for Econony Act Orders

» Support Agreenment (DD Form 1144) and other funded Menoranduns of
Agr eenment

(iv) \When using the government-w de comrerci al purchase card as a nethod
of paynment with DI TCO placing the order, use the DI SA Form 1 for processing the
pur chase.

(3) Exception:

Tel ecomruni cati on Services (TS) processed under DI TCO s I nquiry-Quote-
Oder (1Q0) process (1 QO process used when purchasing TS at or bel ow $1M)

(4) Block 1 (Originator). The originator (requirenents office) is
responsi ble for conpletion of the DISA Form 1l (e.g., obtaining appropriate coordination
signatures, attaching all required docunents, etc.) prior to subnmission to the
appropriate office for execution. Although the office that executes the PR package may
continue to process the package w thout required docunentation, execution of the
requi renent can't take place until all required docunents have been received.

(5) Before submssion of the DISA Form 1, the originator should coordinate
the contents with the contracting officer or when processi ng outgoing M PRs/RGCs, the
resource/ funds manager to avoid rework and del ays.

(6) If processing electronically and any docunents contain sensitive

i nformati on, ensure conpliance with FAR/DARS 1.304 and DI SAl 630-230-30 for e-nmi
security practices for transm ssion of sensitive unclassified information.

1997 Edition 53-1



DI SA ACQUI SI TI ON REGULATI ON SUPPLEMENT ( DARS)
(7) Block 4 (Coordination). The instructions to the DISA Form 1l contain a
list of individuals who may need to review the action and signify their concurrence by
initialing the DI SA Form 1.

Proper coordi nation/signatures will be determi ned on a case-by-case basis
by the originator depending on what type of action you are processing. For exanple--

» | f processing an action involving no funds, coordination/signatures
aren't needed fromthe resource/ funds manager or the Conptroller. (NOTE:
M PRs/ ROs al ways i nvolve funds.)

» |f processing a non-IT action, coordination isn't needed fromthe I MJIM
or |1 SSM | SSQ

(8) Block 5 (Short title and/or Description of Purchase). Block 5 should
only contain a brief summary of the action and total amunt (base year plus option(s)).
But, if you are required to provide nore informati on and need nore space, continue on
page 2.

(9) Block 9 (DPAS Priority Rating). DPAS priority ratings can't be
arbitrarily applied to an action. It is the requirenments office responsibility to
determne if a priority is needed. But, authority to apply a rating nust come fromthe
HCA or designee (see DARS Part 11).

(10) Block 10 (PR Package Checklist). Marking a box indicates
conpliance and if docunents are required, you have attached them or previously
provided themto the office of execution. Leaving a box blank indicates not
appl i cabl e.

(11) Block 11 (Accounting and Funding). When processing MPRs/RGCs, if the
same information and signatures are required on the MPR/' RO, don't repeat the information
on the DISA Form 1--this will avoid the possibility of double billing. Instead, type
"see MPR' or "see RO "

(12) Block 11A (Fund Type). If you mark "Qther" you nust also identify the
fund type. In addition, make sure the "Total $" is the ampunt funded and not the "Tota
Amount (base year plus option(s))" identified under Block 5.

(13) Block 12 (Deputy director or Designated Approving Oficial). This block
nmust al ways be conpl eted, regardl ess of whether the DISA Form1l is used as a PR or cover
sheet for M PRs/RGCs.

(b) The DISA Form 1 and various other DI SA acquisition fornms are |ocated in the
FORMS (Forms Menu Systen) section of the DI SANet, Standard Applications.
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APPENDI X A
LI ST OF DI SA ACQUI SI TI ON DESKBOOKS

Revi sed 22 August 2000 DI SA AC 97-16
1. Promoting Opportunities with Small Busi ness Concerns (DARS Part 19)

2. Industrial Security Program & DD Form 254, Contract Security
Cl assification Specification, Inplenmentation Guide (DARS Part 4)

3. Collecting and Usi ng Past Performance Information (PPl) (DARS Part 15 &
DARS Part 42)

4., AP Format, General Plan of Action B, AL Listing, ASC Menbers, Acquisition
Pl anni ng/ Acqui sition Strategy Conmmittee (DARS Part 7), Procurenent Lead-Tine
Charts

5. Justification and Approval (J&A) (DARS Part 6)

6. | ndependent Governnent Cost Estimate (1 GCE) (DARS Part 15)

7. Commercial Purchase Card Program (DARS Part 13)

8. Contracting Oficer Representative/ Task Mnitor (COR'F'TM (DARS Part 1)

9. Source Sel ection (DARS Part 15)
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APPENDI X B
DI SA PLAN FOR CONTROL OF CLAUSES

NOTE: This appendi x was approved by El eanor R Spector on 11 March

1992. Therefore, any revisions to this plan nust be approved by Ms.
Spector's office prior to inplenmentation. Code D41 is preparing a new
pl an and when approved, it will supersede this appendi x.

St at enent of Pur pose:

The purpose of this plan is to establish a system of controls for the
use of clauses other than those prescribed in the Federal Acquisition
Regul ati on (FAR) or Departnment of Defense FAR Suppl enment (DFARS).

Aut hority:

This system of controls is established pursuant to DFARS 201. 304(4) and
direction fromthe Director of Defense Procurenent dated 5 Aug 91

Definitions:

“Cl ause” includes provisions, and neans a term of condition of the
solicitation/contract of the type set forth in FAR Part 52/ DFARS Part
252.

“Regul ati on” nmeans any contracting supplenent, policy letter, clause
book, automated system or simlar regulatory instrument.

Approval s Requi red:

Director of Defense Procurenment Approval Required:

Al'l policies, procedures, clauses, or forms that have
significant effect on the public.

Al'l class deviations from FARS/ DFARS.
Cat egories of individual deviations in DFARS 201.402(1)(i).

Any deviation required to conply with a treaty or an
executive agreenment which is not authorized by FAR 1.405(b) or (c).

Head of Contracting Activity (HCA), Acquisition Managenent O fice
(AMXFc) and HCA, Defense Commercial Conmuni cations O fice (DECCO)
Approval Required:

Al'l individual deviations, except those in one of the five
categories in DFARS 201.402 (1)(i).

Any ot her cl auses, except those which require approval of the
Director of Defense Procurenent.

Cl ause Nunberi ng:

Al'l clauses included in a solicitation or contract nust adhere to the
nunbering and identification requirenents in FAR Subpart 52.1 and DFARS

Appendi x B
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Subpart 252.1. One-tine use clauses need not be nunbered, but at a
m ni mum nust be identified by title, date, and name of the contracting
organi zation that devel oped the cl ause.

Responsi biliti es—AMX c:

a. Contracting officers shall obtain approval to the extent
requi red under “Approval Authorities” above, before using any cl ause
ot her than one prescri bed by FAR or DFARS. Approval of nodifications
to non-prescription clauses shall be obtained in the same nmanner as
when the clauses was originally approved.

b. Contracting personnel shall obtain advice and assi stance as
needed fromthe Activity General Counsel (Code AL) in preparing witten
requests for approval of a cl ause.

c. The contracting officer shall prepare witten docunentation
requesting approval of the use of the clause. The request package
shal | contain an explanation of the clause and rationale for its use.
The request package shall also justify use of the clause other than one
prescri bed by FAR or DFARS. The request package shall include conments
and advice obtained from Code AL. The contract specialist shall ensure
that all docunents generated during the review and approval process are
made a part of the contract file.

d. The Contracting Oficer shall submt the request package to
the Chief, Acquisition Planning and Procedures O fice for forwarding to
the HCA, AMXc.

e. The Chief, Acquisition Planning and Procedures O fice shal
review t he docunentati on, research the issue, and coordinate with the

appropriate directorates/offices. |If the issue does not have a
significant inpact on the public, forward to the HCA, AMXc who has
approval authority. |If the issue does have a significant inpact on the

public, the Chief, Acquisition Planning and Procedures O fice shal
forward to the Director of the Defense Acquisition Regulations (DAR)
Council for processing, after coordinating with the Agency Genera
Counsel (Code AL), to the Director of Defense Procurenent.

f. The Chief, Acquisition Planning and Procedures O fice shal
notify contracting personnel as to approval or denial of requests. The
cl ause(s) shall not be used until such notification is received.

g. The Chief, Acquisition Planning and Procedures O fice shal
ensure that all approved class deviations are included in the Autonmated
Contract Preparation System for imrediate accessibility by contracting
per sonnel

h. The Chief, Acquisition Planning and Procedures O fice shal
ensure that all DI SA procurenent regul ations are changed to the extent
necessary to reflect the approval of clauses.

i. The Chief, Acquisition Planning and Procedures O fice shal
annual ly conduct a formal review of all clauses in use, other than FAR
or DFARS cl auses, and provide a report of the review for the HCA
AMOfc. The report shall include recomrendations for the retention
nodi fication, or deletion of each such clause.
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Responsi bi liti es—BECCO

a. Contracting officers shall obtain approval to the extent
requi red under “Approval Authorities” above, before using any cl ause
ot her than those prescribed in the FAR or DFARS. Approval of
nodi fications to non-prescription clauses shall be obtained in the sanme
manner as when the clause was originally approved.

b. Contracting personnel shall obtain advice and assistance as
needed fromthe Activity Ceneral Counsel (Code ALD) in preparing
written requests for approval of a cl ause.

c. The Contracting Oficer shall prepare required witten
docunentation which will be reviewed by Code ALD. Contract specialists
and account managers shall ensure that all docunents generated during
the revi ew and approval process are part of the official contract file.

d. The Contracting Oficer shall submt the request package for
t he HCA, DECCO approval to the Contract Policy Division (Code RCC).

e. The Contract Policy Division shall review the docunentation
research the issue, and coordinate with the appropriate
directorates/offices. |If the issue does not have a significant inpact
on the public, forward to the HCA, DECCO who has approval authority.

If the issue does have a significant inmpact on the public, the Contract
Policy Division shall forward to the Director of the DAR Council for
processing, after coordinating with Code AL, to the Director of Defense
Procurenent .

f. The Contract Policy Division shall notify contracting
personnel as to approval or denial of requests. The clause(s) shal
not be used until such notification is received.

g. The Contract Policy Division shall ensure that all approved
cl auses and devi ations are included in the DECCO Contract Managenent
System

h. The Contract Policy Division shall annually conduct a review
of all DECCO specific clauses that have a significant inpact on the
public and provide a report of the review to the Principal Deputy
Director, DECCO. The report shall include recomendations for the
retention, nodification, or deletion of clause(s).

Ret enti on:

The AMOXFc and DECCO Pl an for Control of Clauses shall be retained in
the DI SA Acquisition Policies and Procedures.

Focal Point:
The HCA, AMXfc and the HCA, DECCO are the agency focal points for

resolution of internal or public inquiries on authority for use of a
particul ar cl ause.
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CONSI DERATI ONS FOR DETERM NI NG ECONOWY ACT APPLI CABI LI TY

15 August 2000 DI SA AC 97-17

ECONOMY ACT APPLI CABI LI TY

Servicing Servicing Agency

Agency Inside DOD Authority Type of Support D&F/SA Covered by FAR Approval
DSC Yes FAR 17.5 on-time D&F Yes ACA/ HCO* *
DSC Yes FAR 17.5 recurring D&F Yes ACA/ HCO* *

(NOTE: DTIC is part of DISA and currently obtains contracting support from DSC, Col unbus.
DSC isn't part of DISA so when DTIC or any other DI SA organi zati on obtains
supplies/services fromDSC, FAR 17.5 applies. Under the exanple for "recurring" support,
FAR 17.5 takes precedence over DoDl 4000.19 since DSC is a Defense Wrking

Capital Fund (DWCF) organization and DoDlI 4000.19, para 4.5 doesn't require SAs for sales
of DWCF mi ssion products and services. However, sales of DI SA DWCF nission products and
services (other than agreenents between Defense Megacent ers/ Regi onal Support Activities and
custoners) will be docunented on a DD Form 1144

(see DI SAl 640-50-6, para 7.2.3)).

AF (1-CASE) YES FAR 17.5 ONE- TI ME D&F YES ACA/ HCO* *
& DD

AF (I-CASE) Yes FAR 17.5 & recurring SA Yes ACA/ HCO* *
DoDlI 4000. 19 & DD

(NOTE: Paragraph 4.3 of DoDl 4000.19 applies. |-CASE exanpl es above aren't applicable when
DI SA orders directly fromthe |I-CASE contract. DI SA has linmted direct ordering authority
for 1-CASE.)

CNTC Yes FAR 17.5 one-tinme D&F Yes ACA/ HCO* *
CNTC Yes FAR 17.5 & recurring SA Yes ACA/ HCO* *
DoDlI 4000. 19 & DD

(NOTE: Paragraph 4.3 of DoDl 4000.19 applies. Under the exanple for "recurring” support:

DI SA rei mburses CNCTC for providing ongoi ng operation and mai ntenance of the DMS Transition
Hub | ocated at the Naval Conputer and Tel ecommuni cati ons Area Master Station, Whiawa, HI.
Al t hough government enpl oyees provi de these services, ACA concurrence is required on the

DI SA Form 9 since funds are | eaving the Agency.)

USDA/ GS No FAR 17.5 one-time D&F Yes SPE
USDA/ GS No FAR 17.5 & recurring *SA Yes SPE
DoDl 4000. 19

(NOTE: Paragraph 4.4 of DoDl 4000.19 applies. SPE approval is required when you obtain
supplies/services from anot her Agency not covered by FAR.)
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Servicing Servicing Agency

Agency InsideDOD  Authority Type of Support D& F/SA Covered by FAR Approval
Ar ny Yes FAR 17.5 recurring SA Yes ACA/ HCO* *
M TRE DODI 4000. 19 & DD

( FFRDC)

(NOTE: Paragraph 4.3 of DoDl 4000.19 applies. In this exanple, the Arnmy requires the use of
their docunentation to neet the SA requirenment so a Class D& (see FAR Part 1) is used to

nmeet the FAR D&F requirenment. Approval authorities are located in DARS 17.5 and DI SAl 640-
50-6, para 12.)

*The SA constitutes the D&F. DoDlI 4000.19; para 4.5 doesn't require SAs for single item
or one-tine service support. In the event an SAisn't required for a recurring effort
and the Econony Act applies, you nust prepare a D&F; a Class D&F nmmy be appropriate.

** HCO is authorized to sign Econony Act D&Fs under $100, 000.

The following applies to all exanples given above: DISA is the requesting agency and as
such, the requirenents office shall send copies of D&Fs/SAs to the servicing agency (DARS
17.504-90). In the case of an FFRDC, send the copies to the sponsor (see FAR

Part 35).

ACRONYMS
ACA Agency Conpetition Advocate
AF Air Force
CNCTC Commander, Naval Computer & Tel econmuni cati ons Command
D Director, DISA
DD Deputy Director
D&F Det erm nati on & Fi ndi ng
DoD Depart ment of Defense
DSsC Def ense Supply Center
DTIC Def ense Technical Information Center
DV Vice Director, DISA
FAR Federal Acquisition Regulation
FFRDC Federal | y Funded Research & Devel opment Contract
| - CASE I nt egrated Conputer-Ai ded Software Engi neering
M TRE M TRE Cor porati on (FFRDC contractor)
SA Support Agreenment (DD Form 1144 or simlar form
SPE Seni or Procurenment Executive
USDA/ GS US Departnent of Agriculture/ G aduate School
AGENCI ES NOT COVERED BY FAR
Exanpl es of agencies not covered by FAR (not all inclusive):
USDA/ GS

Federal Aviation Adni nistration
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US M nt, US Departnent of the Treasury

Tennessee Val l ey Authority

Federal Reserve System

*Central Intelligence Agency

*Joint Committee on Printing

*US Information Agency

I ndependent Establishnments (Per 5 U S.C. § 104(1))

*US Postal Service

Postal Rate Comm ssion
- Government corporations other than wholly owned Government corporations under
31 U.S.C. § 9101(3) (e.g., mxed-ownership Governnent corporations under
31 U S.C § 9101(2))

Amt r ak

Central Bank for Cooperatives

Federal Deposit Insurance Corporation

Federal Home Loan Banks

Federal Internediate Credit Banks

Federal Land Banks

National Credit Union Admnistration Central Liquidity Facility
Regi onal Banks for Cooperatives

Rural Tel ephone Bank (after ownership conversion)
US Rail way Associ ation

*Resol ution Trust Corporation

Resol ution Fundi ng Corporation

O 0OO0OO0OO0OO0O0O0OOO0OOO0OO

*Exenmpt from Econony Act--covered by separate statutory authority (40 U.S.C. 8§ 474, Federa
Property & Adm nistrative Service Act of 1949).

EXAMPLES OF ECONOMY ACT EXEMPTI ONS
Use of other Governnent supply sources (Reiterates FAR 8.002)
Suppl i es/ Servi ces

Public utility services (FAR Part 41)

Printing and rel ated supplies (FAR 8.8)

Leased notor vehicles (FAR 8. 11)

Strategic and critical materials (e.g., nmetals and ores) frominventories

Exceedi ng Def ense National Stockpile requirenents
Hel i um ( FAR 8. 5)
Priorities for use of Government supply sources (Reiterates FAR 8.001)

Supplies/services |listed in descending order of priority--

Suppli es

0 Agency inventories

0 Excess from other agencies

o Federal Prison Industries, Inc.

0 Products available fromthe Comrittee for Purchase From People Who Are Blind or

Severely Disabl ed
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o Whol esal e supply sources, such as stock prograns of the GSA, Defense Logistics
Agency, Department of Veterans Affairs and military inventory control points
Mandat ory Federal Supply Schedul es (FSS) Optional use FSS
Conmer ci al sources (including educational and nonprofit institutions)

Servi ces

o Services available fromthe Comrittee for Purchase From People Who Are Blind or
Severely Disabl ed

o Mandatory FSS

o Optional use FSS

o Federal Prison Industries, Inc. or commercial sources (including educational and
nonprofit institutions)

Gover nment - Wde Acquisition Contracts (GMCs)--GWMAC exanples follow (not all-inclusive):

Department of Transportation - |-TOP

Department of Commerce - COWM TS

GSA - Contracts funded through the IT fund--two exanples foll ow
SEAT Managenent

FAST

Al t hough the Econony Act doesn't apply, if you plan to obtain any of these
suppl i es/ servi ces by having anot her agency contract for them consider the follow ng as part
of your market research: |Is the action a reasonable alternative to using a DI SA contracting
office and is it in the best interest of the governnent. NOTE: FAR 17.5 doesn't apply when
a DI SA contracting office places orders directly on anot her agency's

contract.

MULTI - AGENCY CONTRACTS ( MACS) / GOVERNMENT- W DE ACQUI SI TI ON CONTRACTS
( GWACs)

Mul ti - agency contracts (MACs).

ECONOMY ACT APPLIES along with applicable Executive branch policies and procedures,
i ncluding, for IT services.

MACs are established in accordance with section 5124(a)(2) of the Clinger-Cohen Act
for IT (not limted to IT).

Gover nment - Wde Acqui sition Contracts ( GACs)

ECONONY ACT DOESN T APPLY. GWACs are subject to Executive branch policies and
procedures.

GWACs are established in accordance with section 5112(e) of the Cinger-Cohen Act, 40
U.S.C. 8§ 1412(e) for IT after an agency is designated an executive agent for such by
OVB (or otherw se covered by such designation).

If entered into before 7 Aug 1996, the GMC was established under a del egation of
procurenent authority issued by GSA under the authority of the Brooks Act, 40 U S.C
§ 759.

Ref erence: The MULTI AGENCY/ GWMAC PROGRAM MANAGERS COMPACT | ocated at
http://ww. arnet. gov/ Ref erences/ magycom htni .
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Approved C ass Econony Act D&Fs

National Security Agency

U.S. Navy Space and Naval Warfare Systems Command
U.S. Army Communications-Electr onics Command

U.S. Air Force Ogden Air Logistics Center
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CLASS
DETERM NATI ON AND FI NDI NGS
ECONOWY ACT ORDER

Requesting Agency: Defense Information Systens Agency’s
(DI SA's) Contracting Ofices.

Servi ci ng Agency: Nati onal Security Agency (NSA), Fort
Meade, MD (including its contractors).
NSA is a DOD conmbat support activity
and conplies wth the Federal
Acqui sition Regul ation (FAR) and the
Def ense FAR Suppl enent ( DFARS)

Type of Effort: Secure communi cati ons equi pnent,
limted to COVSEC equi pnent, secure
t el ephone equi pnent, encryptors,
mounting racks, and IT. In addition
conducts studies on the energing digital
wirel ess services and their inpact on
Nat i onal Security/ Enmergency Preparedness.

Location of Effort: Wrl dw de.

Tot al Cost: Not to exceed $500, 000 per order
Expiration Date: One year from approval date.
Rat i onal e: NSA is the only source for secure

Communi cati on equi pnent and associ at ed
technical support services.

DETERM NATI ON

I n accordance with 31 U.S.C. § 1535 and FAR Subparts 1.7 and
17.5, it is ny determnation to place the follow ng order for
suppl i es/ services pursuant to the Econony Act.

FI NDI NGS

1. Based on the information provided, | have found that an

i nteragency acquisition is in the best interest of the
Governnent, and the supplies or services cannot be obtained as
conveniently or economically by contracting directly with a
private source.
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2. If NSA nust contract for these supplies/services, then either
a) the acquisition will appropriately be made under an existing
contract of NSA, entered into before placenent of the order, to
nmeet the requirenents of NSA for the same or simlar supplies or
services or b) NSA has capabilities or expertise to enter into a
contract for such supplies or services which is not avail able
wi t hin DI SA

APPROVAL:  ( Approval - DARS 17.503(a))

Si gnat ur e: Si gned 16 Cct 02
EVELYN M DEPALMNA DATE
Head of Contracting Activity
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CLASS
DETERM NATI ON AND FI NDI NGS
ECONOWY ACT ORDER

Requesting Agency: Defense Information Systens Agency’s
(DISA's) Contracting Ofices.

Servi ci ng Agency: U.S. Navy Space and Naval Warfare
Systenms Conmand ( SPAWAR) (i ncludes its
contractors). SPAWAR conplies with the
Federal Acquisition Regul ation (FAR)
and the Defense FAR Suppl enent
( DFARS) .

Type of Effort: Techni cal support services limted to
sof tware devel opnent and techni cal
anal ysi s, and support services for
for integrated command, control,
comuni cati ons, conputer intelligence
and surveillance systens. SPAWAR al so
provi des information technol ogy for
a variety of space and satellite
syst ens.

Location of Effort: Wrl dw de.

Total Cost: Not to exceed $500, 000 per order.
Expiration Date: One year from approval date.
Rat i onal e: Provi de separate justification

per instructions found at
DARS 17.504-90(d).

DETERM NATI ON

In accordance with 31 U S.C. § 1535 and FAR Subparts 1.7 and
17.5, it is ny determnation to place the follow ng order for
suppl i es/services pursuant to the Econony Act.

FI NDI NGS

1. Based on the information provided, | have found that an

i nteragency acquisition is in the best interest of the
Governnent, and the supplies or services cannot be obtai ned
as conveniently or economcally by contracting directly with
a private source.
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2. If SPAWAR nust contract for these supplies/services, then
either a) the acquisition will appropriately be nmade under an
exi sting contract of SPAWAR, entered into before placenent of
the order, to neet the requirenents of SPAWAR for the same or
simlar supplies or services or b) SPAWAR has capabilities or
expertise to enter into a contract for such supplies or
services which is not available wthin D SA

APPROVAL:  ( Approval - DARS 17.503(a))

Si gnat ur e: Si gned 16 Cct 02
EVELYN M DEPALMNA DATE
Head of Contracting Activity
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CLASS
DETERM NATI ON AND FI NDI NGS
ECONOWY ACT ORDER

Requesti ng Agency: Def ense I nformati on Systens Agency’s
(DI SA’s)Contracting Ofices.

Servi ci ng Agency: U.S. Arny Conmuni cations-El ectronics
Command (CECOM (i ncludes its contractors).

CECOM conmplies with the Federal Acquisition

Regul ati on (FAR).

Type of Effort: A variety of technical support
services limted to programmtic
gui dance for the devel opnent and
i npl enentation of satellite systens for
t he STEP Program installation and
upgrade services for the Defense
Satellite Conmuni cati ons Systens,
upgrade of digital sw tches and
ot her suppl enental services.

Location of Effort: Worl dw de.

Total Cost: Not to exceed $500, 000 per order.
Expiration Date: One year from approval date.
Rati onal e: Provi de separate justification per

i nstructions found at DARS 17.504-90(d).

DETERM NATI ON

I n accordance with 31 U.S.C. § 1535 and FAR Subparts 1.7 and
17.5, it is ny determnation to place the follow ng order for
suppl i es/ services pursuant to the Econony Act.

FI NDI NGS

1. Based on the information provided, | have found that an

i nteragency acquisition is in the best interest of the
Government, and the supplies or services cannot be obtai ned as
conveniently or economcally by contracting directly with a
private source.

2. |If CECOM nust contract for these supplies/services, then
either a) the acquisition will appropriately be nmade under an
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exi sting contract of CECOM entered into before placenment of the
order, to neet the requirenents of CECOM for the sanme or simlar
supplies or services or b) CECOM has capabilities or expertise
to enter into a contract for such supplies or services which is
not avail able w thin DI SA

APPROVAL: (Approval -DARS 17.503(a))

Si ghat ur e: Si gned 16 Cct 02
EVELYN M DEPALNA DATE
Head of Contracting Activity
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Requesting Agency:

Servi ci ng Agency:

Type of Effort:

Location of Effort:

Total Cost:
Expiration Date:

Rat i onal e:

CLASS
DETERM NATI ON AND FI NDI NGS
ECONOWY ACT ORDER

Def ense Informati on Systens Agency’s
(DISA's) Contracting Ofices.

US. Ar Force Ogden Air Logistics
Center, Ogden Utah (including it’s
contractors). Ogden ALC is wthin DOD
and conplies with the Federal

Acqui sition Regul ation (FAR) and the
Def ense Federal Acquisition Regul ation
( DFARS) .

A variety of technical support services
limted to secure voice switches, |ogistics
support, software and mai ntenance to support
Nat i onal Security/ Energency Preparedness
(NS/ EP) Tel ecommuni cati ons and

I nteroperability Prograns, and conti nued
studi es in standards devel opnent and

mai nt enance. In addition a variety of

equi pnent needs to include switch equipnent,
upgrades and installations.

Vor | dwi de.
Not to exceed $500, 000 per order.
One year from approval date.

Provi de separate justification per
i nstructions found at DARS 17.504-90(d).

DETERM NATI ON

I n accordance with 31 U.S.C. § 1535 and FAR Subparts 1.7 and
17.5, it is ny determnation to place the follow ng order for
suppl i es/services pursuant to the Econony Act.
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FI NDI NGS

1. Based on the information provided, | have found that an

i nteragency acquisition is in the best interest of the
Governnent, and the supplies or services cannot be obtained as
conveniently or economically by contracting directly with a
private source.

2. If HIl AFB nust contract for these supplies/services, then
either a) the acquisition will appropriately be nmade under an
exi sting contract of Hill AFB, entered into before placenment of
the order, to neet the requirenments of Hill AFB for the same or
simlar supplies or services or b) H Il AFB has capabilities or
expertise to enter into a contract for such supplies or services
which is not available within D SA

APPROVAL:  ( Approval - DARS 17. 503( a)

Si gnat ur e: Si gned 16 Cct 02
EVELYN M DEPALMNA DATE
Head of Contracting Activity
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DARS APPENDI X F — RATI FI CATI ON REQUEST PREPARATI ON AND
PROCESSI NG

RATI FI CATI ON CHECKLI ST OF REQUI RED DOCUMENTATI ON

1. FROM THE | NDI VI DUAL(S) WHO MADE THE UNAUTHORI ZED

COMWM TMENT: A statenent coordinated through the supervisor
fromthe individual (s) who made t he unauthorized conmm t nment
t hat expl ai ns:

_____The circunstances surroundi ng the comm tnent.
____The bona fide Governnent requirenent purchased

_ Wiy nornmal procurenent procedures were not
fol | oned,

___What goods or services were received or what
benefit was derived, and its val ue.

__Copies of orders, invoices, or other evidence of
the transaction

2. FROM THE I NDI VIDUAL’ S SUPERVI SOR: If in concurrence
with the ratification, the supervisor forwards the
docunentation to the Cogni zant Contracting O ficer with an
endor senent t hat

___Verifies the accuracy and conpl eteness of the
i ndi vi dual s’ docunentation being forwarded.
__Describes any corrective neasures taken to
i ncl ude di sciplinary action.
___Provides a purchase funding for the ratifying
action

3. FROM THE COGNI ZANT CONTRACTI NG OFFI CER:  The
contracting office that woul d have been responsible for the
procurenment had it gone through the proper channels shall:

Revi ew t he docunent ati on/ endor senent s
and prepare a sunmary st atenent
assessing the facts and circunstances
in the case to include the adequacy of
the records and docunentation provided,
clarification of any doubtful questions
of facts, and recommrendati ons.

Prepare a determ nation and finding
(D&F) docunent, addressing the
following in FAR 1.602-3(c):
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The ratifying official could have
granted authority to enter or could
have entered into a contractual
commtnment at the tine it
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was nmade and still has the authority to do so [ FAR 1. 602-
3(c)(2)].

The contract woul d ot herwi se have been
proper, if it had been procured by an
appropriate contracting officer [FAR
1.602-3(c)(3)].

The price is fair and reasonabl e [FAR
1.602-3(c)(4)].

A Copy of the |legal opinion [FAR 1.602-
3(c)(3)].

Funds are avail abl e and were avail abl e
at the tine the unauthorized conm t nment
was nmade [FAR 1.602-3(c)(6)].
Recommendation for ratification shal

i ncl ude the aforenenti oned.

4. APPROVAL AUTHORI TY [FAR 1.602-3 and DAR 1.602-
3(b) (3)1-

For DI SA actions above the sinplified acquisition
threshold, the ratification approving official is the
Vice Director, DISA (DV). For D SA actions at or
bel ow the sinplified acquisition threshold and non-

DI SA actions above the sinplified acquisition

t hreshol d, the cognizant ratification approving
official is the Head of the Contracting Activity
(HCA), (AQ . For non-Dl SA actions at or bel ow the
sinplified acquisition threshold, the cognizant
ratification approving official is the respective DI SA
AQ Head of the Contracting Ofice (HCO, wth

el ectronic mail (e-mail) notification to the D SA HCA
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REQUEST FOR APPROVAL OF UNAUTHORI ZED COVM TMENT
STANDARD FORIVAT

The person naking the unauthorized commitnent will initiate
the preparation and review processing of the ratification
request proposal package using the standardi zed “Request
For Approval O Unauthorized Conmitnent” format, and
include all of the required content criteria identified
bel ow to docunent the request. The responsible individual
wi Il contact AQL2 to make that office aware that a
ratification request is being prepared, and to obtain a
uni que ratification control nunber for the docunentation
package. This information is sensitive and nust be marked
and controlled as part of the contract file in an

appropri ate manner

SENSI Tl VE | NFORVATI ON

REQUEST FOR APPROVAL OF UNAUTHORI ZED COVM TMENT

RATI FI CATI ON CONTRCL NUMBER:  (Cbt ai ned from AQL2)

IN THE AMOUNT OF: (%)

TO  (Conpany Nane)
FOR  (Supplies/ Services)
COW TTED: (Date)

COW TTI NG | NDI VI DUAL/ ORGANI ZATI ONV ACTIVITY:  (Nanme, Title,
Organi zation/ O fice Synmbol, Ofice Location, and Tel ephone
Nunber)

PART | — SECTION A - | NDIVIDUAL’ S STATEMENT, AND DESCRI PTI ON OF
COWM TMENT CI RCUMSTANCES, AND SUPERVI SOR S REVI EW

(The individual making the unauthorized comm tnment shall conplete
items 1 through 5 of Part |, Section A provide the required
docunent ati on, sign, date, and forward to his/her inmediate
supervi sor for conpletion of Item 6. These docunented statenents
MUST be signed and dated by both the individual (s) making the
unaut hori zed conm tnent and the i medi ate supervisor of the

i ndi vidual (s). Follow ng the inmedi ate supervisor’s conpl etion of
Part |, Section A Item 6, and |IF the supervisor agrees that the
commitnment should be ratified, the supervisor will coordinate with
the contracting officer, a review of the ratification docunentation
file through the individual’s chain of conmmand before the
information is forwarded to the DI SA HCA.
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The coordi nation should include the appropriate head of the
i ndi vidual s cogni zant organi zati on or office for conpletion of Part

I, Section B. For DI SA personnel, this will be the cognizant
organi zati on Deputy Director (DD) or Principal Director (PD). For
non- DI SA personnel, this will be the appropriate head of that

i ndi vidual's agency or activity. The file shall then be forwarded
through the individual’'s organizational head to the appropriate
contracting office, contracting activity, or contracting officer for
continued review and processing, as appropriate.)

1. STATEMENT BY | NDI VI DUAL DESCRI Bl NG Cl RCUMSTANCES:

2. EXPLAI N VHY NORMAL PROCUREMENT PROCEDURES WERE NOT
FOLLOVED:

3. DESCRI BE WHAT BONA FI DE GOVERNMENT REQUI REMENT
NECESSI TATED THE COVM TMENT:

4. DESCRI BE THE BENEFI TS RECEI VED/ DERI VED BY THE GOVERNMENT,
| F ANY. |IF NONE, SO STATE. (G ve value of benefit, if
any, and other pertinent facts.)

5. LI ST AND ATTACH ALL RELEVANT DOCUMENTS (I ncl ude orders,
i nvoi ces, and ot her docunentary evidence of the
transaction(s).):

TYPED NAME AND TI TLE OF I NDI VI DUAL MAKI NG UNAUTHORI ZED COVM TMENT:

SI GNATURE: DATE

6. COWENTS OF | MMEDI ATE SUPERVI SOR OF | NDI VI DUAL MAKI NG
UNAUTHCRI ZED COWM TMENT ( The supervisor will conplete
this information, sign and date it, and IF the supervisor
agrees that the commtnent should be ratified, the
supervisor will include the supervisor’s endorsenent that
verifies the accuracy and conpl et eness of the
docunent ati on; describes the neasures taken to prevent a
recurrence of unauthorized conm tnents; and provides a
pur chase description and funding for the ratification
action.):

TYPED NAME, Tl TLE AND ORGANI ZATI ON OF SUPERVI SOR

SI GNATURE: DATE:
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PART | — SECTION B — CONTRACTUAL RATI FI CATI ON REQUI REMENT DOCUMENTATI ON
— ORGANI ZATI ON/ DEPUTY DI RECTOR/ PRI NCI PAL DI RECTOR REVI EW AND
RECOMVENDATI ON

(I'f the individual making the unauthorized comritnent is a
DI SA enpl oyee, this section is to be conpleted by the

i ndi vidual’s and supervisor’s appropriate organi zati onal
Deputy Director (DD) or Principal Director (PD), and
forwarded to the appropriate contracting activity,
contracting officer or contracting office for review and
completion. If the individual making the unauthorized
commitment is a non-Dl SA enpl oyee, this section is to be
conpl eted by the appropriate head of that individual’s and
supervi sor’s cogni zant organi zation or activity, and
forwarded to the appropriate contracting activity,
contracting officer, or contracting office for review and
conpl etion.):

1. DESCRI BE ATTEMPTS TO RESOLVE UNAUTHORI ZED COVM TMENT PRI OR TO
REQUEST FOR RATI FI CATION (i.e., returning nerchandi se, individua
payment from personal funds, etc.):

2. DESCRI BE SPECI AL REMEDI AL CORRECTI VE ACTI ON AND/ OR DI SCI PLI NARY
ACTI ON TAKEN (i nclude a description of any administrative action to
be taken under applicable personnel authority or furnish an
expl anati on of why no disciplinary action was considered
necessary.):

3. DESCRI BE ACTI ON TAKEN TO PREVENT RECURRENCE OF UNAUTHORI ZED ACT:

4. CONCUR W TH CONTRACTUAL RATI FI CATION (include a statenent of
concurrence with the contractual ratification; and attach conpl ete
pur chase description and fundi ng docunents if ratification is
recomended. ) :

5. DO NOT CONCUR W TH CONTRACTUAL RATI FI CATION (i nclude a statenent of
non-concurrence if ratification is not recomrended.):

6. THE PRECEDI NG STATEMENT |S, TO THE BEST OF MY KNOW.EDGE, COWVPLETE
AND ACCURATE (YES or NO) :
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TYPED NAME, GRADE, TITLE, ORGAN ZATI ON OFFI CE SYMBOL OF THE
COGNI ZANT ORGANI ZATI ON DEPUTY DI RECTOR (DD) OR PRI NCI PAL DI RECTOR
(PD) OF THE DI SA OR NON- DI SA OFFI CE | NVOLVED, AS APPROPRI ATE:

SI GNATURE: DATE

PART || — CONTRACTI NG ACTI VI TY/ CONTRACTI NG OFFI CE/ CONTRACTI NG
OFFI CER REVI EW LEGAL REVI EW AND OPI NI ON, TEST OF RATI FI ABI LI TY
PREPARATI ON OF DETERM NATI ON AND FI NDI NGS ( D&F), AND PREPARATI ON OF
SUMVARY RECOMMVENDATI ON

(The appropriate contracting activity, contracting office or
contracting officer shall review the forwarded ratification request
file and docunentation, conplete the follow ng information, and
proceed as follows. The contracting activity/office/officer review
the docunentation and endorsenent for conpl eteness and adequacy;
ascertain the existence and obtain clarification of any doubtfu
guestions of fact; prepare a deternination and findi ngs (D&F)
addressing the limtations in FAR 1.602-3 (c)(1) through (7);
prepare a recommendation to the appropriate ratification approving
official: prepare the appropriate contractual docunents; and submt
the contract and supporting documents for |ocal DI SA | egal counse
revi ew and coordi nation.

(The appropriate Legal Counsel will reviewthe file, provide the

| egal opinion, including the test of ratifiability, and return the
file to the respective contracting activity, contracting office or
contracting officer for continued review, preparation, and
appropriate inclusion of the D&F, Purchase Request (PR) funding in

the ratification request package. Legal counsel will review al
proposed ratifications and approve all contracts as to form and
legality. The legal revieww | result in a determ nation of

whet her or not the acquisition is ratifiable under FAR and DARS
1.602-3 or whether the matter should be processed under FAR and DFAR
Suppl enent Part 50 (Public Law 85-804), as a GAO claim or reconmmend
ot her appropriate disposition. Once the respective contracting
activity, contracting office or contracting officer has received and
i ncorporated the legal review, the contracting activity, office or
contracting officer will forward the ratification request file.)

Fol l owi ng completion of Items 1 through 4 or Item5, as applicable,
and Item 6, the appropriate contracting activity, contracting

of ficer, or Head of the Contracting Ofice (HCO shall contact the
Chi ef, Acquisition Strategy and Policy Division (AQL2) to informthe
HCA of the submission of a ratification request, obtain assignnment
of a unique Ratification Control Number for the request package, and
ensure the appropriate data is entered in the HCA Ratification

Dat abase for the ratification request being processed. The
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contracting activity/contracting office/contracting officer wll
forward the ratification request package, with its assigned
Ratification Control Nunber, through the chain of command to the
appropriate ratification approving official

The ratification approving official will be the DI SA Vice Director
(DV), if unauthorized comm tnent was made by DI SA personnel and is
val ued over the Sinplified Acquisition Threshold, or the DI SA HCA
(AQ, if unauthorized commtnent was made by DI SA personnel and is
val ued at or below the Sinplified Acquisition Threshold, or the DI SA
HCA (AQ if unauthorized comm tnment was nmade by non- DI SA personne
and is valued above the Sinplified Acquisition Threshold, or the
respective DI SA AQ HCO i f unaut hori zed comri t ment was made by non-

DI SA personnel and is valued at or below the Sinplified Acquisition
Threshol d.)

DETERM NATI ON OF THE ADEQUACY OF ALL FACTS, RECORDS, AND DOCUMENTS
FURNI SHED, AND OBTAI N ANY ADDI TI ONAL MATERI AL REQUI RED.

OPI Nl ON FROM LEGAL COUNSEL AS TO WHETHER THE ACQUI SITION IS
RATI FI ABLE UNDER FAR 1.602-3, DARS 1.602-3, WHETHER THE MATTER
SHOULD BE PROCESSED UNDER FAR AND DFAR SUPPLEMENT PART 50 (PUBLIC
LAW 85-804), PROCESSED AS A GAO CLAIM OR OTHERW SE HANDLED

DETERM NATI ON OF WHETHER THE PRI CE | NVOLVED | S CONSI DERED FAI R AND
REASONABLE AND | NDI CATI ON OF HOW THAT DETERM NATI ON WAS MADE

DETERM NATI ON THAT SUFFI CI ENT FUNDS ARE AVAI LABLE TO PAY FOR THE
ACQUI SI TI ON, AND THAT FUNDS WERE AVAI LABLE AT THE Tl ME THE
UNAUTHORI ZED COWM TMENT (UAC) WAS MADE.

SUMMARY STATEMENT OF FACTS ADDRESSI NG THE FOREGO NG. (The statenent
is to include a recommendati on as to whet her the transaction should
be ratified stating the reasons therefore. Advice against the
ratification should include a recomendation as to whether the
matter shoul d be processed under FAR and DFAR Suppl ement Part 50
(Public Law 85-804), as a GAO claim or for other appropriate

di sposition.)

DETERM NATI ON OF WHETHER SUPPLI ES OR SERVI CES HAVE BEEN PROVI DED TO
AND ACCEPTED BY THE GOVERNMENT, OR THE GOVERNMVENT OTHERW SE HAS
OBTAI NED OR WLL OBTAIN A BENEFI T RESULTI NG FROM PERFORMANCE OF THE
UNAUTHORI ZED COVM TMENT.

DETERM NATI ON THAT THE RATI FYI NG OFFI CI AL (e.g., the contracting
officer) HAS THE AUTHORI TY TO ENTER | NTO A CONTRACTUAL COVM TMENT.
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8. DETERM NATI ON OF WHETHER THE RESULTI NG CONTRACT WOULD OTHERW SE HAVE
BEEN PROPER | F MADE BY AN APPROPRI ATE CONTRACTI NG OFFI CER.

9. DETERM NATI ON OF WHETHER THE CONTRACTI NG OFFI CER RECOMVENDS PAYMENT
AND LEGAL COUNSEL CONCURS | N THE RECOMMENDATI ON, UNLESS AGENCY
PROCEDURES EXPRESSLY DO NOT REQUI RE SUCH CONCURRENCE.

10. DETERM NATI ON THAT THE RATI FI CATION I'S I N ACCORDANCE W TH ANY
OTHER LI M TATI ONS PRESCRI BED UNDER AGENCY PROCEDURES.
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PART 1l — RATI FI CATI ON APPROVI NG OFFI Cl AL REVI EW AND DI SPGSI Tl ON

(This information will be conpleted by the appropriate ratification
approving official, e.g., DI SA HCO, HCA, or DV, as appropriate.)

_____ | HAVE REVI EMED THE CI RCUMSTANCES, FACTS, AND ACTI ONS TAKEN
CONCERNI NG THE UNAUTHORI ZED PROCUREMENT ACTI ON AND | CONCUR W TH
FURTHER PROCESSI NG RATI FI CATI ON BY THE APPROPRI ATE CONTRACTI NG
OFFI CI AL.

_____ I HAVE REVI EMED THE ClI RCUMSTANCES, FACTS, AND ACTI ONS TAKEN
AND | DO NOT CONCUR THAT THI S ACTI ON SHOULD BE FURTHER PROCESSED FOR
RATI FI CATI ON.  ACTI ON SHOULD BE RETURNED TO THE COGNI ZANT

ORGANI ZATI ON/ | NDI VI DUAL’ S SUPERVI SOR FOR:

FURTHER DOCUMENTATI ON OF Cl RCUMSTANCES.

PAYMENT TO VENDOR BY | NDI VI DUAL MAKI NG THE UNAUTHORI ZED

FURTHER DOCUMENTATI ON OF CORRECTI VE ACTI ON(S) TAKEN.

OTHER ( Expl ai n)

TYPED NAME, GRADE, AND TI TLE OF APPROVI NG OFFI ClI AL:

SI GNATURE: DATE:
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DISA Form9 - Instructions for Processing Ratification of
an Unaut hori zed Comm t ment

Ref erence the DI SA Action Oficer’s Cuide, avail able
t hrough the DI SA Dat ahouse, for general guidance in the
preparation of a DI SA Form 9.

COORDI NATI ON/ APPROVAL BLOCKS

| f approval authority is the Vice Director (DV): Requires
coordi nation through the DITCO field office

chi ef / commander, AQL2, AQlL, GC and AQ and approval by the
DV.

| f approval authority is the HCA: Requires coordination
through local AQ field office | egal counsel, D TCO field
of fice chief/commander, AQL2 and AQL, and approval by the
HCA.

| f approval authority is the HCO Requires coordination
t hrough local AQfield office |egal counsel, and approva
by t he HCO

SUMVARY BLOCK

1. PURPCSE. To request (insert title of approving
official) approval of the enclosed ratification

Determ nation and Findings (D&) in the anpunt of

$  (Tab A).

2. BACKGROUND. Sunmmarize the circunstances surroundi ng

t he unaut horized commtnent. Also, identify the

or gani zati on responsi ble for creating the unauthorized
comm tnent, provide the nane of the contractor(s) involved,
identify the supplies or services provided to and accepted
by the Government, provide a statenent that the contracting
of ficer determ nes the price to be fair and reasonabl e,
address funding availability, and identify the contract
action that wll be executed to ratify the action.

3. RECOVENDATI ON. Reconmend the (insert title of
approving official) sign the enclosed Determ nation &
Fi ndi ngs (Tab A).

3 Encl osures:
Tab A.  Determ nation & Findings
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Tab B. (Insert agency/directorate/office synbol) Meno,
Subj ect :

Statenent of Circunstances for Unauthorized
Commi t nent,

(insert date of nenorandum

Tab C. (ldentify contract/order nunber and nodification
nunber, if applicable)

RATI FI CATI ON PROCESS FLOW DI AGRAM
(DI SA PERSONNEL ACTI ONS ABOVE SI MPLI FI ED ACQUI SI TI ON THRESHOLD)

HCA RATI FI CATI ON DATABASE
( RECORD DI SPCSI Tl ON)

I

I

I

DV AND GC

(1 NDI VI DUAL AND COGNI ZANT ORGANI ZATI ON DD OR SES BRI EFI NG

I

I

I

HCA

(1 NDI VI DUAL AND COGNI ZANT ORGANI ZATI ON DD OR SES BRI EFI NG)

CONTRACTI NG OFFI CER
I
I
COGNI ZANT ORGANI ZATI ON
I
I
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SUPERVI SOR
I
I
I

I NDI VI DUAL

(START)
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RATI FI CATI ON PROCESS FLOW DI AGRAM

(DI SA PERSONNEL ACTI ONS AT OR BELOW SI MPLI FI ED ACQUI SI TI ON
THRESHOLD)

ENC

HCA RATI FI CATI ON DATABASE
( RECORD DI SPCSI Tl ON)
I
I
DV
( RATI FI CATI ON REQUEST DI SPOSI TI ON SUMVARY REPORT FROM HCA)
I
I
HCA
(1 NDI VI DUAL AND COGNI ZANT ORGANI ZATI ON DD OR SES BRI EFI NG

CONTRACTI NG OFFI CER
I
I
COGNI ZANT ORGANI ZATI ON

I
I

SUPERVI SOR
I
I
I

I NDI VI DUAL

< START >
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RATI FI CATI ON PROCESS FLOW DI AGRAM
(NON- DI SA PERSONNEL ACTI ONS ABOVE SI MPLI FI ED ACQUI SI TI ON THRESHOLD)

(END)

DI SA HCA RATI FI CATI ON DATABASE
( RECORD DI SPOSI TI ON)

I

I

DV

( RATI FI CATI ON REQUEST DI SPOSI TI ON SUMVARY REPORT FROM HCA)

I

I

HCA

(1 NDI VI DUAL AND COGNI ZANT ORGANI ZATI ON HEAD OR REPRESENTATI VE SES
BRI EFI NG

DI SA CONTRACTI NG OFFI CER
I
I
I
COGNI ZANT ORGANI ZATI ON

I
I

SUPERVI SOR
I
I
I

I NDI VI DUAL

(START)
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RATI FI CATI ON PROCESS FLOW DI AGRAM

( NON- DI SA PERSONNEL ACTI ONS AT OR BELOW SI MPLI FI ED ACQUI SI TI ON
THRESHOLD)

DI SA HCA RATI FI CATI ON DATABASE
( RECORD DI SPOsI TI ON)
I
I
DV
( RATI FI CATI ON REQUEST DI SPOSI TI ON SUMVARY REPORT FROM HCA)
I
I
HCA
( RATI FI CATI ON REQUEST DI SPOSI TI ON SUMVARY REPORT FROM HCO)
I
I
HCO

(I'NDI VI DUAL AND COGNI ZANT ORGANI ZATI ON HEAD OR REPRESENTATI VE SES
BRI EFI NG

DI SA CONTRACTI NG OFFI CER
I
I
COGNI ZANT ORGANI ZATI ON

I
I

SUPERVI SOR
I
I

I NDI VI DUAL

(START)
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