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AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print)

30-105-04

EXCEPTION TO SF 30

APPROVED BY OIRM 11-84

STANDARD FORM 30 (Rev. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

a.  The purpose of this modification is to incorporate the revised Statement of Work, dated 10 June 2004.  This provides for a new Task

 Monitor and extends the Period of Performance to 8 October 2004.  KeyLogic proposal, dated 29 June 2004, is incorporated by reference. 

 This is for On-Site Collaboration Program Management Support (GEMS 00013.05).

b.  The total amount of the task order remains at $788,363.76.

c.  All other terms and conditions remain as stated.

1. CONTRACT ID CODE
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16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

16C. DATE SIGNED

BY

01-Jul-2004

16B. UNITED STATES OF AMERICA

15C. DATE SIGNED

15B. CONTRACTOR/OFFEROR

(Signature of Contracting Officer)

(Signature of person authorized to sign)

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code)

9B. DATED (SEE ITEM 11)

X

DCA200-02-D-5021-0004

10B. DATED  (SEE ITEM 13)

X

9A. AMENDMENT OF SOLICITATION NO.

07-May-2002

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offer  

is extended,

is not extended.

Offer must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended by one of the following methods: 

(a) By completing Items 8 and 15, and returning

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE 

RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN  

REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, 

provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE

 CONTRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying 

office, appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

X

D. OTHER (Specify type of modification and authority)

FAR 52.243-3 "Changes-T&M" and KeyLogic e-mail dated 29 June 2004.

E. IMPORTANT:   Contractor

X

is not,   

is required to sign this document and return

copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter

 where feasible.)

10A. MOD. OF CONTRACT/ORDER NO.

05

2. AMENDMENT/MODIFICATION NO.

5. PROJECT NO.(If applicable)

6. ISSUED BY

3. EFFECTIVE DATE

04-Jul-2004

CODE

DISA/DITCO-SCOTT

2300 EAST DRIVE

SCOTT AFB IL 62225-5406

HC1013

7. ADMINISTERED BY  (If other than item 6)

4. REQUISITION/PURCHASE REQ. NO.

CODE

HC1013

KEYLOGIC SYSTEMS  INC

2567 UNIVERSITY AVENUE

SUITE 5000

MORGANTOWN WV 26505-4504

STEPHANIE STONE

FACILITY CODE

1KWG7

CODE

gems@scott.disa.mil

EMAIL:

TEL:

ARTHUR L. KRUSE / CONTRACTING OFFICER


SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES  

SECTION B - SUPPLIES OR SERVICES AND PRICES 

        CLIN 0001 

                The CLIN extended description has changed from NON-PERSONAL - IN ACCORDANCE WITH THE STATEMENT OF WORK, DATED 7 MAY 2003 AND THE CONTRACTOR'S PROPOSAL, DATED 24 JUNE 2003 TO PROVIDE FOR ON-SITE COLLABORATION PROGRAM MANAGEMENT SUPPORT.  PERIOD OF PERFORMANCE IS 9 JULY 2003 THROUGH 8 JULY 2004.  NOT TO EXCEED to NON-PERSONAL - IN ACCORDANCE WITH THE STATEMENT OF WORK, DATED 7 MAY 2003 AND THE CONTRACTOR'S PROPOSAL, DATED 24 JUNE 2003 TO PROVIDE FOR ON-SITE COLLABORATION PROGRAM MANAGEMENT SUPPORT.  PERIOD OF PERFORMANCE IS 9 JULY 2003 THROUGH 8 OCTOBER 2004.  NOT TO EXCEED. 

SECTION C - DESCRIPTIONS AND SPECIFICATIONS 

The following have been added by full text: 

        STATEMENT OF WORK - 10 JUN 04
GEMS TASK ORDER (TO) STATEMENT OF WORK (SOW)
as of 10 June 2004
	Contract Number:
	DCA200-02-D-5021

	Task Order Number:
	0004

	GEMS Tracking Number:
	G00013.00

	Follow-on to GEMS Contract and Task Order Number:
	Not Applicable


1.  Task Monitors (TMs).  

a.  Primary TM.
	Name:
	

	Organization:
	DCTS Deputy PM, DISA/NE23

	Address:
	5275 Leesburg Pike, 7 Skyline Place

Falls Church, VA  22041

	Phone Number:
	

	Fax Number:
	

	E-Mail Address:
	


b.  Alternate TM.
	Name:
	

	Organization:
	DCTS PM, DISA/NE23

	Address:
	5275 Leesburg Pike, 7 Skyline Place

Falls Church, VA  22041

	Phone Number:
	

	Fax Number:
	

	E-Mail Address:
	


2.  Task Order Title.  ON-SITE COLLABORATION PROGRAM MANAGEMENT SUPPORT
3.  Background.  The Defense Collaboration Management Office (CMO) is a part of the DISA Applications Engineering Division responsible for providing technical integration of Defense collaboration tools, coordination of widespread implementation of collaboration tools across all domains and balancing user requirements and network infrastructure capabilities. This is a high priority program that receives significant OSD oversight and support.  The CMO's primary interface organizations are OASD (C3I), Joint Staff, Defense Intelligence Agency, Joint Forces Command, and the Joint Interoperability Test Command.

An essential goal of the CMO is to develop an interoperable DoD collaboration environment. The CMO works with Government and industry organizations in disparate locations.  The ability to communicate and transfer information in a timely manner is imperative to meeting the goals of the CMO.  Use of Web-based collaboration tools, the Internet, video teleconferencing (VTC), and other technologies help make this goal achievable.  

The CMO is responsible for the Technical Integration of Defense Collaboration Tool Suite (DCTS) components, coordination of widespread implementation of collaboration tools across Combatant Commands, Services and Agencies, providing program management services to the DoD Collaboration Community.  The CMO also provides programmatic focus for sustaining the DoD collaborative solution as part of the Global Information Grid (GIG), providing technical support to the Collaboration Interoperability Working Group and managing the Configuration of DCTS.

4.  Objectives.  This statement of work prescribes the tasks, deliverables, and schedule to be executed by the contractor to provide on-site collaboration program management support to the DoD Collaboration Management office at the DISA Columbia Pike location in Arlington, VA.

5. Scope.  

·    Task Area 1 – Task Order Management

·    Task Area 2 -  Information Technology Management Support
6.  Specific Tasks.  
6.1  Task Area 1 -  Task Order Management.  This task area provides the overarching management services for the DCTS CMO defined in this task order.

6.1.1  Subtask 1 - Integration Management Control Planning.  Provide the technical (task order level) and functional activities needed for the Program Management of this SOW.   Include productivity and management methods such as Quality Assurance, progress/status reporting and Program Reviews at the Task Order level.  Provide the centralized administrative, clerical, documentation and related functions.

6.1.2 Subtask 2 - Task Order Management. Prepare TO Management Plan describing the technical approach, organizational resources and management controls to be employed to meet the cost, performance and schedule requirements throughout TO execution. Provide a monthly status report monitoring the quality assurance, progress/status reporting, and program reviews applied to the TO (as appropriate to the specific nature of the SOW).  This report shall describe the activities completed in the past month and the anticipated activities for the next month.  It shall identify funds expended and remaining both numerically and graphically and shall track this information on a monthly basis through the life of the task.  

Contractor shall meet quarterly in an In-Progress-Review (IPR) with the CMO to report status and progress, and to identify and resolve issues. For each action item received at the IPR, the contractor shall report status, in writing, to the CMO, at the due date and weekly until the CMO declares the action item resolved.  The contractor shall provide IPR read-aheads which will be due one week prior to the IPR.  Read-ahead shall identify items accomplished, items planned for completion by the next IPR, issues for resolution, and funds expended and remaining.  Read-ahead shall list due date, submission date, status, and Government approval date of all contract deliverables.

Deliverables:
Task Order Management Plan


Monthly Status Report


Participate in quarterly IPRs with the CMO

6.1.3 Subtask 3 – Program  Administration.  The contractor shall provide program administration support including: coordinating meetings, developing agendas, drafting minutes, and providing contemporaneous accounting of program status as directed by the DCTS CMO.  

6.1.4 Subtask 4 – Coordination and Tracking.  The contractor shall interact with various levels of OASD (C3I), Joint Staff, Combatant Commands, Services, the intelligence Community, DISA, and other agencies to ensure that CMO actions and goals are coordinated and completed. The contractor shall provide general program management support services including: meeting minutes and distribution; action item documentation, action item tracking and issue resolution negotiation and analysis, and shall coordinate participation of key players in collaboration events as directed by the DCTS CMO.

6.2  Task Area 2 -  Program Management Services for the DCTS CMO.   This task area provides 
support in the management and technical arena for the research, analysis, recommendation and documentation of program issues and approaches.
6.2.1 Subtask 1 -  Information Technology Documentation Development.  The contractor shall provide documentation development, assessment and maintenance to support the DCTS CMO and as directed by the DCTS PM.  The documentation preparation and control services are to ensure that the DCTS program is properly documented in accordance with approved DoD Standards.  It is anticipated that the program documents will be updated on a quarterly basis.  The list and schedule of program documentation deliverables is not all inclusive and may be added to as need becomes known to the DCTS PM.
Deliverables:
Program Documentation:



Requirements Document



Program Management Plan



Program Strategy Document



Test & Evaluation Master Plan



Acquisition Program Baseline



Support Plan



Deployment Schedule



Configuration Control Board Charter
6.3  Quality Assurance.  Contractor shall ensure that all of its submissions to the Government are reviewed by a senior member of the contractor team, the reviewing official. The reviewing official shall ensure that all contract deliverables are technically correct, logically organized, free from clerical errors, and meet all contract requirements before they are submitted to the Government.  

7.  Place of Performance.  All work performed by the contractor under this task order shall be conducted  at the contractor site.  The contractor offices shall be in close proximity to the DCTS CMO, 5600 Columbia Pike, Suite 331R, Falls Church, VA  22041, in order to provide daily coordination of CMO activities;  answer short fused actions, and to be able to provide quick turn-around responses to those actions.  Contractor will occasionally provide support at the DISA APN2 Office.

8. Period of Performance.   455 calendar days after TO award.

9.  Delivery Schedule

	SOW Task#
	Deliverable Title
	Format
	Number
	Calendar Days After TO Start

	6.1.2
	Task Order Management Plan
	A003/DI-MGMT-80004
	Standard Distribution*
	Draft - 15

Final - 30

	6.1.2
	Monthly Status Report
	Contractor-Determined Format
	1electronic copy in the then-current version of MS Office to TM; 1 electronic copy in the then-current version of MS Office to ATM; and Letter Only to KO
	Monthly, on 15th Workday

	6.1.2
	Participate in Quarterly In-Progress-Reviews (IPRs)
	Contractor-Determined Format
	Standard Distribution*
	Quarterly

	6.2.1
	Program Documentation
	DoD 5000-series
	1electronic copy in the then-current version of MS Office to TM; 1 electronic copy in the then-current version of  MS Office  to ATM; and Letter Only to KO
	Quarterly

Draft - 15

Final - 30



	* Standard Distribution:  1 copy of the transmittal letter without the deliverable to the Contracting Officer, DISA AQN2); 1 copy of the transmittal letter with the deliverable to the Primary TM


10.  Security.  Security clearances of Secret or higher are required for unescorted access to 5600 Columbia Pike facilities.  Contractor personnel requiring on-line access to the SIPRNET must have a Secret security clearance.  All contractor personnel assigned to the contract in capacities that require access to background and reference materials, source code, possession of a USERID, or other valid computer access regardless of employment location, will be required to possess a Secret clearance before assignment to the project.  For these purposes, an interim Top Secret clearance will suffice.  All contractors requiring access to the DISA LAN will require a minimum of an interim Secret clearance.

DISA Visit Requests.

To gain access to 5600 Columbia Pike with a "NO ESCORT REQUIRED" badge, a Visit Request shall be on file.  Prior to a visit request being sent, the contractor shall notify the Government task lead of new personnel.  The request shall include agency/company name and address; name and address of facility to be visited, date(s) of visit, purpose of visit, contract/delivery order/task number being supported, name and phone number of Government Task POC (NOT the Security Manager or TM); visitor's name, SSN, DOB, place of birth, citizenship, clearance data; agency/company cognizant security office name and address, clearance data, and security officer's name, telephone number, signature, and date.  The TM will certify a "Need to Access" on each visit request and forward to MPS for processing. For 5600 Columbia Pike access, send Visit Requests to: 

Allen Hynes

DISA/APN-2

5600 Columbia Pike

Suite 331R

Falls Church, VA 22041

Phone:  (703) 681-2545

FAX:  (703) 681-2873

DISA Picture Badge Requests.  Picture badge requests will be honored if the contractor spends at least 3 days (24 hours) per week at the government facility.  The contractor shall submit a badge request to the TM.  The request shall identify the proposed task, work location, whether the contractor needs a new picture badge or an update to a current badge, and the Government task officer (not the TM).  A copy of the Visit Request, containing the contract and task order number, shall be attached, as this is required by DISA security.  The TM will request, via an IM to DISA security, a picture badge or update and notify the contractor's admin support of such action.  The contractor shall then make an appointment with DISA security to process the badge.  The contractor shall notify the TM within 24 hours of a contractor who has been removed from the task, changed tasks, or transferred to an off-site location.  The contractor shall notify the TM if a contractor is assigned on-site and already has a picture badge. 

ADP Position Sensitivity.  DOD 5200.2-R, DOD Personnel Security Program, requires DOD contractor personnel who perform work on sensitive automated information systems to be assigned to positions, which are designated at one of two sensitivity levels (ADP-I, ADP-II).  These designations equate to Critical Sensitive, Noncritical Sensitive.  All positions are ADP-II except for all of the following systems administrator and technical control positions which are ADP-I:  Sr. Functional Analyst, Sr. Systems Architect, Sr. Computer Systems Analyst, Computer Systems Analyst, Sr. Network Installation Technician, and Communications Network Manager.  The contractor shall assure that individuals assigned have completed the appropriate forms.  The required investigation will be completed prior to the assignment of individuals to sensitive duties associated with the positions. The contractor shall forward their employee clearance information (completed SF 85P, Questionnaire for Positions of Public Trust, and two DD Forms 258 (Fingerprint cards) to: Defense Security Service (DSS) and for further assistance they can be reached through their website at www.dss.mil.  DISA retains the right to request removal of contractor personnel, regardless of prior clearance or adjudication status, whose actions, while assigned to the this task order, clearly conflict with the interests of the Government.  The reason for removal will be fully documented in writing by the Task Monitor and forwarded to the Contracting Officer for review.  When and if such removal occurs, the contractor shall within three working days assign qualified personnel to any vacancy(ies) thus created.

11.  Government-Furnished Equipment (GFE)/Government-Furnished Information (GFI). 

Government Furnished Information (GFI):  DCTS CMO will provide GFI on an as needed basis, such as draft program documents that will require updating and/or preparation for final version as directed by the DCTS Program Manager.

12.  Other Pertinent Information or Special Considerations.  

Performance Requirements.  Contractor personnel shall support the DoD collaboration community in areas including, but not limited to, engineering analysis and program management support. Contractor personnel shall have demonstrated capabilities in bringing about successful synergy of efforts and closure of taskings and action items in communities that only indirectly support the PM and where individuals in the community have strong allegiances to agendas other then the PM's agenda. The contractor shall have experience in working with OASD, Joint Staff, Military Services, Intelligence Community staffs, and other elements in DISA. Contractor personnel shall have strong analytical skills, logical skills, the ability to write clearly, cogently, concisely and persuasively, and the ability to organize and prioritize work outputs and to think strategically while managing multiple tasks. The contractor Project Lead shall be eligible for Secret clearances and be prepared to start this effort the day after contract award. 


a.  Identification of Non-Disclosure Requirements.  In executing this task order, frequent interactions with other contractors and proprietary information shall be required.  The contractor shall execute non-disclosure agreements with these other contractors to accomplish this statement of work, and the execution of said agreements shall be the sole responsibility of the contractor.  Due to the sensitive nature of program management support, all key personnel shall sign non-disclosure agreements.


b.   Packaging, Packing and Shipping Instructions.  N/A

    c.  Inspection and Acceptance Criteria.  N/A

d.  Travel.  Travel will be restricted to the National Capital Region unless expressly approved in writing by the Government.  Specific travel requirements will be coordinated with and approved by  the Task Monitor and shall be in accordance with both Federal Acquisition Regulation (FAR) and Joint Travel Regulation (JTR) requirements and limitations.

e.  Removal Criteria. DISA retains the right to request removal of contractor personnel, regardless of prior clearance or adjudication status, whose actions, while assigned to this contract, clearly conflict with the interests of the Government.  The reason for removal will be fully documented in writing by the Contracting Office.  When and if such a removal occurs, the contractor will, within five (5) working days, propose qualified personnel to any vacancy(ies) thus created.

f.  Hours of Work.  Contractor personnel shall support DISA's core operating hours. Tours of duty may start as early as 6:30 a.m., but no later than 9:00 a.m.  Tours of duty end no later than 6:00 p.m.  Contractor personnel shall also be available for work outside these hours, as required, for critical actions.  Additonal hours must be approved by the Task Monitor, or in their absence, by the Contracting Officer prior to being worked.


g. Key Personnel.  Key personnel with specialized skills are required for executing this task order.  Key personnel must possess Secret level clearances and be available at task order commencement.  Key personnel are:



Reviewing Official



Project Lead



Program Documentation Lead

13. Section 508 Compliance.   Section 508 compliance does not apply to this task order in accordance with FAR 39.204(b), exception for national security system.

14. Year 2000 Compliance.  N/A.

SECTION J - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS 

The following have been deleted: 

        STATEMENT OF WORK 

(End of Summary of Changes) 

