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NORTHROP GRUMMAN INFORMATION TECHNOLOGY

7575 COLSHIRE DRIVE

MCLEAN VA 22102-7508

DONNA L. SCHILLER

$4,371.76
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X
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36. I certify this account is correct and proper for payment.
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DCA200-02-D-5010
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40.
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ORDER FOR SUPPLIES OR SERVICES

3. DATE OF ORDER/CALL

2003 Apr 16

4. REQ./ PURCH. REQUEST NO.

MIPR3FAKME7048

SEE ITEM 6

FACILITY

10. DELIVER TO FOB POINT BY (Date)

SEE SCHEDULE

12. DISCOUNT TERMS

13. MAIL INVOICES TO THE ADDRESS IN BLOCK

See Item 15
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7. ADMINISTERED BY 

DISA/DITCO-SCOTT

2300 EAST DRIVE

SCOTT AFB IL 62225-5406
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schneidm@scott.disa.mil
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Section B - Supplies or Services and Prices
	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001
	Encore IT Solutions
	1
	Lot
	$4,371.76
	$4,371.76 

	
	Electronic Meeting Facilitation and Services, Encore Tracking Number 00102.00, in accordance with the attached Statement of Work (SOW), dated February 20, 2003.  Northrop Grumman Information Technology proposal, dated April 11, 2003, is hereby incorporated by reference.

The period of performance is 3 calendar days (April 22, 2003 through April 25, 2003).

Firm Fixed Price (FFP).  The total amount shall be invoiced at the end of the three-day period of performance.

Purchase Request Number:  MIPR3FAKME7048


	

	
	NET AMOUNT
	$4,371.76


FOB:  Destination

Section F - Deliveries or Performance
Delivery Information
	CLIN
	DELIVERY DATE
	QUANTITY
	SHIP TO ADDRESS
	UIC

	
	 
	
	
	

	0001
	April 22, 2003 through April 25, 2003
	1 Lot
	Fort Belvoir, VA
	N/A


Section G - Contract Administration Data
Accounting and Appropriation Data
	AA:
	97X4930.5F20 000 C1013 0 068142 2F 255000

	AMOUNT:
	$4,371.76


CLAUSES INCORPORATED BY FULL TEXT
Electronic invoices may be sent to:
invoicereceipt@scott.disa.mil
Questions regarding invoices may be directed to (618) 229-9228.  Vendors may check the status of invoices at the following web site:

http://www.dfas.mil/money/vendor
ENCORE TASK ORDER (TO) STATEMENT OF WORK (SOW)
as of 20 Feb 2003
	Contract Number:
	DCA200-02-D-5010

	Task Order Number:
	0014

	Encore Tracking Number:
	00102.00

	Follow-on to Encore Contract and Task Order Number:
	Not Applicable


1.  Task Monitors (TMs).
2.  Task Order Title.  Electronic Meeting Facilitation and Services

3.  Background.  The Office of Army Knowledge Management is a section within the Enterprise Integration Directorate of The Department of the Army CIO/G6.  The office is the functional proponent for the Army Knowledge Online portal.

4.  Objectives.  Army CIO/G-6 Office conducts meetings on critical issues on a continuing basis.  The objective of this task order is to enhance the effectiveness of these meetings by utilizing expert facilitation, electronic meeting system (EMS) services, and related support activities.

5.  Scope.  Work performed by the contractor under this task order is intended to include a broad range of meeting facilitation and technical support activities, including EMS services, in support of the Army CIO/G-6 Office.  These task areas include the Encore contract Task Areas as listed below.

· Task Area 1 - Enterprise IT Policy and Planning
· Task Area 7 - Information and Knowledge Engineering
6.  Specific Tasks.
6.1  Task 1.  The contractor shall set-up and operate the electronic meeting system for two (2) days of meetings on or about 22 Apr 2003.

Deliverables:
Daily Session Report
Final Meeting Report
6.2  Task 2.  The contractor shall provide a facilitator skilled at the design and execution of electronic meetings.  This support will include pre-planning work to include drafting of the meeting agenda, design of the appropriate meeting framing questions, conducting the electronic meeting and developing the appropriate meeting report (s).

6.3  Task 3.  The electronic meeting system software used will be GroupSystems.Com Meeting Room for Windows.  The system set-up will include sufficient software and hardware to support up to 27 participant meeting workstations and one meeting leader station.  The contractor shall establish a network to enable operation of the GroupSystem.Com’s software.  The contractor will also provide a projection device to enable participants to view data being recorded on the public screen of the software.  The Army CIO/G-6 Office will ensure that appropriate tables, chairs and other furniture required to run the meeting will be provided in the meeting facility.

6.4  Task 4.  The contractor shall provide an administrative support specialist to record meeting minutes and taskings during the session.

6.5  Task 5.  The contractor shall supply a qualified technician to set-up and tear down the equipment.

7.  Place of Performance.  Fort Belvior, VA.

8.  Period of Performance.  The period of performance for this task order is three (3) calendar days, starting on or about 22 Apr 2003.

9.  Delivery Schedule.
	SOW Task#
	Deliverable Title
	Format
	Number
	Calendar Days After TO Start

	1
	Daily Session Report
	Record the Data from Each Day’s Session Electronically in the Report Format Produced by GroupSystems.Com
	Two copies of this report Will be Provided to the Army CIO/G-6 Office
	Daily as Required

	1
	Final Meeting Report
	Electronically in the Report Format Produced by GroupSystems.Com
	Two Copies of This Report Will be Provided to the Army CIO/G-6 Office
	Within One Working Day Subsequent to the Completion of the Scheduled Meeting

	* Standard Distribution:  1 copy of the transmittal letter without the deliverable to the Contracting Officer (DITCO-Scott at encore@scott.disa.mil; 1 copy of the transmittal letter with the deliverable to the Primary TM


10.  Security.  Not applicable.

11.  Government-Furnished Equipment (GFE)/Government-Furnished Information (GFI).  The Army CIO/G-6 Office will ensure that the meeting facility will be equipped with a projection screen and all necessary tables, chairs, furnishings and other equipment or supplies required by the participants during the meetings.

12.  Other Pertinent Information or Special Considerations.

a.  Identification of Possible Follow-on Work.  None identified at this time.


b.  Identification of Potential Conflicts of Interest (COI).  None known at this time.


c.  Identification of Non-Disclosure Requirements.  Not Applicable.


d.  Assumptions.  The Army CIO/G-6 Office will ensure that the contractor is provided at least two weeks advance notice of any meeting requirements.  The Army CIO/G-6 Office will ensure that the meeting facility will have adequate space, power, lighting and appropriate security for the electronic equipment to preclude theft, tampering, or other damage.  The Army CIO/G-6 Office will also ensure that the contractor is provided sufficient access to the meeting facility and adequate time for set-up (day prior to the meeting) and take down.

13.  Section 508 Accessibility Standards.  The following Section 508 Accessibility Standard(s) (Technical Standards and Functional Performance Criteria) are applicable (if box is checked) to this acquisition.

Technical Standards
 FORMCHECKBOX 
 1194.21 - Software Applications and Operating Systems

 FORMCHECKBOX 
 1194.22 - Web Based Intranet and Internet Information and Applications

 FORMCHECKBOX 
 1194.23 - Telecommunications Products

 FORMCHECKBOX 
 1194.24 - Video and Multimedia Products

 FORMCHECKBOX 
 1194.25 - Self-Contained, Closed Products

 FORMCHECKBOX 
 1194.26 - Desktop and Portable Computers

 FORMCHECKBOX 
 1194.41 - Information, Documentation and Support

The Technical Standards above facilitate the assurance that the maximum technical standards are provided to the Offerors.  Functional Performance Criteria is the minimally acceptable standards to ensure Section 508 compliance.  This block is checked to ensure that the minimally acceptable electronic and information technology (E&IT) products are proposed.

Functional Performance Criteria
 FORMCHECKBOX 
 1194.31 - Functional Performance Criteria

